
Academic and Employability Skills – Part 2
Name: Ruvi Miah
Code: BMSK4001
[bookmark: _GoBack]Lecturer: Peter Allen

























Introduction
In this paper I am going to carry out reflection on what I have learnt throughout the module. I
have considered using Gibbs Reflective cycle for analysing the knowledge and skills that I have
attained during the learning module. The reason behind selecting Gibbs reflective model for
continuing with this paper is that it has a comparatively simple and understandable framework
(Husebø et al., 2015). This has helped me in identifying the skills that I have developed and the
ways in which I can improve them further for my professional as well as personal development.
 
Description
The Academic and Employability Skills module included learning with respect to different areas
like academic writing, academic referencing techniques and research methods. While continuing
with this module I came to know about different skills and knowledge that are useful for my
professional and personal development. The tasks and assignments of the module helped me in
developing certain employability and academic skills. I was able to develop skills like
communication skills, teamwork skills, time management skills and planning and organizational
skills. With respect to the practical application I have also learnt to an extent the formulation and
application of CV within the professional life.
 Feelings
While continuing with the learning process for this module I was very much excited about
gaining knowledge about areas that are new to me. I was eager to pay complete attention to the
things that would be taught within the module. At first I was anxious and nervous to some extent
as I was confused about how to utilise the things that I was learning during the module. I used to
take time in understanding the lessons that were imparted to us during the classes. But gradually
gained confidence through participation in the module assignments and group tasks. I felt
motivated to continue with my learning as it helped in developing new skills and knowledge that
are necessary for my further enhancements. I was also able to identify the skills that I have from
the start and was able to refine them throughout the module.
 
Evaluation

At time of the conduction of the module I had experienced some bad observations as well as
good observations. We were allocated a task of writing a report in order to accomplish the goal
associated with the area of academic writing. In the initial stages I struggled a lot in refining my
writing skills. During this model I realised that writing assignments would help me in improving
my academic writing skills. At first it was not easy to get satisfactory grades in my tasks and
assignments. I took the help of my tutors to identify the flaws that were needed to be dealt with
for enhancing my written communications skills. All the hard work turned out to be fruitful and
my grades improved with respect to my writing skills. With the help of this module I was able to
find out that I am a good and attentive listener. In order to develop suitable communication skills
it is important to become a proper listener first (Ruge and McCormack, 2017). My ability to
capture the ideas behind the lectures and to understand the concepts behind the subjects that were
taught assisted me in realising that my listening power is considerably good. This realisation
helped greatly in enhancing my verbal communication skills. I considered interacting with my
mentors and classmates would result in the improvement of my overall communication skills.
The interactions with the tutors and peers did help a lot in refining my presentation skills (Pinto
and Ramalheira, 2017). We were allotted a group assignment of conducting a class presentation
on the different aspects of academic writing. This particular assignment had turned out be a
productive experience for me. I have been able to understand the proper way of utilising
communication skills for carrying out a presentation. Besides academic writing, emphasis was
made on developing our knowledge about research method. During this part of the module I
came to know about the appropriate utilization of time management and planning and
organizational skills. While carrying out the first assignment on research method we were told to
write a research report. However, I was not able to fulfil this task as I was not that proficient in
utilising proper planning, organization and time management skills. During this module activity I
was able to evaluate that organization and planning of the tasks that are needed to conduct a
better research is important in order to complete an assignment within the allocated time. My
experience with my first research method was not that good but it did teach me some useful
things which I was able to apply in the later stages for improving my other assignments and
tasks. With respect to the time management skills we were taught in the class to maintain time in
everything we do. Therefore I tried my best in maintaining a proper schedule for my daily
activities. I used to keep note on my schedule maintenance for improving my time usage


capabilities. This greatly helped me in developing better time management skills which later
assisted me in fetching better grades. Besides communication skills, planning and organization
skills, time management skills, I also got the opportunity of developing team working skill.
Before this module I had taken part in group assignments but I had never considered active
participation in my group assignments. In this module I got the motivation of enhancing my team
work skills. I considered taking active participation in whatever group tasks were allotted to us.
Initially it was not easy to cooperate with the team members. At first I felt difficulties in
communicating with the team members and presenting my ideas and opinions in front of them.
Gradually the bad performances resulted in improving my team work performances (Ruge and
McCormack, 2017). Besides these skills development I also got a rough idea about the
formulation and application of CV. It was considerably difficult in the beginning to formulate a
proper CV for my professional career. Slowly with the support of my tutors I am now able to
produce a decent CV. Once during a recruitment related session in my University we were asked
to prepare and submit our CVs. This was the first practical application of my CV formulating
and application skill. While producing the CV I had tried to keep in mind the essential taught in
the class and I had summarised my present qualifications and skills within the CV. From the CV
formulation process I have evaluated that a proper CV is greatly needed to make a first
impression on the employer (Tymon and Batistic, 2016). A majority of the chance of getting
selected by an employer depends on the presentation of a CV.
 


