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TASK 3 - Reflective portfolio
[bookmark: _Toc66982086]Introduction:
	The reflective portfolio will include a personal development plan (PDP) for auditing the skills and competencies. This personal development plan will keep a record and review of the personal development. The steps include identifying, planning, action, recording, and reviewing the entire professional development plan. This report also aims to analyse the skills which are required for future employment. The last section will analyse the concepts that are being learned from the module. 
[bookmark: _Toc66982087]Personal development plan: 
	The personal development plan is defined as accomplishing the personal goals in the three significant key area goals: career and employability, academic, and personal (Freudenberg et al., 2010). Following are the stages of PDP auditing the skills and competencies: 
i. Identify: 
	This stage will identify the strengths, skills, and realistic goals. The strengths associated with my personality are effective communication skills, interpersonal skills, and transferable skills. Other competencies include leadership skills as well. While the goals are excelling in academic life by staying resilient, career development, including employability skills. 
ii. Plan: 
	The resources that I need for academic goal achievement refer to multiple websites, library resources, demonstrating commitment to personal excellence and taking charge of development. While the career development skills will be achieved by advancing education, becoming self-motivated, learning teamwork skills, and gaining work experience. Six hours will be required per week to achieve goals. 
iii. Action:
	The tasks that I have set for being resilient includes self-awareness and mindfulness, which will be achieved using different internet resource. Other skills which will be developed in this way includes positive relationship building and self-care. For a professional career, the task includes teamwork, reliability, problem, and self-management (using working experience). It will develop other skills, like initiative and organisational planning. 
iv. Recording:
	It will record the insights of the new skills developed and will also ponder upon the carer where I need more development. For this purpose, new task ideas will be analysed as per the situation. It will help in job application record making. 
v. Review: 
	This will collate everything that has been learned in the entire development plan. Moreover, this stage will review all the skills that have been learned throughout. It will further help in the development of new skills. 
[bookmark: _Toc66982088]Analysis of the skills required for future employment:
Rapidly evolving skills are increasing the challenges in the business environment, especially for the employees. The skills need to be developed concerning the digital transformation, globalisation, demographic changes and other dynamic transformations. Having a look at this, one must have developed all the skills to deal with the challenges of a rapidly changing environment. This includes transferable skills, interpersonal skills, and technical skills (Bennett, 2002). These skills are somewhat linked to stakeholder engagement because they anticipate the skill assessment and relate to the policy actions. Moreover, a specific set of principles are supposed to be followed, which will help in the practical skills assessment (Bernes et al., 2008). 
Leopold et al. (2016) researched the employment skills and strategies that are supposed to be associated with the employee. He dictated that with the business's advancement, employees must develop new skills to maintain a competitive edge in the business market. This will help them to be a perfect candidate for future employment. The core skills required for being a perfect competitive environment include communication skills, teamwork, reliability, problem-solving, organisation and planning, initiative, self-management, and leadership. These generic competitive skills are of great importance because the labour market is getting competitive daily (Leopold et al., 2016).
In most cases, employers look for flexible employees to work in the market in different working environments. Rosenberg (2012) analysed different skills for which are employers are looking for. She used a triangular design approach in her research design and found out that an employee must be reliable and dependable. He/she must also have all the interpersonal and transferable skills. These skills are based on the perceptions of the employers (Rosenberg et al., 2012). 
Interpersonal skills play a significant role in the personality development of an employee. If an employee lacks these skills, it can cause issues, especially in the business environment. Lacking interpersonal skills can lead to miscommunication, discontent and inefficiency. Simultaneously, these skills' involvement will contribute to the company's success and better stakeholder engagement. The business environment's in-demand interpersonal skills include active listening, comforting, conflict management, conflict resolution, and collaborating nature. 
	Alpay and Walsh (2008) researched the importance of transferable skills in the business environment. Their research was based on the skill perception inventory for the evaluation of these skills in the business. Their findings predicted that these skills enhance self-awareness, communication skills, demonstration of competence in IT, commitment to the work, working independently, and knowing how an employee can tackle the business problems. The research also indicates that these skills help better analyse the self and analyse their strengths and weaknesses. Lacking these skills will reduce the working environment's competency and the lack of problem-solving skills. The absence of these skills will also lead to the failure of decision making and multitasking (Alpay & Walsh, 2008). 
Tokarcikova et al. (2020) researched the importance of technical skills in the business and employee. They find out that with the advancement of the technological world, employees must also have the technical skills. These skills will help the employee use different tools and techniques required for the business process. The most critical technical skills required for the employers are database design, documentation, calculation and statistical analysis, information management, database software certifications, and numeracy. Lack of these skills will reduce the employee's competency and impact the entire working environment's productivity. Also, the absence of these skills will not let the employees perform their tasks efficiently (Tokarcikova et al., 2020). 
