Decision and Literation Log

1. Why I chose my tool
I chose excel because the format is easy to use and makes information look organized 

2. What information I used
The information I used was given in the dataset that was in Moodle provided by the university. 

3. How I created my artefact
· I opened Excel and made the sheet based on the dataset that was given by the university in Moodle.
	Stocklist Current Quantities
	
	
	

	Items
	Quantity
	Price
	Cost

	Apples
	12
	£2.45 
	 £29.40 

	Bananas
	4
	£1.10 
	 £4.40 

	Carrots
	18
	£1.25 
	 £22.50 

	Potatoes
	30
	£2.75 
	 £82.50 

	Milk (2L bottles)
	6
	£2.20 
	 £13.20 

	Bread Loaves
	3
	£1.25 
	 £3.75 

	Eggs (boxes of 6)
	10
	£3.10 
	 £31.00 

	Pasta(500g)
	22
	£1.10 
	 £24.20 

	
	
	
	

	Low Stock
	3
	
	

	High Stock
	30
	
	30



· I used the formats that was given by the lecturer to find the highest and lowest stock 
· Based on the dataset that was provided by the university in Moodle I created a chart that is shown below.
[image: ]


· I checked the high and low numbers again to ensure it was the same information given in the dataset shown in Moodle.

4. What changes I made 
· I added colour to the sheet by using conditional formatting
· I added headings so that it would be easy to understand

5. Feedback I used 
· I was told to use headings so that the information would be clear for the reader

6. Final explanation
· The artefact shows John Li exactly what items need to be restocked.
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