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Introduction 

This report will talk about my experience and the impact it had on me during the 10 weeks I attended the academic skills module
Although there are many things that I have learned and could talk about the main 2 things I will be talking about today will be time management and note-taking.
time management has taught me how to space out my personal life to my student and work life.
Note taking has helped me make my notes clearer and simpler making it easier to understand

Description of experience 

During the first lesson of the module when we were learning about time management, we received a task in which we had to break down how we spend our week and then include how I would include my studying into the time frame and then present it to the lecturer.
Two of the main pieces of knowledge I took from this lesson was the Eisenhower matrix created by Dwight D. Eisenhower and the pomodoro technique created by Francesco Cirillo. ‘Frustrating – set a timer for your work – try the pomodoro technique.’ (Chris Bailey, 2016) This is a method where you for example study for 25 minutes then take 5 minutes to have break. This is useful as this can help individuals including myself to focus especially when you have a short span of attention. This helped in making revision easier and now I can motivate myself into long sessions of revision as I won’t get bored of doing the same thing over and over. Whereas the Eisenhower matrix is a technique when you create a box with the sections; urgent, important, not important and delete. This helps managing your tasks an intricate degree.
During the note taking lesson the main technique that I burned into my memory was the Cornell note taking method. This is when you make a table with 3 sections consisting of: key words, notes and a summary. This is beneficial as while you note down information you can include new words and learn them; the summary is also very important as there will now be a section of text which explains all the notes in my own words making it simpler for me to understand when I go back to the notes for a specific topic. Compared to what I learnt in secondary school this is much more effective as now I can decrease the number of notes I write down and therefore making it easier for me to understand when I look back on it in the future.
Analysis and personal reflection

The time management techniques helped me manage my time in order to add time to use for studying and free up more time in general. This is useful as now I don’t have to procrastinate due to my schedule being full which then helps me better myself as a student. The time management lesson taught me that the module isn’t something that was useless and uninteresting, this helped motivate me into coming into lesson a lot more frequently wanting to learn. Especially the Eisenhower technique as now I can sort tasks at hand into the level of urgency, this is useful because now I can differentiate between tasks that are urgent and need to do as soon as possible and help me understand what task is not urgent at all and therefore delete it.
The difference of note taking from secondary is that the teacher would expect you to know how to do it by yourself, whereas compared to university the lecturer spent a whole lesson explaining efficient ways which helped. The technique I was taught was very useful as now not only are there notes but there is also a summary which would be very helpful as there is a mini description written in your own words which is good as looking back on it from the future and reading will make it easier. Another reason that the Cornell method is amazing is due to the key word section. This is because when you go to revise you can take some time to learn the word and find out how to use it efficiently.
Apart from the topics I mentioned before I pretty much understood everything else in the module from prior experiences.
I would like to improve my efficiency and speed when it comes to time management so that I can clear up my schedule early and therefore create some extra time that can be used for revision or even things for my personal life. This module has also helped me find out better ways communicate with other about different ways to note take and manage my time.








Conclusion

After completing the first term of the module I have been able to learn many skills but particularly time management and note taking, with this knowledge I hope to use this in the remaining two terms and for the future.
The module has also helped with my social anxiety as before I started the university I found it scary to talk to people but this module helped me be able to escape that through the use of group activities, also things such as group tasks which you then have to present to the class also helped as I was standing in front of the class talking about something. Another positive of this module was that I was able to make friends which compared to college when I had none.
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