Callwyn Martin
        39 Milton Terrace
Mount Pleasant
Swansea 
SA1 6XP 
DATE 
ADDRESS 
ADDRESS 
ADDRESS 
ADDRESS 
ADDRESS 
Dear Sir/Madam (put their name if you know it) 
Vacancy for ??????  
I am writing in response to your advertisement in [location of advertisement] for a [job title].  I have enclosed my resume for your review. 
I would welcome the opportunity to further discuss this position with you.  If you have questions or would like to schedule an interview, please contact me by phone at [phone number] or by e-mail at [e-mail address].  I look forward to hearing from you. 
Yours faithfully 
Callwyn Martin 
Enc 














Personal Statement: 
I am currently attending Bishop Gore comprehensive school in my final year, I will be taking my GCSE's throughout the final months of term.  
I am friendly approachable and outgoing, having good communication skills, during school hours and extracurricular pursuits, I find it easy to converse with people in many different professions. From the age of seven being a part of a number of school and local rugby and football teams, 
Having good time management skills allows me to achieve work set out by my school to the highest possible standard whilst perusing my passions, football and rugby.
Other passions I also peruse during and out school hours is being a part of my school drama club where I have had many starring roles in productions put on by the school.
Myself, friends and family are often found attending local events, football, rugby and charity fundraising events, I enjoy meeting and chatting to local sports players and celebrities collecting autographs and selfies.    











