Event Risk Assessment: 

Title: Event risk assessment of café and canteen situated in the building of saint trinity of wales saint David.
Date:

	Event Description
	Hospitality event

	Department:
	Faculty of business and management.

	Event Location:
	Trinity of Wales Saint of saint David, university.

	Event Organiser (Module Lead) Name
	Marie Pitson

	Student Event Manager 
	n/a

	Student Treasurer
	n/a

	Numbers of students attending
	40

	Students with additional needs (please describe)
	None

	Numbers of staff attending
	2

	Number of first aiders attending
	n/a

	Start Date:
	23/04/2018

	Return Date:
	13/05/2018

	Event Details:
	Hospitality event

	Route:
	

	Charity chosen:
	n/a





Examination and Description of Health and Safety Legislation Included (750 words minimum)
	Prior to a hospitality event, which includes 40 students from the business and management (3rd floor café). we to carried out a risk assessment prior to the event taking place this is because essential to insure no safety of staff and students and the public. This assessment would be based on scale of the event and the degree of risk. The Effective Health and safety performance comes from the top, vice chancellors(Mullins, 1993)and directors of the company are accountable of the Health and safety, then so forth works down the in the leadership of a company all taking part in effective successful delivery of plans reporting of health and safety, this is to ensure that everyone workers to the same standards and in the same way, Employers also have to a duty to co-operate with the employer on health and safety regulations and comply with the company’s policy outlining and taking care of themselves and others ( HSE, 2018)
The law states any persons should not to misuse or interfere with anything provided in the interest of health and safety how to meet requirements. The health and safety act 1974 is also referred to as the HASAWA and is the primary piece of legislation covering occupational Health and Safety in Great Britain (Bradley, 2001). In this act it aims to secure the health, safety and welfare of all employees and others and others in connection with activities of anyone in work.

Risk assessments are put in place to ensure there are no potential hazards that may harm. A risk is the likely hood of a harm being realised and assessing the chance of the risks occurring and the serious in fact it may have. There are five steps to identify in a risk assessment and these are identified the hazards and deciding who may be in harm, evaluating the possible risk and precautions and reporting your findings to review and update the assessment required (HSA, 2018).
In health and safety, a matrix table will help you decide if the risk is high or low and the action that is required from monitoring compliance to stop. Hierarchy of control options remove the hazard completely and replace the hazard with a less or keep people away from the hazard.

The HASAWA umbrella, the health and safety at work act 1974 is a generic piece of legislation which tells you what you must do and specially how to do it. Under the umbrella are several related legislations which are more specific and include these regulation acts- LOLER, PUWER, first aid regulations, COSHH regulations, pee regulations and display screen regulations (HSA, 2018)

LOLER health and safety equipment regulations are the operations of lifting equipment 1998 and is part of the health and safety act. This regulation is in place for lighting equipment such as passenger lifts, hoist, also including the inspection of equipment. All business and organisations that undertakes lifting operations or anyone involved providing lifting equipment for others, must mange and control the risks to others (HSE, 2018)

Pee is the provision and use of personal protective equipment at work. PEE is to protect user is to prevent the user of health and safety act work. This equipment should be free from charge from your employer and employees should be trained in the correct use of the equipment, for example carers should be trained on the correct procedure on removing gloves to prevent cross contamination. The correct storage and ppe with ce marked in accordance with the personal protection equipment regulations 2002(HAS, 2018).

COSH regulations 2002 this act provides the framework to protect anyone in the work place from health risks from hazardous substances. The cosh regulation states the step by step approach to the necessary precautions and the correct disposal storage for harmful substances (HSE, 2018)

 First aid regulations part of the health and safety act states an employer should ensure a employee who is injured or taken ill receive immediate attention. What is appropriate will depend on the work force, this will include whether there should be trained life saver present or whether there should be a first aid room with a first aid box. The assessment of this should be prior to a business opening.

[bookmark: _GoBack]Fire safety regulations part of health and safety state those responsible for the workplace and buildings which the public having access. Employers must carry out a risk assessment and keep it up to date, based on the findings the employer neds identify the risks the sources of ignition, substances that could burn and the people that may be at risk (unison, 2018)
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Snooker balls came off the table when being used by a student.
	Students, staff and visitors of the café area
	No controls put in place
	Notice put up in the area. Equipment should be used correctly and safely. (requirements)
	Mangers/ staff/ students
	As soon as possible

	
2
	Lap top leads were trailing across from the power points to the table.
	Students, staff and visitors using the café area
	No controls put in place.
	Notices to be put up in the area of health and safety concerns regarding leads.
	 Mangers/ staff/ students
	As soon as possible

	
3
	Hot drinks were being consumed in the seating area and around the computers.
	Students, staff and visitors using the café area.
	No controls put in place.
	Notice of dangers consuming drinks near computers.
	Mangers/ staff/ students
	As soon as possible

	
4
	Cooks with long hair not wearing hair nets.
	Students, staff and visitors using the café area.
	 health and safety guidelines relating to food. 
	Staff required to read the health and safety regulations to correct practice in food and complying with the rules
	Mangers/ staff
	As soon as possible

	
5
	 Big food Trolleys that didn’t have the wheels looked on allowing them to move around
	Students, staff and visitors using the café area. 
	Health and safety rules of using correct equipment in a work place.
	Café staff should be giving instructions to put the locks on at all times.
	Mangers/staff
	As soon as possible.
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	23/08/2018.

	The hospitality event held at faculty of business and management on the third-floor café which is situated in the university of was saint trinity of David in Swansea. The event was attended by 40 students, and the Marie Pitson was the manager of organizing the event. The building is a busy place where numbers of students use the 3rd floor café though out the.  The aim of the risk assessment to identify anything or risk that may cause harm (HSE) Walking around the 3rd floor café There was insurance policy were visible and sign on the wall and all correct fire produces were in place. Fire exits were in the appropriate places and very good health and safety equipment were in place to carry a disabled person out of the building if a fire took place were available and situated next to the emergency fire exit.  The risks identified were mainly due to the students, plans need to be in place and signs put up to ensure students follow the health and safety rules at the campus to ensure the safety of others, these included students personal lap and leads, also equipment brought in from their home, also students were seen to sit with drinks next to the computers. Safety warnings must be put in place to ensure everyone’s safety while using the computers at the university.

 Other risk factors were the correct use of the snooker table on the risk assessment we witnessed a snooker ball came off the table to ensure the safety whilst using I sign must be put near the snooker table with the rules of using the equipment and possible risks that may occur if a other student should be carrying a hot drink into the room to whilst the snooker table is in use.
Walking around the café health and safety documents were clearly visible on the wall and of the adequate produces of health and safety, also for allergies whilst consuming food was in place, however we did not that the kitchen staff had a five-star rating yet there were no signs of the cooks wearing the correct hair nets, while serving food. WE also noticed there was no cover over the food to protect anyone touching the hot food and trolleys for used crockery were able to move because no locks were put on the wheels to keep it from moving and causing a accident.
No major concerns were noted in the assessment noted from the building and the fire and safety that are in place. The most concerns were the people working or using the building that could cause a risk acquiring. Looking at the matrix and the hierarchy controls, safety measures need to be put in place as soon as possible to ensure students are using the place safety. Leads of computers that may cause a person to tip and fall resulting to being of work is classed as substantial risk and safety measures must be in place to eliminate these hazards.
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FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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