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[bookmark: _Toc521345692]Introduction
Employability skills signify employment skills that are needed for the employment of an individual. There are different types of academic as well as employability skills. These are communication, teamwork, and problem-solving, skills of self-management, learning and technology. These skills help the person to develop their personality for the future (Jackson, 2014, p.222). It will aid them to resolve the problems as well as complications for the coming time. They can develop their communication between the team members of the organization. The further analysis is focused on the skills of time management, teamwork, technology as well as self-reflection skills (Pinto and Ramalheira, 2017, p.166). These are explained with the help of the theories as well as models in the following assignment.
[bookmark: _Toc521345693] Employability skills that are required in the organization transport for London where i work as case study. 
In the organization, different employability skills are needed for the opportunity of employment. These skills should be definite and strategic  as well as specific. Employability skills denote the skills of an employee in the organization. These skills are written below, They are communication skills.
 Technology skills , self-management skills, time management skills, organizational skills, industry knowledge skills , people skills , flexibility skills,,proactivness skills, confidence, positive attitude ,dress smart, good body language  etc. (Deeley, 2014, p.45). These skills will help to develop the personality of an individual in the company. These skills are elucidated below:
Time management 
Time management skills  will help an individual to build their character for the future generations. The employees of the organization should adequately manage their time. It causes a significant impact on the environment of the organization.  It will help the individuals to achieve specific goals and objectives for the coming time. In the opinion of Harris and King (2015, p.385), time management skill will help an individual to make plans as well as strategies for the development of operation in the company.  It will happen if the periods of working are adequately maintained. Therefore, the decision making of an individual will be improved for the future generations. With the help of the time management skills, the person can recognize the problems as well as issues concerning the employment. Prioritization is an essential factor in the time management skills (Messumet al. 2016, p.74). People should give importance to the tasks significantly. However, these can be explained with the help of the theories of time management skills. These are
Pickle Jar theory
This theory will help an individual to develop plans properly. Therefore, the people will manage to evaluate the tasks correctly. It will aid the persons in the process of decision making for the future generations (Makkiet al. 2015, p.1009).
Pareto principle
Vilfredo Pareto establishes this theory in the year of 1895. The perception of 80/20 is an essential concept in the notion of Pareto principle. This states that most of the 80% results emerge from 20% of the actions. There exists a relationship between the allocation of wealth as well as population. It will assist to develop the employability skills of an individual (Benson et al. 2014, p.521).
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Figure 1: Pareto principle
(Source: Benson et al. 2014, p.521)


Teamwork skills 

The skills of teamwork will aid the persons to manage the time accurately. With the help of these skills, the process of communication, as well as coordination between the members of the team, will be developed. At the time of recruitment, the employers of the for the organization.
According to peter morgam 2017,  personal behaviour to know how good we are appling critical thinking at our workplace is very important. Also the ability to analise  problem and resolve them in strategic ways that will benefit the organization ie Transport for London as a case study.
During decision  making in an organization members staff can agree or disagree when key decisions are made in the workplace.
But because of the good communication skills,  listerning skills one will be able carryout analysis that will help make key strategic decisions putting into consideration the ideas of other members staff as a manager of the organization.
Transferable skills,presentation skills, leadership skills, commmmercial awareness skills are good qualities and advantage of employability skills.
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Figure 3: Adair theory

