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[bookmark: _Toc56296930]INTRODUCTION
The reflective practice is the people’s action for engaging in the continuous learning process. The report reflects the various skills and features for the effective professional and personal development. The report shows my employability skills such as time management, communication, decision making, leadership etc. In this report, Gibb's reflective cycle has been taken into consideration that helps in making the reflection in the more appropriate way and understandable. The reflective report is a piece of writing that summarises a student's critical reflection on a subject. While traditional academic writing discourages first-person accounts, Reflective Reports rely on them. Reflective Reports are frequently used as part of the assessment of practical projects.















[bookmark: _Toc56296931]GIBBS REFLECTIVE CYCLE
Gibb's reflective cycle model is a good way of working through the experience. This model encourages individuals to think systematically about their experiences that they had experienced during the specific situation, activity, or event. According to the Gibbs, the reflection of the learning experience allows an individual to improvise their performance. The model was designed as the continuous improvement cycle for the repeated experience and can also be used for reflecting the experiences. This model has six stages and every stage has various helpful questions that guide the person about their weaknesses and strengths (Husebo et al., 2015).
[image: http://www.kent.ac.uk/learning/images/gibbs-cycle.png]
Figure 1: Gibb’s reflective cycle
Source: (Leading in Action, 2020)
This model helps me in knowing myself more and provides me with insight into the things that need to be done in a specific situation. This model also helps in identifying the skills that are present in me and the skills that need improvement. The Gibb's model-assisted me in the learning with the help of experiences that I have been facing in specific situations, event, or activity. This learning from experience provides me with an understanding of the things that are important for me and the skills that I possess already. It also helps me in understanding those skills and actions that need my attention so that they can be improved and makes the things better for me along with the situations that I am prevailing in. Gibb's model also makes me able to separate negative and positive aspects about the specified events and activities that influence my behaviour and actions accordingly that in the end guides me in learning and achieving my desired objectives and goals.
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The management of time is the planning and organising process that helps in dividing the more in an effective way between the specific activities. the good management of time enables the person to work smarter not harder so that they get more of the or tasks done in the less time even if there are less time and high pressure. 
The management of the time is elusive as when I pay more attention towards it the more it slides away, the more one ignores it the more once can make the control over it. It is the worry rule that means that more the person thinks about managing time more likely the person was not able to accomplish their goals in the specific area (Grissom et al., 2015). 
The management of time is important for one is the well-being and health. Without having any time for the soul sustaining activities, enjoyment the person lives their life as the robot. This can also lead to the extra working that creates dissatisfaction and increasingly poor health. The more an individual manage their time in an effective manner the more they get benefits and money. Being in time is the quality that from which some individuals are obsessed and it is considered as the major affront if the other person is late for the event or meeting (Aeon and Aguinis, 2017). 
The management of time is never been the strong suit of mine. With my own busy life, it is difficult to place everything on schedule. The management of time is not been effective for me as I do things according to my time and whenever it can be possible. While looking back I have  noticed that major problems of my life are due to the multiple distractions and the surprises that take place on the regular basis. Somewhere I know that the management of time is very important for achieving the desired goals. There are various studies and facts that make me realise that I can eliminate various distractions from my life for the better management of time by doing everything as per the schedule without making any delay. I have learned that the effective management of time provides various advantages and makes the way towards the attainment of goals more effective and easier. There are various benefits if the proper management of time such as it or provides greater efficiency and productivity, better professional reputation, increased advancement opportunities, less stress and provides greater opportunities for achieving the career and life goals. 
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In the present time, online learning is using widely for providing easy access to the classroom discussion, course material and feedback to instructors. The online learning provides various opportunities to the individuals as it allows people to learn from anywhere at any time. The online learning also saves the travelling time that one can invest in their learning and any other task that requires attention (Leslie et al., 2015). 
The major advantage of the online learning is the readily available learning material. The online resources are always available and accessible anytime and it also provides the advantage that the person can record their lecture for the future reference. It provides the sources in the soft copy that are sharable through the email and other sharing mediums that are suitable to the person (Keller and Karau, 2013). 
The online courses are now becoming the new learning way. With the help of new software, it is becoming easy to use for the individuals that are not familiar with the technology. The online learning helps me become more disciplined and organised as one cannot delay their deadlines in online learning. In the campus situation if the person is not able to meet the deadline them they can interact with their instructors for the same but in case of online learning, one cannot afford to lose their deadlines that make me understand the importance of the deadlines and the proper time management. One of the most difficult tasks of online learning in my experience is that there is a lack of face-to-face interaction with classmates and instructors. There is something about engaging with the instructors and classmates that helps me to feel more invested and keeps me motivated in the course. I can imagine that I am not the only one who is feeling like that. There are various studies that show that the students tend to do better in the courses that include both face-to-face and online learning instead of just online learning. I would have liked the online learning experience if my class uses the tools like Skype that allows us to see the face of each other that can make the learning more engaging and interesting. My professor and classmates are very supportive when I reach out to them through the discussion board or email, fairly; I also have made the better efforts to relate. Through my online learning experience, I have learned that in the online learning the higher grades are achieved by those peoples who are in regular touch with the instructors. Classmates by asking questions and never miss any deadlines.
[bookmark: _Toc56296934]PUBLIC SPEAKING AND GIVING PRESENTATION
 Public speaking is basically the presentation that gives live before the audiences. The public speeches can cover the large variety of the various topics. The speech goal can be to influence, entertain or educate the listeners. The public speaking has played an important role in the business, government, and education. The words have the power to entertain, educate, persuade, and inform. And the words that are spoken are more powerful than the one that is written in the right speaker hands. The public speaking and giving presentation improve confidence, stronger deductive skills, better research skills and provides the ability to advocate for causes (Griffin, 2011).
In the initial faces, I am very terrified and anxious because I know nothing about the public speaking, the only thing I know is that I must give a presentation that makes me feel very stressed. I do not know the importance of the public speaking. I was not able to make the eye contact with the audiences that are present there and one of the worst things I have done is I rush and try to finish my presentation as soon as possible without highlighting the key points and the important information. After some time, I understood that it is very important to know how to give the public speech as at any point in the life the person will be the situation where he or she needs to be ready or at least know the basic things about giving the speech. Through my experience, I have learned that nothing is impossible if be practice. There is no one in the world that is perfect for presenting the speech publicly if they are not prepared or practice for the same. Practice makes the person better and better. From the business standpoint, public speaking provides the persuasion and communication clarity that in turn can motivate or instruct, inspire changes, and even motivates others. From my public speaking classes I have understood that the strong physical presence is the most important public speaking aspect and the one should always remember to maintain the good body language and posture that also brings the confidence. After understanding the various things that I need to keep on mind while presenting the presentation or speech publicly I always keep those things implementing in my practice that make me feel more confident and prepared. When I thought about my first presentation and the situation through which I am going on at that point of time I feel like that experience made me stronger and confident for all my future appearances. After some time, I noticed that I am confident with whatever I am talking about. The biggest learning that I get from my whole experience is that practising is the most important thing that makes the person better and confident and the thing that one should surely wear while having the public appearance and while being on the centre stage is confidence.
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The above reflective report concludes that the person has various skills that are important to be analysed for the professional and personal development. The report shows the reflection on the time management, online learning experience and public speaking. From all the experiences it has been concluded that the process of knowledge and learning gaining is very important along with the smart working. The report shows the ideas for analysing the past experiences and allows learning from them with the help of Gibb's reflective cycle that includes various stages for the proper analysis of the experience for describing the feeling that one gave during that experience. the report also concludes that the practice is very important for becoming better and better by incorporating the lessons from the past experiences.
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