HOW TO CREATE A CHART
IN WORD

The first step you will need i

to do iS open word makKe a
new document .

S 2° STEP <J

Go to the insert tab in the
word ribbon and looK for
where it says chart button
and clicK it.

L> 3° STEP

Now you can Select the type of

chart you want and press oK -. ,
then a chart will appear into

your document along with a
temporary excel spreadsheet

40 STEP <J

With the new excel spreadsheet
that appeared entered your own
data or category.

L) 50 STEP

Click on the chart and use chart
desigh and format tabs that L &
appear in the ribbon to customizes
the chart therefore you're done