(source:Makkiet al. 2015, p.1009) 
Technological skill
In higher education, it is essential to have technological development with the first movie of computerized technology in the learning process. Introduction to this planet was with the blackboard that has been seen in the early study basis, and the difference can be made regarding the change in techniques (Jackson, 2015, p.350). In today's learning process computers and primarily, laptops are also used. Besides to the laptop Technology, we also have world wide web scanner, USB drives, CD burners and digital video cameras to develop the learning process in a student. The learner has to keep in mind that comprehensive listing Technology skill should have in the educator. Technologies help in improving the learner ability in the involvement of the study process with the use of computer and other Technologies. Internet technology it includes time and effort to maintain the improved techniques in proper training is also necessary to the learner to have active learning process (Quendler and Lamb, 2016, p.273). Development of technical skills helps develop the need in the learner in future.
· Word processing skill
The educator should be able to use some word processing the phone that written the task promptly. Objective and ability for a basic word processing concept are to include creating a new document with text entered and save regarding the content of study material. Word processing software is used to manipulate the text document and to keep a tie the required report which is needed by the learner (Tsitskariet al. 2017, p.1). 
· Spreadsheet skills
The learner should also be able to use the type of spreadsheet program to create charts and rates data which helpful for information tutorial about the skills. The spreadsheet is needed in individual learners to select the essential content of study which is provided in a chart form so that the diagrammatic representation remembers in the future.
· Worldwide web navigational skill
The learner uses this to search the required skills and knowledge which are needed in the learning process to acquire the data (Babu, 2016, p.182). Data obtains from the navigation skill which is required by the learners in some extraordinary talent about the learning.
· Email management skills
The learner uses email for communication, and this can also send an attachment with some folders. Communication skills and maintained between the different educational groups or with the educator so that the problem which is raised in the learner is solved immediately. Any question which is arrived about the context of study can we also resolved by the teachers if the issue raised by the learner to them (Moore and Morton, 2017, p.591). 
It is also essential for an individual to adopt the technology which develops in the recent educational plan. It helps the learner to have quality learning and also improve the future for higher competition level.
Self-reflection
Teaching is one of the most meaningful, and the Teachers are educating for the future development of the learners. Reflection can help a learner to recognise their progress in the lessons simultaneously to consider improvement in the subject. Progress principle is the stem of research which shows the most important factor for boosting individual motivation made for meaningful works (France et al. 2016, p.182). It is difficult to self-respect the teaching process because they will be handled of waste in the classroom where cannot understand that you are inattention or not. It can be reflected when logical reflection is made info notes of thinking which are situational, technological, and dielectric and deliberate.]
Technological thinking
Technological thinking uses in gaining knowledge from the external sources that rely on the practice, and it is also affected to the learner to achieve proper success in their careers (De Fruytet al. 2015, p.276). In situational mode thinking focus on the information that is bounded by the specific content and moment of time. It helps the teachers to understand the behaviours of the student and analyse that the text followed by the student or not. Intelligent mood thinking and mainly in features for more information that need it immediately to provide immediately. It helps mode in a learner helps to am thinking which gives a better understanding of the situation and also actually the gold generating solution. Proper improvement is also analysed in a student through this process (Messumet al. 2017, p.115). With the use of technology and situational thinking, both conscious and negative thought is affected in, and this can be only applicable when the lesson ends.
Open mining learning process helps in considering a proper improvement in their career carefully in the lesson which is explained in the classroom by the teachers. Self-reflection helps to build emotional self-awareness which essential questions are taken as a person can give a better understanding of the psychological weakness string and driving factor of a learner (Jackson, 2015, p.350).
Solving problems
Problem-solving abilities have recently developed in the learning process, and it is also popular in the system. It is essential to consider it done the instruction material can be designed by various types of learning material that the degree to the learning performance That depends on the time of materials of learning provided by the learner. The issues which are raised in a study should be recognised, and the solving process can apply to a particular point in time. In a learning process when a problem arises, it should be very seriously handled by an individual because it can hamper an individual career (Quendler and Lamb, 2016, p.273). 
· Firstly, the learner must identify the problem and understand the nature of the problem and how it is related to the goal.
· A student must be encouraged appropriately to frame the problem in their own words, and then they should describe the various regarding their issue. An individual should also understand the constraints of the problem-solving process which stops them from preventing and achieving their goal.
· The problem should adequately, and nature and parameters should also be analysed by the student, so that appropriate strategy is involved in resolving their issues (Babu, 2016, p.182). 
· When the learner finds a proper solution strategy, it should be applied in problematic India so that the problem adequately resolves and the learner can again process in their career to achieve the target.
[bookmark: _Toc521345694]Conclusion
It is essential to have prober ability among the learner to have prover achievement in the academic line. It can conclude that proper learning help of these skills, a person's knowledge will be more advanced as well as progressive. It is also mentioned in the study of the core skill which is needed in the employee to manage the organisational staff. It is also mentioned in the study that time management is essential for a learner to have better achievement in the future. The proper theory is also mentioned in the study, above which involves adequate development in the learner. Use of the technologies in the practical learning is also mentioned in the review above. It is essential to apply self-reflection methods in the learner to understand their progress in the skill. Proper education in an individual helps the learner to have a better career in the future.
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