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1. [bookmark: _Toc534207070]Introduction  
The current research report has shed light on analysis of employability skills concerning academics. This defines four skills which include communication skill, self-management, willingness to learn and thinking skill. All these four skills are discussed in brief detail. Visual, verbal and nonverbal communication is mentioned in this report with its requisites. Initiative, organization and accountability skill of self-management are analyzed. Various types of ways are discussed which help to boost these three skills of self-management. On the other hand, desire for learning has focused on its benefits and criteria. Cognitive and strategic thinking skills are analyzed in thinking skill and at last, its benefits and importance are mentioned

The present research report is focused on analyzing employability skills which are associated with academics. Four different skills are discussed with respect to their importance, value, requirements, benefits and much more. They consist of communication, self-management, willingness for learning and skills of thinking. Types of communication which are verbal and nonverbal are analyzed in great detail. In concern to self-management skill of employability, different ways are discussed which assist this skill to grow effectively. Willingness to learn and thinking skills are also mentioned which also help aspired graduates to utilize workplace opportunities for self-development and contribute in maximum profits.
[bookmark: _Toc534207071]2. Discussion of employability skills 	
[bookmark: _Toc534207072]a. Communication skill

Effective communication is one of the most important and essential skills which helps to communicate well with other people by passing information. According to Cottrell (2015), it is termed as two-way type of process which involves both sending as well as receiving information which requires speaking, listening. In case of a ‘sender’, this implies starting of interaction through face to face process where listening is necessary. While, in case of ‘recipient’, it ensures listening minutely to information in order to understand current situation well. Hence, it is considered as ‘active’ process which set strong and lucrative relationship in between two.  
There are different forms of skill in communication system which involves firstly the interpersonal skills. This skill makes engagement in communication via face to face talking with a single person or more than that. Elements such as communicators, messages, noise, collection of feedback, channel of conversation with its context are essential to creating interpersonal skill of communication. 

Verbal communication is represented either in written formation or oral during meeting, conference or decision making in a company. Reflection, as well as clarification, is common techniques which are used to make verbal communication. Skills of questioning are significant area of this communication type which is used during clarification in order to extract much more information to maintain conversation efficiently.  Making speech is another source of importance in verbal communication process.    

Next one is non-verbal communication which serves signals of nonverbal origin, gestures, appearance of an individual to reinforce, undermine message concerning speaking. Paralanguage, aesthetic communication, space language, and symbols are used sometimes as the type of nonverbal communication. Visual communication is another type of communication skill which uses visual system of signs, topographic, graphic designing and many more to reinforce interaction. In field of information, communication and technology services, they are used enormously in various aspects. For example, it is required in launching new product, producing survey at services, creating social cooperation with customers, organizing video conferencing, using digital platforms and so on.

Figure 1: Types of communication
(Source: prospects, 2017)
In concern to follow these three communication types, certain requirements of communication skill are there which are described below:
· Practice of active listening to demonstrate understanding of situation. 
· Knowing audiences by using formal language with both internal, external employers. It helps to know latest demands in present workplace
· One must be concise, complete, and correct to ignore reputation thereby eliminating chances concerning misunderstanding.
· Constructive feedback from work performance is necessary to take legal and right decisions during decision making. 
· One must be empathy, assertive and have ability to read independently during establishment of networks (prospects, 2017). 







[bookmark: _Toc534207073]b. Self-management
There are three different skills of self-management which consist of initiative, organization, and accountability. They are described below:

· Initiative possesses ability to work by motivating individuals to work ahead. It requires belief of own personal, resilience to solve problem which appears during handling of job. It is important in sense, when employers try to solve challenges of workplace. Initiative skill, therefore, tackles with argument.
· If someone is organized into work, it ensures planning of work suitably with time to earn longest profit. Managing of work on time up to prioritizing of task, this skill is essential to improve employability. This skill helps in organizing lists such as calendar, diary to manage work area in an appropriate manner.
· Accountability or responsibility responses to same kind of work by a manager in concern to employability. As cited by Chillas, Marks and Galloway (2015, pp.1-15), presence of positive attitudes is needed to build accountability and gain maximum efforts. Moreover, it excites work project and ideas by experiencing more in field of education.   

