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Mind mapping

Mind mapping is a study method that helps organize information in a visual way. It starts with a main idea in the middle, usually shown as a picture. From this middle, branches spread out with keywords that represent different parts of the topic. Research shows that using pictures, colors, and organizing words in a visual way helps people remember information better than just writing notes or repeating facts. For example, arranging keywords in a structured pattern, like mind mapping has been found to increase recall. Additionally, techniques that relied on imagery, such as the method of loci, improved the recall of forty words in a study where students were asked to link words to a specific campus location (Farrand, Hussein and Hennessy, 2002).

Gomez and King (2014) also state that colours and images in a mind map help the brain make associations and create connections between concepts studied in class, supporting long-term memory. Similarly, Buzan (1993) advocated mind mapping as a tool to help students develop connections, improving their ability to collect, analyze, and organize information. Stankovic et al., (2011) further supported this idea, and conducted a study to assess the use of the mind map in teaching. They found that the mind map was the most powerful tool that could be used to improve reading comprehension as it enabled the learners to see the relations and links between the main ideas and the sub ideas, in addition to the details and notes related to these ideas.

However, in a study carried out by Fadhilla (2019) which aimed to investigate students' experiences of using mind mapping in writing instruction, it was found that students found mind mapping to be very time-consuming in comparison to traditional methods. Having said that, there are many e-learning tools like MindView that can help learners create mind maps in a short amount of time, which can be easily adapted as ideas and structures develop (MindView, 2025)

Conclusion 

In conclusion, mind mapping is a useful study technique that helps students organize and retain information by visually connecting ideas with colors and structured layouts. Research supports its effectiveness in enhancing memory and comprehension by strengthening associations between concepts. While some students find it time-consuming, digital tools like MindView make the process more efficient. 

Time Management 

According to Cottrell (2024), effective time management leads to academic success. A student's performance is greatly influenced by two essential time-related factors: the amount of time dedicated to studying and the efficiency with which that time is used. The more time a student spends in activities such as reading, critical thinking, exam preparation, and editing assignments, the greater their chances of success. By both increasing study time and managing it effectively, students are more likely to perform well academically and enjoy their learning experience.

The Pomodoro Technique is a time management method developed by Francesco Cirillo in the 1980s. He named it after a tomato because the kitchen timer he used during university was shaped like one. The technique consists of 25-minute focused study sessions followed by 5-minute breaks. This cycle repeats four times, after which a longer break is taken (Collins, 2020; Almalki et al., 2020).

According to Pedersen, Muhr and Dunne (2024), the Pomodoro Technique helped Blue, a small digital marketing company, complete five days' worth of work in just four days. In February 2017, the company introduced a policy that made Fridays a day off while still paying employees for the full week. Despite working fewer hours, employees became more efficient and productive. Their customized use of the Pomodoro Technique helped them work smarter. The digital system they implemented, which tracked work sessions and used visual signals like lamps to prevent disturbances, contributed to better time management. As a result, they were able to complete the same amount of work in four days instead of five.

However, research shows that tasks that are interrupted by the person themselves (self-interruptions) are less likely to be completed than tasks that are interrupted by an external factor (Mark et al., 2005 cited in Biwer et al, 2023). Katidioti et al., (2016) found that tasks interrupted externally are completed more quickly, suggesting that external interruptions are less disruptive than self-imposed ones. Additionally, when people take breaks on their own (self-initiated breaks), it can cause a delay in alertness or energy, which makes it harder to get back to the task quickly (Katidioti et al., 2016). 

Conclusion
In conclusion, time management is a key factor in achieving academic success, with both the amount of time spent studying and how efficiently it is used playing a significant role. The Pomodoro Technique has shown to be effective in boosting focus and productivity, as shown in both academic and professional environments. However, research suggests that self-imposed interruptions can be more disruptive than external ones. 
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Introduction 
Student achievement is a key goal of the education system, influenced by numerous factors. Among these, critical thinking and cognitive flexibility stand out as essential for both academic and personal growth (Franco et al., 2018). These skills empower students to analyse information, solve problems, and make informed decisions, skills that contribute to success not only in education but in various aspects of life. Particularly in higher education, critical thinking plays an important role in shaping students' intellectual and professional development. 
Critical Thinking: Analyzing Information and Problem Solving
Critical thinking skills are considered one of the most important educational priorities in modern democratic societies (Ahern et al., 2019). In higher education institutions, it is seen as one of the main goals for students to develop deep and high-level thinking skills.

