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[bookmark: _Toc59486020]Introduction 
This report mainly concentrates on the reflection of learnings that I have gained from the entire module. At first, a popular reflection model was chosen for assessing learnings based on that model. After that for different steps of the chosen reflective model, the learnings from the selected topics have been evaluated. Then, a review of the literature regarding the topics that have been learnt throughout the module has been presented.
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Reflection of what one learns from a specific role is important to be articulate about the learnings that they have accumulated and about the strength and weakness of the learning system they have gone through (Husebø, O'Regan and Nestel, 2015). Reflection model is also helpful in pointing out whether the learning objective of an individual has been met or not. 
Graham Gibbs introduced Gibb’s reflective cycle that consists of 6 different stages where the learners should specify some structural questions. Completion of these stages will result in an overall presentation of what the learners’ have accomplished from that specific task, what was their weaknesses, how they will eliminate their weaknesses etc. This model can be used for both separate tasks and repetitive tasks (Boutet, Vandette and Valiquette-Tessier, 2017). 
[image: Gibbs Reflective Cycle Nursing Australia - A Complete Guide]
Figure 01: Gibb’s reflective cycle (Bhattarai, 2010)

1. Description
In class, our course teachers instructed and taught us contents as per the course outline. But learnings were not limited to class activities that were observed by our course instructors. I had to study by myself to prepare the assignments given by them. For this, I had to organize my schedules and resource accordingly so that I could complete my tasks within time. 
For solving any questions or scenarios related to the subject, I had to gather information from different sources. For this, I used my textbooks, the internet mostly. I also used to go to the library for collecting more relevant references or information regarding the content (Bhattarai, 2010). I got a significant level of required information by attending my classes regularly and taking notes. 
One of the requirements of the module was to present the tasks given in front of the entire class. I was instructed to prepare my slides and presentation speeches precisely so that I could connect the audience regarding my theme line within a limited time. 
Assignments, reports, examinations were evaluated throughout the module based on my writing skills. For making writing more professional, I annexed fact and figures related to the content to make the report more understandable, presentable and interesting. Application of analytical thinking was also reflective in the writings that I planned even before starting the writing. 
The most value-added thing was the use of a digital platform in this module. I took a substantial level of support from the internet, communicated with my classmates through social media in completing teamwork. I also prepared report and assignments using different software of Microsoft.
2. Feelings
Maintaining regularity and sincerity in studies was challenging for me. I had to do a lot of thinking before developing my schedules for organizing study. I felt a little bit pressure in completing my studies and home works within schedule. But it was thrilling to communicate with others while collecting or sharing study materials. 
I had to take notes in classes and listen to my teachers’ speeches simultaneously. It made me more attentive in classes. I felt perplexed when I went to the library for gaining more knowledge. There I had been in touch with the thoughts of some outstanding scholars that contributed to developing my thinking perspective. 
In the beginning, I felt nervous while delivering a presentation fronting my classmates and teachers. I was confused with what should be added in the contents to make them more apprehensible. But by doing it frequently, I found myself being habitual with a presentation. 
I felt amused in expressing my thoughts in writing where I got the freedom to apply my analytical thinking and creativity. My teacher encouraged me to make the writing more relatable by linking class learnings in the given scenarios. 
Use of technologies in learnings maximized benefits that I received from the module. From being connected to my class fellows any time to making better communication with them, discussing topics altogether, solving each other’s problems, collecting information- everything was enjoyed by me. 
3. Evaluation 
All of the study materials were delivered to us by our course instructors timely. So, I got all the resources available at hand without facing any complexity but I failed to maintain my studies as per schedules. I took more times than usual for preparing the lessons that were unhelpful for me. 
The secondary information collection was easier for me as I got to reach the information though just googling it. On the internet, there are more than enough information. But for academic purposes and making my analysis more realistic, I felt the urge to collect primary information that was challenging to collect within a limited time. 
I had lots of information but summarizing them efficiently and making them communicable as well as understandable was challenging for me. But I developed the skills of accumulating relevant information by screening from lots of irrelevant information.
Whether it is the academic or professional life, in every case written communication is an unavoidable component (Fergusson, van der Laan and Baker, 2019). I got the chance of developing this skill throughout the completion of this module. I learnt techniques regarding how to make my writing more interesting for the readers. 
Though I could not avail all the opportunities of digital technologies for my resource constraints, by far using these technologies made my entire learning process more efficient and superior in terms of quality. Introduction to these digital amenities increased my employability to a great extent. 


