Final Dissertation Formatting Checklist (Level 6)
✅ Use this checklist before you submit your dissertation

Document Setup
☐ Submitted as one single document (Word doc as required)
☐ Text colour is black throughout

Font, Spacing & Layout
☐ Consistent font used throughout (Arial)
☐ 12pt font for main text
☐ 1.5 line spacing
☐ Margins are consistent on all pages
☐ Alignment is consistent (left‑aligned or justified)

Page Numbers
☐ Page numbers included
☐ Same position on every page
☐ Main text begins at page 1

Order
☐ Title page
☐ Abstract 
☐ Acknowledgements 
☐ Declaration of originality (template on Moodle)
☐ Table of contents
☐ Chapter 1 - Introduction
☐ Chapter 2 – Literature Review
☐ Chapter 3 - Methodology
☐ Chapter 4 - Findings
☐ Chapter 5 - Conclusion
☐ Reference List
☐ AI acknowledgement (see AI guidance on Moodle)
☐ Appendices




Headings & Structure
☐ Clear chapter structure
☐ Headings formatted consistently
☐ Headings match the table of contents
☐ No headings left at the bottom of a page

Tables, Figures & Appendices
☐ Tables and figures are numbered and titled
☐ Each is referred to in the text
☐ Appendices are:
· Clearly labelled (Appendix A, B, etc.)
· Referred to in the text
· Not used for core analysis

Quotations
☐ Short quotes in quotation marks
☐ Long quotes indented and clearly presented
☐ All quotations accurately referenced

Referencing
☐ Harvard referencing system used consistently 
☐ Every in‑text citation appears in the reference list
☐ Nothing in the reference list is missing from the text
☐ Reference list is alphabetical and consistently formatted
☐ Legislation, cases, and reports referenced correctly

Word Count
☐ Within the permitted word limit (8,000 +/- 10% words from the introduction chapter up to but not including the reference list)
☐ Word count stated 


Final Checks
☐ Academic tone used throughout
☐ Spelling and grammar checked
☐ No tracked changes or comments remain
☐ Dissertation answers the research question clearly
☐ Final (not draft) version submitted by 23:59 on Tuesday 5th May 2026.