Figure 2: Skills of self-management
(Source: Cottrell, 2015)
There are various ways which help an individual to boost up these three skills of self-management. They itself act as key elements which assist growing of working. The ways are as follows:
Ways to boost self-initiative  
· Starting project to achieve new idea in order to meet effort. It helps to follow shows of initiative regarding workflow.
· Developing skills thereby acknowledging employers to show motivation at work. It also stimulates willingness to take initiative of job.
· Volunteering sometimes stands out in enhancing this skill by developing certain skill ranges. For instance, someone can behave as youth ambassador in youth employment across UK.
· Professional training provides appropriate guidelines to enhance spirit of taking right initiative. It, therefore, builds life skills by offering shows of training.
Ways to boost self- organization skill
· Setting up of deadlines for work project to achieve goals and objectives of work. It would help to develop skill of organization in right order and that too within time.
· A planner is used an online tool to manage and organize tasks with the help from dairy and different information.
· Establishment of routine set out work to do that properly on a regular daily basis. It ensures to work head high by an individual.
Ways to build self-accountability skill
· As opined by Jackson and Wilton (2017, pp.747-762), someone must think that he or she is doing work by own and not assigned by others. Hence, activity which is incorporated can be carry forward effectively to deal with problems like authority problem, emotional discomfort.
· This sometimes creates additional step of actions to solve out the above-mentioned problem in a workplace.
[bookmark: _Toc534207074]c. Willingness to learn
Learning provides sufficient education which a person should possess to improve as well as develop own skills at work. As per high technological world, desire for learning is constantly changing day by day as it is crucial skill to achieve success in career, business. This particular skill defines and expresses desire of human to undergo readiness in order to capture new things for improvement. One must show willingness of learning by following some points which are:
· Appropriate use of sentences, phrases to learn on market research, advanced technology, and other related topics. Apart from this, while using these, one has to say it with enthusiasm. Like, during interview personal positive attitude is always maintained to show proper learning skill.
· According to Madziva, McGrath and Thondhlana (2016, pp.235-252), training is often offered to meet lack of experiences thereby fulfilling it correctly. In training, one is able to express own interest regarding learning which develops skill as well as knowledge.   
Learning is regarded as long-term of life processes which characterize an individual to innovate more. It has certain benefits which value a career or a business to grow further. They are as stated below:
· It stands out an ability to learn new ideas in relation to career and business. This, in turn, helps to offer new opportunities in workplace.
· This tool opens up doors to meet goals by experiencing new events which are present in an organization. Moreover, dealing with unexpected situation is often carried out in this learning step. Hence, it provides findings to solve challenges as it appears.
· Benefit lies in fact that it improves level of self-confidence and tries to maintain learning skill in a flexible way.
· It helps to meet inspiring individual which drive to earn more effort by attracting mentor. It assists to create and conduct meeting in a company by calling up people who need to be involved in it (seetec, 2018).
· Unit of the progress acts as validation of learning which shows uncertainty and helps to produce further work in career. In this respect, daily routine helps a lot to achieve this target and result in high profits.
[bookmark: _Toc534207075]d. Thinking skills
Thinking skills are considered as the processes which are involved in solving problems, taking right decisions, constructing plans, evaluating ideas and so on at work. It is of two types which are described as below:
· Cognitive skill of thinking gathers information of hearing, seeing, retrieving skills of memory. It also formulates a basic understanding of connecting ideas together and forming concepts deliberately. Productive thinking is also managed under this skill which decides, creates, analyze and evaluate understanding of knowledge. For instance, auditory processing, visual processing, logic, and reasoning, are types of cognitive skill.  
· Strategic or reflective skills of thinking involve planning and monitoring tasks which allow a thinker to think in a reflective way. This skill is implicit shows intervention of education which enhances achievement of pupil and identify differences to improve grades (Sergio and Forsythe, 2018, pp.8-10). For example, logical reasoning, transforming bits of knowledge, predicting plan and much more.    

Critical thinking or thinking skills identify relevance or standardized significance of ideas by solving problem in a systematic way. It acts as domain which undergoes work of education, finance, legal profession and many more. Besides this, it carries some of the benefits which promote and formulate demands of it based on intellectual necessities. The benefits are described below:
· Critical thinking increases language and skills of presentation by improving and expressing innovative ideas. It is aided through analyzing and reasoning which develop comprehension abilities.
· In the words of McMurray et al. (2016, pp.112-132), thinking skill promotes creativity by evaluating creative solution which responds during any kind of risk appearance in work. It selects and modifies relevant task whenever necessary. 
· It helps to create self-reflection by valuing decisions with reliable tools of critical thinking. Thus, it reflects the value of self-evaluation.
· It increases academic performance by analyzing as well as criticizing ideas which creates connection throughout disciplines. It is applicable to activities of daily life as it understands deeper content and stays with lasting level.
· It acts as large tool of deciding factor which allows an employee to seek for promotion. For example, during job interviews, applicant is seen often asking questions where this tool provides ability to think in a critical way (seetec, 2018).
[bookmark: _Toc534207076]3. Conclusion 
From the above analysis, it can be concluded that this research report is discussed on different employability skills which are related to academic lines. The skills consist of communication where three different types are discussed along with requirements in brief. Next is focused on self-management skills which are analyzed on three broad variations with its necessities which are needed to boost up. This requires initiative, organization, and skill of accountability. Apart from this, willingness to learn is aimed at discussion of certain criteria and benefits which are mentioned in detail. Finally, thinking skills are analyzed which involve analyzing, evaluating, reasoning, skill of predicting plan to solve problem and so on. In order to cope up more with such skills and to develop further, various learning is essential. This involves advancing education planning, learning skills of teamwork, one has to be self-motivated, be professionalism to focus highly on career and business. In this way, improving communication and other skills can be achieved by knowing latest needs of people.   
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