4. Action plan 
For the upcoming course, I will be able to design my study plan more realistically as I got the experience of doing so and faced a lot of constraints that I should have thought of before making the plan but I did not due to lack of experience. 
In accumulating trivial relevant data from available big data, I will be more precise. I will look for the required information at the right platform as the platform where I am searching for the data matters in assessing their reliability and accuracy.
Delivering speeches is a regular task in the corporate world or in higher studies where the confidence of the presenters matters more to attract the audience. In this module, my self-confidence regarding instant or prepared presentation developed that will guide me for further presentations. 
As I am now knowledgeable regarding formal writing structure, it will raise my skills of employability in terms of competency for job markets.  Besides as I will have to give written examinations, I will apply my learnings I got from this module there to make my writing more acceptable and appealing. 
Today every individual, institution and economy tend to be online dependent for its efficiency and added benefits in every sphere of life. I have learnt the use of some digital platforms for the first time that I will be able to operate more skillfully in the coming days. 
5. Conclusion 
I did not construct details study plan considering my daily routine that turned out to be the reason for my insincerity. As a result, I could not complete the entire syllabus before examination wholeheartedly. I could have made a detailed breakdown of my routines based on the course outlines. 
I did not go for the right platform for collecting information. I could have collected more information and could have been more attentive to my classes for taking better notes. 
I could have adopted more skills, be more extrovert, smart and confident while I was on the dais for presentation. I should have presented the assigned contents in a storytelling way to keep my audience connected with me. 
I could make my writing more informative and appealing by relating the content with real-life application, applying comparisons between different factors and analytical thinking from different perspectives. I should have also developed my control over vocabulary. 
I could have used digital technologies in a more calculated way to get its optimal benefits in maximizing my learnings. My inefficiency in operating these technologies resulted in fewer benefits from them for facilitating learnings. 
6. Discussion 
This module helped me in developing some attributes that will have a lasting impact for may upcoming higher studies and then for building up a career. I learnt how to make a CV and resume that will draw the attention of employers from thousands of CVs. I also take the understanding of soft and hard skills that I need to boost up in myself for overcoming my fear regarding public speaking. The presentation skills and instructions of my course teacher regarding my weakness in public speaking helped me to point out my weaknesses. I was then able to concentrate on these issues so that I can be competent and perfect for the competitive job market. The guidelines regarding cover letter writing are the most value-adding thing I have learnt from this module. 

[bookmark: _Toc59486022]Analysis of the published literature related to the selected topics 
Neuman (2016) elicited the ways by which a research project or studies should be organized so that no anarchy or indiscipline could effect on the quality of the study negatively. He emphasized on following a scheduled routine sincerely where different areas or topics would be assigned a specific time for completion. Despite skirting around unnecessary topics, the main topics should be selected at first depending on the aims of the study. Allison (2019) veered the conventional way of collecting information by students for their academic learning purpose and suggested them to approach strategically so that the benefits from their effort in collecting relevant information could be maximized. Learners must not utilize all of their times in collecting lots of information. They should choose the right sources that would be best appropriate and in line with their objectives. Besides different alternatives, they should select the right ways of gathering and summarizing information. Whether it is research or project work or any kind of routine assignment, learners should present their collected data and analyzed information formally according to Rom, Wolff-Petersen and Steelseries (2016). Selection of different presentation tools will largely depend on the nature and types of audiences to whom the presentation will be delivered. 
Yim (2017) specified in his research paper different writing mechanisms for different purposes. Written communication is a formal and official method for interacting with one another. So, it should be constructed appropriately otherwise the objective of communication will not be served properly. There should be no place for elliptical writing if the writers want to achieve something from communication. While writing on a subject, the writer should also concentrate on the level of their audience and accordingly design the content so that the content seems to be relevant and understandable for them. According to the empirical research of Hussin (2018), digital education should be spread over all learning centres and educators play an eminent role in accomplishing this objective. Their laudable initiatives can make the learners oblige to use different digital backgrounds for submitting their assignments, collecting study materials, receiving global education facilities irrespective of geographical boundaries.  The egalitarian view for ensuring equal social facilities for people from all walks of life can be materialized by embracing digital technologies in distributing learning services. It will result in indiscriminate access to learning materials to all learners. 





[bookmark: _Toc59486023]Conclusion 
The job market is competitive; so is the academic life. In every case, individual needs to strive for excelling and standing out from all others to be the best. To be appropriate for this competition, learners need to know the right ways for approaching the job market. Here comes the importance of learning rules and guidelines for professionally making cover letter and CV. This module helped me in learning these valuable guidelines. 
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