Scriven and Paul (2007), define critical thinking as “a way of thinking in which the thinker improves the quality of their thought process by skillfully handling the structures inherent in thinking and imposing intellectual standards on them.” Similarly, Pasquinelli et al., (2021, pp.168-176.) describe it as “the ability to evaluate the epistemic quality of information and calibrate confidence levels in one's decisions accordingly.” 
Critical thinking traits are natural tendencies that help individuals respond effectively to different people, events, or situations. People with strong critical thinking skills tend to be curious, thoughtful, careful, and eager to seek the truth. They also have confidence in their abilities, remain open to new ideas, analyse information carefully, and think in an organized way (Facione et al., 2016). Key traits of critical thinkers include open-mindedness, objectivity, and a willingness to explore different viewpoints through research and evaluation (Yeşildağ Hasançebi, 2021). 
Research shows that students with strong critical thinking skills do better in tasks that require deep thinking, such as analyzing information, combining ideas, and making judgments. Critical thinking helps students engage with their learning in a meaningful way, question existing ideas, and apply their knowledge to new situations. It also promotes independent learning by making students more aware of how they think, allowing them to make well-informed decisions even in new or challenging situations (Gede et al., 2024). Moreover, research suggests that having a critical thinking mindset is linked to greater happiness, independence, reflective thinking, cultural awareness, and overall life and job satisfaction (Karakuş, 2024).
In summary, critical thinking is an essential skill that helps individuals solve problems, assess information accurately, and make well-informed decisions in education the workplace, and society. Developing these skills allows people to succeed not only in academics but also in other areas of life. 
Cognitive Flexibility: Adapting to New Situations
Cognitive flexibility plays a fundamental role in the ability to adapt to ever-changing environments and has been associated with a variety of goal-oriented behaviors, including creativity, problem solving, multitasking and decision making (Dajani and Uddin, 2015). This skill enables individuals to adapt to situations by developing different perspectives and ultimately leads to problem solving (Diamond, 2021).
Cognitive flexibility is vital in all aspects of education and rests upon a student's ability to navigate different environments, focusing on and understanding multiple subjects, thinking creatively and/ or solving issues. Research has shown that those who have greater cognitive flexibility have improved adaptability, creativity, and resilience when going through academic challenges. This cognitive ability allows students to learn more flexibly, try different methods for learning and be open to altering their thought processes to rise to new academic challenges. This in turn leads to more efficient learning experiences and better educational outcomes (Karakuş, 2024; Nakhostin-Khayyat, 2024). Alongside such, it can be stated that cognitive flexibility is among the requisite skills for the students to make them dynamic, effective and successful in the world of science and technology in twenty-first century.
Conclusion
In conclusion, critical thinking and cognitive flexibility are essential skills that play a key role in student achievement, influencing both academic and personal growth. Critical thinking empowers students to analyze, solve problems, and make informed decisions, contributing to success in education and other areas of life. Meanwhile, cognitive flexibility enables students to adapt to new situations, think creatively, and tackle challenges, enhancing their overall learning experience. 

References
Ahern, Aoife, Caroline Dominguez, Ciaran McNally, John J. O’Sullivan, and Daniela Pedrosa. 2019. "A Literature Review of Critical Thinking in Engineering Education". Studies in Higher Education 44: 816–28.

