	Naeemuddin Syed
	18 Kenilworth Road
Perry bar
Birmingham
B20 3HG

Tel: 07855487313

E-mail: nusyed@yahoo.com



Personal Statement:
I am a very hardworking person, and I put 100% into everything I do. I am also very organised and trustworthy and never afraid to try new things. A job in management would be ideal as I have already worked as an acting manager for more than three years.
Key Skills:
➢  Hardworking
➢  Fast learner
➢  Organised
➢  Good at time keeping
➢  Trustworthy
Employment History:
Management – Mail Centre Birmingham ( 2014 to 2019)
Management – Lucky Enterprises, Kampla, Uganda (1990-1992)
Management – Eagle impex, Birmingham B9 4TR ( 2005-2010)
Import export, checking stock, making invoices, customer dealing and managing employees
Education

F.S.C science degree college, Karachi (1987)
English language course
Computer course
Business degree – level 4
Personal Interests:
Playing snooker
Reading books
Listening to music

References:
Employment and character reference are available upon request
Cover Note – Manager Position, Royal Mail Birmingham Mail Centre 
Dear Hiring Manager,
 I am very excited to apply for the position of Late shift Area Manager in the Royal Mail Birmingham Mail Centre, as my previous experience while working as acting manager in several area such as Handstamps, Letters and Meter area for more than three years with different teams has provided me with skills that will enable me to make contributions towards this post and help my team which I led provide results. My previous experience in managing my team members and working to reach targets by required times and that will help my team accomplish targets has helped me perform in a better way than before. Additionally,
I feel delighted to be a manager that can improve productivity. The reason behind my enthusiasm towards taking the position of Manager at this organization is due to its reputation regarding the quality of work and reliability of its employees. I would like to take this opportunity to introduce myself to you. 
Sincerely yours, 	
Name : Naeemuddin Syed
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AS LNe FIoor Manager, you will.

« Manage live works orders through all stages of production
« Lead and support Chargehands and production operatives

« Monitor progress, resolve production issues, and maintain workflow

« Ensure quality, Health & Safety. and company procedures are followed

« Liaise with Technical and Warehouse teams to meet customer deadlines
« Drive continuous improvement across the shopfloor

As the Floor Manager, you will have:

« Previous experience within a precision engineering or metal manufacturing environment
« Proven experience managing production teams

« Strong problem-solving and communication skills

« Experience dealing with day-to-day HR and Health & Safety matters

* Good IT skills, including Excel, Word, and Outlook

« Knowledge of power transmission products or Zoho software would be advantageous
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Our client is a well-established UK engineering manufacturer with over 100 years of industry expertise,
supplying customers worldwide. Due to continued growth, they are seeking a hands-on Floor Manager to
lead shopfloor operations and ensure production targets, quality standards, and customer delivery dates

are achieved.

Salary is between £35,000 to £40,000 depending on experience and benefits include 33 days holiday
including Bank Holidays and free car parking

Hours of work are 8.00am — 4:30pm (Monday — Thursday) 8.00am — 3:30pm (Friday), working 39 hours per
week.




