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[bookmark: _Toc141372887]Introduction
The study is going to discuss task descriptions on “Successful Presentation skills” and the report has evaluated the chapter that is related to “where do you want to go?’. The report focuses on the professional development that improves confidence and also promotes credibility to learn new skills. The skills create meaningful contributions among team members that create effective working places for the employees. The report is going to illustrate the summary of the “Successful Presentation skills” which illustrate the skills that are relatable with professional development. The report illustrates the different skills that increase abilities for the future perspectives. 
[bookmark: _g1kuaqv4066l][bookmark: _Toc141372888]Summary of the chapter from the book
According to Bradbury, (2006), Communication is essential for business success and where an individual can be the use for the improvement of academics and professional success. Therefore, the organisation promotes new ways of training to the success of the employees and the ability helps to deliver the information to the client based. The employees can achieve maximum impacts of their business skills. Effective presentation skills include information and data that achieve the defective impacts to the improvement of academic success as wekas improve among the professional life for those future perspectives. This source indicates the different skills that are useful for future professional academic success. 
[bookmark: _jq7jesaq17xq][bookmark: _Toc141372889]Evaluation of skills
Presentation skills
The skill of the presentation refers to the ability that is necessary for the delivering and creating a compelling presentation and individuals can effectively communicate ideas and information to the range of the people. The presentation skills encompass how an individual uses the resources materials in teh creative ways and therefore the process helps to share ideas to the other people in efficient ways. Presentation skills is the ability that needs to deliver engaging transformative informative,educational and instructive presentations. The skills improve creativity, public speaking ability, body language ability etc. 
Importance of skills
The skills of the presentation are necessary for the future develop the academic purses as well as deliver success in professional life. Presentation skills increase the ability of the students and the skills implemented for academic purposes in the innovative ways that increase the peer values in academic success through the capturing interest and attention. The skills of the presentation procedures enhance that listening ability during the time of the presentation process (McGovern et al. 2020). These skills boost the leadership qualities because the ability increases knowledge to communicate with other people. After that procedure, leaders can articulate a vision to deal with the confused members. Afterwards the skills help to deal with staff members. 
Presentation skills improve the client retention and acquisition procedures. The presentation skills are the ability to anticipate the specific news of the client needs. The process accommodates the demands of the silents that helps increase the ability of  the increased interaction  for the specific aspects. Employees can represent reports with the presentation skills to increase updates of information among the team members as a result it sends clear messages to the other staff in the professional field. 
Communication skills
Communication skills refers to the ability to receive several kinds of information. Communication skills is the ability involved  through the speaking, observing, empathising, and listening activities. The process helps to understand the differences for that individual can communicate through the face-to-face interaction procedures and increases ability in the communication through the social media and email services.  Communication creates the potential employees for the organisation so that the employees can adopt the citation to improve their communication skills. The skills of the communication share the complex information of the person through the video conferences procedures and therefore, the communication skills effective formation for the remote working employees.
Importance of skills 
Communication skills is the effective measure that changes development and also implements within the working places. Effective communication promotes work that is transformative for the team, business and individuals. Communication important aspects that build communication skills for that improvement of the working place ability to  increase the interaction of the team communication procedures (Al-Musalli,  2019). Communication effective measures that boost the morality, productivity, satisfaction levels, engagement among the employees. The ability increases the better cooperation and collaboration to drive the better result improvement of the organisation. 
Communication ability increases interaction with the team members and customers of the organisation through the internal communication strategy. The skills create synergy through the meeting among the team and communicate information which helps attack the different people that can influence large numbers of the audiences to achieve goals of organisational success. 
Time management skills 
Time management is the procedure that helps to improve the controlling and planning process of the working perspectives in the academic and professional field. Time spent regarding the specific tasks that increases efficiency on the time management perspectives. Time management procedure settles deadlines and promotes small rewards towards accomplishment to the certain activities regarding working procedures. Time management process helps to motivate the employees and therefore they can promote extra effort to cultivate good habits to the working process to do more efficiently. 
The individual of the institution develops routines to improve their time management process. As a result, it increases strategies to create the best practices and promotes experiences to work talks in effective ways. 
Importance of skills 
Time management is the effective process for the organisation to improve the planning and organising specific activities for professional academic success. The management process creates the better habit to produce productivity to increase focus to build confidence to allow planning more effectively (Baker et al. 2019). Management of time reduces stress levels to increase confidence as result it reduces anxiety and stress. The time management skills increase productivity among the working focus as result the workers can prioritise their workers that led to the achieve the goals for the organisation. 
Time management ability creates the benefit to the time management procedures to promote better work-life balance. Therefore, the workers became more productive to work. The work-life balance importance impacts to the personal and professional life to increase levels of productivity. 
Critical thinking
Critical thinking creates the understanding ability to assess situations in the different information and facts related abilities. The crit thinking skills help to sort about the information of an organisation as well as it creates the clear ideas of the data and information which increases the performances on the presentation procedures. Therefore the ability to analyse the problem and topic deeply relevant information to develop the understanding of topic oriented concepts. 
Importance of skills 
Critical thinking is a useful tool that promotes guidance in the decision-making procedures within the working place tasks. Employees can recognise the barriers to gain success and also find solutions to potential issues (Christodoulakis et al. 2023). Employees can face the circumstances during the presentation perspectives. The skill creates encouragement among the team working process.
Critical thinking improves the communication to solve the problems from multi perception to evaluate the proper situation and make a feedback from others that leads to the progress  integral part of the working process.  
[bookmark: _hasmnk5ifzdo][bookmark: _Toc141372890]Conclusion
The report concludes about successful presentation skills and the book describes the importance of the presentation skills to the improvement of the different abilities. Effective presentation skills include information and data that achieve the defective impacts to the improvement of academic success to improve among the professional life for those future perspectives. They report illusions about the different skills such as presentation skills, communication skills, time management and critical thinking skills etc. This report evaluates professional and academic skills and promotes tips to development of the skills to gain success for the future. 
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