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According to (University, 2020) the definition of Academic skills are all about helping you become a more effective learner at University level and developing the research and study skills that will help you now and in the future, so basically, Academic Skills helps you to get better, to develop new skills, or to work on them if you have them already but they still need some changes and to become a better learner at a higher level, not the same level as we had in the high school.
Academic skills are very important for the students because they encourage them to become more efficient learners. They are preparing the students to become more confident in any occasion and obstacle they can have, and they give them confidence to participate fully in English speaking courses and to become very good at it at the courses or outside of the classrooms. The skills are very helpful in the beginning of the careers, now when the students start the studies for the accomplishing them dream careers, and even after that for a vital success in any career.
The Global Scale of English (GSE) Teacher Toolkit organizes into five categories the skills which the students should have in the moment when they start the higher education:

· Academic discourse are the skills for communication effectively in debates, discussions and presentations;
· Academic text strategies are the skills for analysing academic texts in greater detail;
· Academic strategies are the skills for understanding and responding critically to lectures;
· Compositions are the skills for effective academic writing;
· Comprehension are the skills for understanding academic texts and lectures.
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Employability skills are the transferable skills needed by a person to become “employable”. Employers can decide which skills exactly they want from an employee, along with good technical understanding and subject knowledge.  
Employability depends on your knowledge, attitude and skills, in the way how you are using them, and how you present them to a job interview or to the actual job to the employer.
According to the article from (Stemnet, n.d.) by a range of UK based  companies, they’ve done a top 10 employability skills which a potential employee should have:

· Communication and interpersonal skills – the employers are expected to have the ability to explain in a very clear and concise way what you mean, by speaking or writing;
· Problem solving skills – the employers want you to have the ability to understand the problem and to break it into small parts, and to find key issues that someone can be able to fix them;
· Using your initiative and being self-motivated – the employers are expected that you are not afraid to have ideas and to show them of at the workplace, because why not they want to transform them into reality;
· Working under pressure and to deadlines – the employers want you to be able to work under pressure and under stress, because that is what you have to go through to achieve your goals;
· Organisational skills – the employers want to be able to meet deadlines and targets, because you would show them that you are able to be organised and methodical;
· Team working - the employers want to see that you are able to work with the people, with your colleagues because some of the tasks which you will have it will involve your colleagues to work with;
· Ability to learn and adapt - the employers want to see that you are happy every day at work, they want you to be happy, enthusiastic about the job and to identify ways to learn you and the business from the mistakes you will face;
· Numeracy - the employers want you to have the ability to use data and mathematics to support the evidence or demonstrate your point of view;
· Valuing diversity and difference - the employers want you to know the value of diversity, understanding and being considerate of the different needs of different individuals;
· Negotiation skills - the employers want you to take on board other people’s feelings and express your own requirements in an unemotional clear fashion to achieve a win-win outcome.
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SWOT Analysis is coming from strengths, weaknesses, opportunities and threats analysis, and it is a framework that identifies and analyse the internal and external factors that they can have an impact on the viability of a project, product, place or a person, so basically is a technique for assessing the four aspects of your business. 

· Strengths – are the things that you or your business does particularly well, things that you are good at;
· Weaknesses – are the things where you or your company are having difficulties;
· Opportunities – are the opening chances for something positive to happen, in any moment of the present or in the future;
· Threats – are the things that they can affect negatively you or your business from outside. 

My own SWOT Analysis after the Term 1 since I’ve started the module it would look like this:


	
Strengths

	
Weaknesses

	
Hard worker, competitive, good communication, quick learner, reliable, mother, positive mentality.

	
Speaking skills, not enough time.

	
Opportunities
	
Threats


	
A better job in the future, change of lifestyle, better life for my son.

	
Language barrier.
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Time management is the process of organizing and planning how to divide your time between specific activities. So basically, time management in simple words means to be able to split your day in the way to help you to achieve the tasks you want to do in that day. To plan a good time management plan, it requires an important focus for every activity to get results, because being busy isn’t the same thing as being effective, achieving and understanding something in a day.
Time management doesn’t mean just to make a quick search and to read how to make it will help you to do something. Actually, you need a schedule. You have to learn what you need to prioritize, and to get enough sleep because if you are tired, you can’t really give that 100% from you and you might make mistakes without even realising.
(MacKay, 2019) states that the best schedule for a student should have this structure:

· Use a daily schedule template to plan your day
· Understand how you’re currently spending your time and where you are losing it
· Set proper goals to measure your progress
· Break large projects into small tasks
· Beware the planning fallacy 
· Follow your body’s natural energy highs and low
· Take breaks at the right time
· Beat procrastination with the 5 minute rule
· Optimize your study time for Flow
· Build better habits and routines for long term success
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According to (Wikipedia, n.d.), personal development plan is the process of creating an action plan based on awareness, values, reflection, goal setting and planning for personal development within the context of a career, education, relationship or for self improvement. So basically, personal development plans is a written account of self reflection and improvement, very detailed action plan used to hit the academic goals, personal goals or career based goals.
The personal development planning cycle is the process of establishing aims and objectives, what you want to achieve or where you want to in in the short time, medium time or long time in your whole career, by using the appropriate development activities to meet those needs.

The action checklist of personal development:

· Establish your purpose or direction;
· Identify development needs;
· Identify learning opportunities;
· Formulate an action plan;
· Undertake the development; 
· Record the outcomes;
· Evaluate and review.

You have to make sure in the moment when you create your personal development plan it includes your personal goals, because you have to know why you are doing this, why you are making sacrifices, why you may have to make compromises because if you wouldn’t have a price for what you are fighting for, you wouldn’t have that big satisfaction when you hit a simple goal, and also you have to know how you will achieve those goals, because of that you have to make a plan, the personal development plan.

My personal development plan would look like this:

	What are my big goals?
	Which goals need to happen first?
	When do I want to achieve this?
	What obstacles might get in my way?
	How can I improve my chances of meeting my goals?
	Where can I go for support?
	Review: How am I doing?

	Having a good carrier
	1. Having a good carrier
	I would like to achieve this goal after I finish my studies
	Exams, tiredness
	I can improve the chances of hitting the goal by working hard, studying and paying attention to everything what have to do
	The best support I can get is from my lecturers
	So far I feel confident on myself because I am working hard to achieve with a high grades all the assignments

	Change my lifestyle
	2. Change my lifestyle
	I would like to make this change in the future, and this is a long term goal
	Financial obstacle
	I can improve the chances of hitting the goal by working hard to get high grades and to be prepared for the future challenges to get this goal
	At the moment I can go to ask for support with my assignments to my lecturers
	So far I feel confident on myself and I ham happy by doing something different than I’ve done until now and because I am working hard to achieve with a high grades all the assignments

	Having a better life for my son
	3. Having a better live for my son
	I would like to achieve this goal since the moment when I find a better job, because my son deserves a better life
	Financial obstacle
	I can improve the chances of hitting the goal by working hard to get high grades and to be prepared for the future challenges to get this goal
	At the moment I can go to ask for support with my assignments to my lecturers
	So far I feel confident on myself and I ham happy by doing something different than I’ve done until now and because I am working hard to achieve with a high grades all the assignments



So far, everything what I’ve learned from this module, Term 1 from it, I feel like it had changed me completely, it developed me some skills that I would never thought that I will have them, it make me more confident to speak, to think and to say loud any idea what I have, it changed me completely and I feel like I am a different person, ready to face all of the challenges from the course and from the life as well. 
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