Dajani, D. R. and Uddin, L. Q. (2015) 'Demystifying cognitive flexibility: Implications for clinical and developmental neuroscience', Trends in Neurosciences, 38(9), pp. 571–578. DOI: https://doi.org/10.1016/j.tins.2015.07.003
Diamond, A. (2021) 'The benefits of cognitive flexibility', Annual Review of Psychology, 72, pp. 25–48. DOI: https://doi.org/10.1016/j.tins.2015.07.003
Facione, P. A., Gittens, C. A. and Facione, N. C. (2016) Think critically. (3rd edn). Pearson.
Franco, A., Marques Vieira, R. and Tenreiro-Vieira, C. (2018) 'Educating for critical thinking in university: The criticality of critical thinking in education and everyday life', ESSACHESS, 22 (2), pp. 131-144.
Karakuş, İ. (2024) 'University students’ cognitive flexibility and critical thinking dispositions', Frontiers in Psychology, 15, p. 1420272. DOI: https://doi.org/10.3389/fpsyg.2024.1420272
Nakhostin-Khayyat, M., Borjali, M., Zeinali, M., Fardi, D. and Montazeri, A. (2024) 'The relationship between self-regulation, cognitive flexibility, and resilience among students: A structural equation modeling', BMC Psychology, 12(1), p. 337. DOI: https://doi.org/10.1186/s40359-024-01843-1
Pasquinelli, E., Farina, M., Bedel, A. and Casati, R. (2021) 'Naturalizing critical thinking: Consequences for education, blueprint for future research in cognitive science', Mind, Brain and Education, 15, pp. 168–176. https://doi.org/10.1111/mbe.12286
Gede, S., Tatang, Sopandi, T. A and Indrawan, P. O (2023).‘A flipped classroom with whiteboard animation and modules to enhance students' self-regulation, critical thinking and communication skills: a conceptual framework and its implementation,’ Asian Association  Open University. Journal, 2, pp. 135-152. DOI: 10.1108/AAOUJ-10-2023-0115 
Scriven, M. and Paul, R. (2007). Foundation for Critical Thinking. Available at: http://www.criticalthinking.org/aboutCT/define_critical_thinking.cfm (Accessed: 4 March 2025).
Yeşildağ Hasançebi, F. (2021) 'The importance of critical thinking in education', in Kabataş Memiş, E. and Kaçar, A. (eds.) Critical and Academic Thinking. Ankara: Pegem Academy, pp. 92–109.





Title Page                                               How to use “ “” to Enhance Your Academic Performance
Assignment Title                                   Video Tutorial
Module Name & Code                           Academic Skills for Digital Era BMSW4013
Tutor Name                                            Zita Draper
Submission Deadline                            07 March 2025



Introduction 

Microsoft Teams for Education is a powerful communication app for schools that enhances collaboration and learning. Video collaboration, chat, assignments, class materials, and notes are all built into the app, and it’s free with a valid, active school email address.


Get Started and  Benefits

Microsoft Team is easy to use.
Meeting and schedule tools, mobile app available for Android and iOS devices.
Integrated Microsoft apps enable you to share files/ documents during your chat.
Voice and video calling  and chat from within Microsoft Teams.
The ability to work remotely with your classmates and peers.
Able to create the Word, Excel or PowerPoint document in Teams, during your chat.
Stay connected anytime, anywhere, join meetings respond to chat and have access to all your resources with the Teams phone app.

To create a calendar meeting;
Select Calendar icon    [image: ]  in Teams.
· Select New meeting  [image: ].
· 
· Add meeting  title  or details.
· Enter names who you want meeting with in the Add required attendees  [image: ] field and add attendees.
· 
· Choose date and time and select to  save.
[bookmark: _Int_PGNwnzCX]Either you can invite attendees to your Teams meeting while you're creating it or you can invite them after. Before scheduling a meeting by selecting Scheduling Assistant , you can find an attendees availability and you can also find a meeting time that works for everyone.


[bookmark: _Int_36Lqu46O]Video Link

Recording-20250305_100822.webm


[bookmark: _Int_siVqmReD]References
[bookmark: _Int_07ZuuWDo]https://www.microsoft.com/en-gb/microsoft-teams/group-chat-software

[bookmark: _Int_DBjwoHwy]https://help.uis.cam.ac.uk/service/collaboration/365/teams/channels-teams
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