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Introduction 
On this assignment I'm going to enumerate my academic and employability skills as a professional in the tourism and hospitality industry. As part of the task, the first part consists in the SWOT analysis, which is basically the study of my own weaknesses and threats with the purpose of enhance and improve, my strengths and opportunities. In the second part of the task, I will be showing my Personal Development Plan (PDP) which is a tool that will allow me to understand, implement, and mark progress toward this BA International Hotel Management.







The SWOT Analysis is a strategic planning tool that is most frequently used by organizations to give a general view of what they need to improve and what are their strongest qualities. In the personal level is a way to find areas to develop and improve.
On my personal SWOT I have made a general introspection which has gave me the details about my personality and my professional and academic skills. Also, I had a conversation with some of my closest relatives who have a different perspective about me and what they consider are my strengths, weaknesses, opportunities and threats. The identification of all of the above is going to help me later to construct my own PDP (Personal Development Plan). 
According to researches from, Kathleen McMillan And Jonathan Weyers (2006). Students who carry out PDP activities perform better in their academic courses. They also have better motivation, self-awareness and understanding of employability and career options
So basically, what I'm going to analyse is who I am now and who I intend to be in the next three years and, what I have planned in order to be eligible in the future in the job seeking.


STRENGTHS 
· I am a participating student 
· I have good writing skills 
· I am good with presentations 
· I am well organized with my job 
· I enjoy helping and serve others 
· I consider I have a happy temper 
· Persistent, I find what I want and try to accomplish it 
· Respectful with others, I like to treat others the same way I would like to be treated.
· Critical thinking

WEAKNESSES
· Too worried and stressed if I must manage multiple responsibilities
· Sometimes very impulsive, don't give me enough time to think about consequences and possible damages.
· Kind of unpunctual
· Low level of knowledge in Office 365 package.

OPPORTUNITIES 
· Previous experience in hotel and tourism industry
· Knowledge of Spanish as a mother tongue and intermediate level of German. Languages are a very important key in this industry so that gives me more choices
· I will be able to know people from all over the world 

THREATS
· Possibility of changing job which is risky due to the cost of life 
· Any negative issue according to my family or friends 
· Anything that distracts my mind from my original purpose with my professional and academic achievements 



Personal Development Plan 

PDP is described as: 
Structured and supported processes to develop the capacity of individuals to reflect upon their learning and achievement, and to plan for their own personal education and career development. (QAA, 2000)

	
	Short-Term Time Frame  
 
What do I want to accomplish in the next three to six months? 
	Mid-Term Time Frame  
 
What do I want to accomplish in the next six months to two years?  

	Long-Term Time Frame

What do I want to accomplish in the next two to three years? 

	Section 1 - My Goals 
 What are my overall goals that I want to accomplish in this time period?  
 

	
I would like to be already organised with my studies. Submit every assignment with the accurate grammar and requirements and also, start my placement in the Marriot hotel in a department of my taste as Human Resources or Marketing and sales.
	
At this point, I would like to have my degree perfectly finished with a very high level and try to find a job offer that fulfil my professional goals and ambition.
	
I would really like to be well positioned in a manager operational job or maybe supervising the daily hotel operation in a department where i could develop further my professional skills as i have mentioned before i would like to start in the Marketing and sales department.

	Section 2 - Skills and Knowledge to be Learned 
What specifically do I need to learn? What project do I need to work on?    
	
I need to ensure that I understand the objective and what is exactly the assignments are requiring in order to get the highest marks. Also, I need someone who could be able to check and correct my paperwork before submitted. Finally, would be good for me if in the theoretical term I focus myself on the information that is going to be more useful in my work placement in summer.
	
For this goal, it's crucial that I keep clear in the next two years what is my purpose on finishing this course. Through the improvement of my academic weaknesses I have to work hard to achieve my objective at the end of the year.
	
I need to keep in my mind what are the most important skills that I need to improve in order to be a good manager. I also need to be a openminded and creative professional who is able to sell every product that comes to their demand.

	Section 3 - Next Steps
   
   How am I going to acquire the skills and knowledge? How am I going to do this project?   
	
Every assignment has a brief where is explained the how to follow the steps according to the University requirements. Also, I could ask to my lecturer in case I have any doubt, or I don’t have the information about the procedure.
	
I will follow the students guides and our teacher's advice to always have the best of my work done avoiding the plagiarism in my work and developing my reflective analysis to be a competitive student 
	
In the placement that we are going to have in Summer by Marriot Hotels is an opportunity that I cannot miss. I would ensure myself that I take the most profit of this practical knowledge and also I think that is going to help me learn how does a real big hotel works, so maybe im going to be expose to many stressfull situations that will give me the chance to improve my weakness about being too worried with responsible task and duties and my daily basis.



  
 
 
 
 










	
	Short-Term Time Frame  
 
What do I want to  accomplish in the next  three to six months?
	Mid-Term Time Frame  
 
What do I want to  accomplish in the next  six months to two years? 
	Long-Term Time Frame

What do I want to  accomplish in the next  two to three years? 

	Section 4 - Resources   
 
What resources do I need?   
	
It is very important my personal disposition. The financial support due to the cost of student living. Technology gadgets to do better job.
	
It would be helpful if I sign up in short workshops as IT skills which help me to improve my manage in those tools.
	
In my placement and university place, try to absorb, understand and take action in every word of the feedback that my lecturers or supervisors give to me, that is going to help me to identify my mystakes on this point.

	Section 5 - Time Schedule   
What is my time schedule?   
	
My university lessons are Wednesdays and Fridays.
	
For this goal I need to give enough time to the university to have the chance to plan ahead and have my assignments submitted on the established deadlines and with the right requirements.
	
Evetyday of my placement would be definitely the key of my success as a professional in the field 


	
When will I start?
    
	
On 14th February
	
In June, when the placement starts

	
In 2021, when I finish my degree.

	
When do I expect to finish?
   
	
Every term has a duration of 3 months. I need to accomplish every module without struggle or the minimum possible.
	
The placement is supposed to finish on September, but I need to keep learning until I finish my degree.

	
Exactly in 2 years, that will be 2021




Academic and Employability Skills 
According to Robinson (2000), employability skills are basically the ones that are needed to do any job.They can be viewed from three different categories:  
· basic academic skills – reading writing, science listening, verbal communication and mathematics
· higher-order thinking skills – problem solving, creative thinking, learning, decision making and reasoning
· personal qualities – social skills, self-control, self-confidence, honesty and integrity.



Conclusion

Finally I could say that these assignment has helped me to exercise my discipline and what is more important to have self confidence in my knowledge and what I am capable to achieve with my personal, academic and professional skills. From now on is my responsibility to gather the necessary information and tools that are going to give me the desirable skills in the current competitive world to get a good job in the hotel and tourism industry.
As I have mentioned my skills my happy temper and my devotion to serve and help others are fundamental skills for the hospitality industry. I think that if I focus in learn what are the skills that I need to develop in order to get a job in the future and also to be a great professional with a wonderful CV and the accurate employability skills.
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