Analysis
By analyzing my overall performance during the Academic and Employability Skills module I
am of the opinion that it had greatly assisted in developing certain new skills and improving
some of my existing skills. By evaluating my good and bad experiences related with this module
I am able to identify my weak points as well as my strength points. From among the skills that I
have developed and improved throughout the module I have identified that communication skill
is one of my strongest performance point. I have identified this skill as my strongest point as I
had got the opportunity of learning more on suitable speaking skills. Presently I have a sound
knowledge about how to implement effective and appropriate style of language for attracting the
interests of the audience. Selection of suitable words, proper tone of voice and acceptable body
language are some of strategies of carrying out a better presentation on any arbitrary subject area.

Also the assignments undertaken during the academic writing helped a lot in improving my
writing skills. Therefore on the basis of analysis of my communication skills I can say that it is
considerably strong enough for attracting the interest of the employers. Next is my planning and
organization skill, according to my analysis I need to work on these for further development.
While conducting the research methods and preparing the research reports to some extent I had
utilised my planning and organization skills. But the strength of my present skill in this respect is
not enough to attract the interest of the employers. Also I will need this particular skill for
developing and implementing my career plan. Without a proper career plan I will not be able to
decide a better alternative for my future (Wilson and Ortiz, 2017). I am looking forward to the
other modules and course activities in order to strengthen my existing planning and
organizational skills. Among all the skills that I have developed during this module, the weakest
among them is my team working skills. I still have to work a lot in order to make this skill as one
of my strengths. I have to participate in more team work projects and other activities that will
require team work for improving my active participation. I still do not feel the confidence in
placing my opinions within the group that I am working with. Passive participation is not going
to prove beneficial for both my academic career as well as professional career. Teamwork is a
necessary skill that is considered crucial by almost all the employers (Sotiriadou et al., 2019).
Thus for continuing with my professional and personal development I have to strengthen my
team working skills and increase the rate of participation in the team activities. Another area that
I need to work on is my time management skill. I am continuously trying to complete my tasks
within a set deadline. But I have to give more emphasis on finding a better way of measuring my
progress. The measurement of the progress made will help me in setting a new deadline for my
tasks. I am setting deadlines for my daily life activities in order to build the sense of effective
time management by reducing the chances of time wastage. After conducting the practical
application of my CV I have analysed that I still need to work a lot on enhancing the framing of
my CV. Presently I am able to present a decent CV but it is not that enough in convincing the
employers about my skills and capabilities.
 




















Conclusion
From the above reflection it can be concluded that by attending this module I have been able to
develop certain skills that are necessary for my personal as well as professional development.

Strengthening of these skills will help me in securing a better career option in the future. Also
these skills will assist me in producing better results for my academic courses. The skills that I
have developed during this module are communication skill, time management skill, planning
and organization skill and teamwork skill. While continuing with the module I have learnt that
the proper usage of these skills is necessary in order to attract the interest of the employer. Also
during the practical application of CV I learnt that I need to carry out a lot of enhancement in
preparing an appropriate CV that will convince the employer of my capabilities. Some of the
skills gap that I have observed is – I have to work upon my teamwork, time management and
planning and organizational skills.
 
Action Plan
I will be considering the following activities for improving my existing academic and
professional skills,
 Taking part in club activities and other group activities outside the university
environment
 Increasing participation in group activities
 Maintaining a journal for carrying out effective planning and organization of the tasks
 Taking up more deadline oriented tasks for enhancing time management capabilities
 Considering the help of tutors and attending seminar and discussions for improving CV
formulation and enhancement of existing skills.






Reference List
Husebø, S.E., O&#39;Regan, S. and Nestel, D., 2015. Reflective practice and its role in
simulation. Clinical Simulation in Nursing, 11(8), pp.368-375.
Pinto, L.H. and Ramalheira, D.C., 2017. Perceived employability of business graduates: The
effect of academic performance and extracurricular activities. Journal of Vocational
Behavior, 99, pp.165-178.
Ruge, G. and McCormack, C., 2017. Building and construction students’ skills development for
employability–Reframing assessment for learning in discipline-specific contexts. Architectural
Engineering and Design Management, 13(5), pp.365-383.
Sotiriadou, P., Logan, D., Daly, A. and Guest, R., 2019. The role of authentic assessment to
preserve academic integrity and promote skill development and employability. Studies in Higher
Education, pp.1-17.
Tymon, A. and Batistic, S., 2016. Improved academic performance and enhanced employability?
The potential double benefit of proactivity for business graduates. Teaching in Higher
Education, 21(8), pp.915-932.
Wilson, I. and Ortiz, S., 2017. Solution Based Learning in Higher Education: Enhancing
Employability Skills.


