Overall, the analysis of these skills indicates their importance in the working environment. These skills are supposed to be present in the employees, otherwise it will impact the overall working environment of the business environment. So, these skills must be present in the candidates who apply for business jobs (Robinson, 2000). 
[bookmark: _Toc66982089]Assessment of the concepts learned in the module:
	The professional career development module proves out to be a way to excel in a professional career. Moreover, this module does not only to passive learning but also involves active learning. This allows to take part in the entire activities that were part of the module. Involving in these activities also provides an opportunity to apply the knowledge on the practical activities. The module provides me with an opportunity to get in-depth concepts of personal reflection and career development planning. Gaining this knowledge allow me to gain the confidence to work competitively in the working environment. Moreover, it provides me with the knowledge to maintain competency in the business environment as an effective employee. 
	The personal development plan is one of the central concepts learned in the module, and it provides a way to self-assess and self-evaluate. This concepts enhances my knowledge about the importance of PDP and the stages that are involved in this self-assessment method. It allow me to develop a self-reflection of myself. Moreover, an activity was also involved in the concept. This activity helps in testing my current knowledge in the professional career and development. Additional reading has been suggested to learn more about this concept, which helps me find opportunities for personal development and the strategies that I can implement to work on (Bloomfield & Danieli, 2010). 
	The next concept covered in the module was based on enhancing self-awareness and learning about enhancing self-awareness. This concept include different tools and techniques like the Johari window, personality tests and related knowledge. I don't have any idea about these strategies before getting into this stage of the module. It also involves an activity which is supposed to be completed by us. This activity lets us know to see how we are self-aware. Moreover, different personality tests and learning styles were also involved here. This was a highly beneficial activity, as it allows me to improve the self-awareness fraction by myself. 
	Exploring the employment opportunities provides me with opportunities to analyse the right opportunity for me. Moreover, it allows me to put different concepts into practice, which I might require to explore future employment opportunities. An activity was also involved in this section of the coursework based on the business groups. A career motivation test was also a part of coursework that lets us know about ourselves best. 
	The open book assessment provides me with the basic knowledge about recruitment and selection requires in employment. Moreover, the sophisticated working mechanism were a valuable part of learning more about recruitment and selection. Screening exercise were also a part of the module. I don't have much knowledge about writing CVs and strategies to face different business-related interviews. But this module provides me with an opportunity to learn more about the ways to write a competitive and attractive CV for applying in the business. It also involves knowledge about the mock interviews. The only challenge faced in the module was the pandemic attack and technological issues sometimes. 
	Career development was also a part of the session, which helped identify the stage of the career development on which I am standing. It also allows me to learn more about continuous professional development and the importance of CDP in career development. This fundamental knowledge relates to the art of career development. Different approaches to continuous professional development were learned, which helped me manage personal learning and growth. Besides this, different case studies related to the HR professional approach were also indulged, which allowed me to learn more about the benefits of implementing self-development. CIPD's approach to CDP reflects the operation pf the outputs that are based on the CDP policy. CDP is more about capturing helpful experiences and assessing the practical benefits of implementing CDP. Moreover, the CDP cycle provides us with an approach to the 7 step guide, which helps me to my professional development throughout the cycle involving different stages (Watts, 2006). 
	Career development also requires knowledge about employment law and other legislative policies. The module also provides knowledge about these legislative practices and the knowledge ( Frey & Osborne, 2010). This includes a guide to the UK employment law and its importance in the professional career. It includes all the concepts related to employment along with the rights. The contents covered here include recruitment, contract of employment, statutory rights, and the trade unions' collective issues. It provides me with knowledge about the policies and their importance in the professional environment (Muhamad, 2012). 
	The last two domains covered in the module include alternatives for graduation and the workshop and revision of the entire module. In short, the module provides detailed knowledge about every aspect of professional and career development. Moreover, different alternative after graduation helps me set long-term goals for the sake of exploring employment. Moreover, it helps me identify future employment trends, discussion on the recruitment and the selection process. Moreover, it assists in exploring the legal aspects of employment, as Hytti (2004) finds out, the importance of gaining knowledge about the future trends and their implementation on the employee for better job opportunities. He also researched on the skill base development and its need in employability (Hytti & O’Gorman, 2004). 
	Overall, the module covers all the aspects that are required for career development. Moreover, the module leader indulges in different practical activities in enhancing the knowledge of the concepts covered. Although pandemic makes this module challenging, I still struggle hard to get over the lacking areas. 
[bookmark: _Toc66982090]Conclusion:
	To conclude, the reflective report enhances the module knowledge and provides me with an opportunity to work upon myself. Also, it let me audit my skills and competencies for the professional development plan. This report includes a detailed knowledge of the skills required for future employment and assessing the entire module's concepts. 
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