Nursery Manager
Little Giggles Great Moor
Starting salary up to £40,000 per annum
Qualification Required minimum Level 3 in childcare 
We are seeking an experienced manager to help manage our amazing Great Moor setting, are you; Enthusiastic? Passionate? Hardworking? If so Little Giggles is the nursery for you!
Working Hours Per Week –  07.00am – 18.00pm variable hours between these times
Entry requirements
· Minimum level three in childcare
· Two years direct nursery manager experience
· Enthusiasm, Passion and dedication to deliver high quality childcare
· Supportive mentor and outstanding leader to our staffing team
Job requirements
· Be able to manage a team
· Experience in leading, managing and supporting staff
· Be an amazing role model to children and staff
· Create an enabling environment for the children within the nursery
Why is Little Giggles Different?
· An excellent salary package which is reviewed every April
· Teaching and learning support from Senior Leaders
· Opportunity to gain further qualifications and develop your career in a widely growing company
· Weekly and monthly employee recognition prizes and bonuses
· You will receive regular supervisions in which targets to further your career are set, gain bonuses, and a larger hourly rate will be explained and planned clearly.
· Free staff breakfast
· Bonus scheme
· Paid medical appointments
· Paid training which enables you to continue to learn and grow
· Online staff group to share ideas, practice and get to know everyone
· Annual awards ceremony with staff awards, recognition and company plans
· Staff discounts on childcare fees (this can be as much as 80%)
· Company pensions scheme
· Free staff carparking
· Excellent online systems so all your documents are at the touch of a button
· Online rota and clocking in/out system which enables you to see exactly how many hours you’ve worked and when
· Online holiday system making requested holidays easy
· Support in learning and development
· Promotions for hard working staff who would like to climb higher in their career path



Dear Sir/Madam ,
My experience as a Nursery Nurse, as well as my love for children makes me a viable candidate for this job. This is why I am applying today with my resume.
I am looking for a position in which I can use my two year experience as a Nursery Nurse and Day Care Attendant and my love for children, to offer children a fun and activity rich environment to go to, while their parents work. The majority of the children that I have watched and interacted with have been from 6 months up to 3 years, and this is perfect for your daycare. I am highly organized, great with children, and can easily handle a number of different needs at once.
Are you available next week for a meeting? If so, I hope you would give me a call on 07576010403 to tell me a time to come and discuss this position. Thanks so much for your attention.
Sincerely,
S.begum
Shbana Begum









Curriculum Vitae

Shbana Begum


Name: Shbana Begum
Address: 23 King Street
               Palfrey
               Walsall
               WS1 4AF

Mobile number: 07576010403

Personal profile

A self starting individual with energy and enthusiasm to bring out the best in other people.

2022-present – Word360 interpreter
       
· Speaking in Bengali (Sylheti & Dhaka)
· Speaking in Urdu
· I do face to face appointments
· I do video call appointments
· I do telephone call appointments

2020-present – Dar-rus madani trust crèche worker

· Looking after toddlers
· Playing with children
· Singing with children
· Learning them numbers and alphabets
· Colouring with children

2016-2019 – worker at Bangla Station Wholesale

· Worked at the till
· Handling money
· Serving customers
· Dealing with customers on a daily basis
· Dealing with suppliers
· Answering the phone
· Labelling
· Pricing items
· Adding new stock to the EPOS system
· Resolving customer needs

2013-2016 – worker at FB supermarket
  
·   Worked at the till.
·   Serving customers at the till.
·   Cleaning the shop.
·   Refilling stock on the selves.
·   Writing customer invoices.
·   Handling the cash.
·   Stock taking.
·   Cashing up every night.
·   Dealing with customers on a day to day basis.
·   Dealing with suppliers.
·   Administration – filling, answering the telephone, printing, doing      posters, price tagging.


2011- Student at Almozene Day Nursery

· Helps feed the babies.
· Look after the babies and toddlers.
· Encourages the babies and toddlers go to sleep.
· Cleans utensils.
· Sterilise feeding equipment. 

2010 -2011- Student at Palfrey Infants School

· Worked along side teachers.
· Helped children with Maths, English, Science and other core subjects.
· Helped teachers during outside play and break times.
· Helped the children learn for assemblies.

2010-2012 Student at Walsall College studying CACHE level 3 Award, Certificate and Diploma in Childcare and Education.

2009 – Worker at Argos store in Walsall 

· Worked at the till.
· Worked at serving customers their orders.
· Worked at the back of the store collecting the order.
· Helped put out papers and pens for customers to write the order.
· Cleaned the store before closing time.

2007- Work experience at Walsall manor hospital
  
· Administration – file, order paperwork, meeting and greeting visitors at Walsall manor hospital west wing.
· Supported NHS workers in general day to day duties e.g. running errands.
· Managing post and opening post and detailed records of incoming and outcoming post and finances.
· Accounts- details of patient taxi bookings and fares.
· Accounts- finances and records from snack shop in west wing.

2005- Volunteer Aaina support worker

· Arranged events, trips, outings and open days.
· Administration – filing, answering the telephone, typing, meeting and greeting.
· Fundraising – to raise money for the Aaina womens centre charity.
· Consultation work – Y speak consulting with local people with regards to youth provision in Walsall.
· Presentations - presenting Y speak findings.
· Supported classes in cooking, sewing and arts and crafts.
· Meeting with decision makers regarding youth activities in Walsall





Qualifications 

Level                                  Subject                                          Result                    Date

 3                        Diploma in childcare and education              B                        09/2012  
                         
                             Paediatric First Aid                                 Pass        15-16 march 2012

3                           Award in childcare and education           pass/C               06/04/2011

3                           Certificate in childcare and education     pass/C               08/08/2011

2                           Foundation in food hygiene                     pass                   January 07

Bronze                  Youth achievements award                      pass                        July 08 

GCSE                    Maths, English. Science, RE                  1 B                        
                              Health and social care, textiles               6 C’s                   August 08
                              ICT                                                         1 D


References 

Available on request

