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Introduction

On my introduction, I will describe myself, my experience and all my academic skills, for my future employability, which I want to development in my future.
So to be able to determine it all of this skills, I will now look to creating by on my personal SWOT analysis and my Personal Development Plan (PDP), which will include my objectives future plan.
In my opinion, academic skills cover over writing, communication skills, ethical and management skills, because after I acquire all of them, I can easily have future in career of the desired industry.
Then for my future I would like to make a career in Hotel and Hospitality industry and that I thought, I will need the hard and soft skills, like communication and social skills and reading, writing and understanding skills.
For hotel and hospitality industry, employer will need skills which include: good team work, good communication, good presentation, good leadership, organisation and confidence, to become excellent employee in hotel and hospitality industry.
My name is Angela Tudor, I from Romania, but I am in England from 2012. I have experience in hotel and hospitality industry , I have been working for Premier Inn , as supervisor, for two years 2013-2015, and I was working for Caterlink LTD, like hospitality assistant , for three years 2015-2018.





SKILLS
Academic Skills
My academic skills are:
Communication skills:
 I have good communication skills, which help me to express my self-opinion and my sensibility to the other people, so they can get my point.
Organisational Skills
I have great ability to make a plan and to organise my work or my team for they tasks and to ensure, I will keep up with all the details.
Flexibility / Adaptability
My flexibility to manager multiple activity, at the same time is my very powerful skills, like I can manager the phone and I can write an email in the same time.
So my adaptability from one task to the other different task it is not difficult for me to manager.
Skills to Develop
Digital Skills- I am ready to improve my digital skills, like IT skills, for Power Point, MS Word, and MS Excel and to use the new digital technology, for my future job



Current Employability Skills
My current employability skills are:
Team worker- I like to collaborate with other people, to have a strong team worker, because it is easier to development one plan.
The teamwork gives me a positive attitude.
Leadership skills- I have excellent leadership skills and I would like to improve these skills more for my future career.
Negation Power- I can have that power to negotiate hard things, or to get the benefices for my work, team.

Employability Skills to Develop
Presentation Skills- I will be able to present myself, my work presentation, in the front of unknowing people.
Enterprising-creating solutions.
I will have ability to identify problems to sort out and to develop and evaluate situations to make option and to implement solutions.
To do rationalise decision from critical things.





SWOT
SWOT is analysis of technique general to apply to any number of situation and activities. 
SOWT analysis technique it is by Albert Humphrey creeating , he did the project for Stanford University in 1960 to 1970 for multiple best companies, to identify where they failed. (Management & leadership models in powerpoint format )
SWOT entails the recording four things: strengths, weaknesses, opportunities and threats, about task, organization or individual.
That can be internal resources (strengths and weaknesses) and external resources (opportunities and threats).
I will now look to creating by on my personal SWOT, which will help me to develop my personal future plan, career and to achieve my personal goals.

SWOT Analysis
Strengths
My strengths are:
I am a positive person, like I always see the good part of things first and not just to my work, but also in to my life.
I am a confident person, I like the people to trust me, because like that, they ca express they opinion with out reservations.
I am friendly person, I like to help people when they need me.
I am good organizer, I like to be ordered in everyday of the life and to organize people, activities and work.


Weaknesses
My weaknesses are:
I m not good person to present myself in the front to other people.
My languages skills it is not very well, I would like to improve my languages, like to learn different languages (Italian, Spanish).
Weak in completely education and training skills, I have to finish my degree and to improve my training skills.

Opportunities
My opportunities are:
All the time, I like to improve myself from any work I do.
All the time, I try to do things to learn new experience.
I like to finish my University, to get my degree and to have my career in Hotel Management International.
I like to learn more languages and to travel to different country.

Threats
My threats are:
I am not good in IT skills, I am not punctual person, I do not like to do every day same job, I don’t like to one job, which doesn’t give me the chance to grow up.


Personal Development Plan
The Personal Development Plan (PDP) enables to complete my task for my future plan, as to learn and to development new activity or existing skills. (Sample personal development plan and workbook , Jerry L. 28 Feb 2011)
My personal development plan will help me to achieve my goals for career and my education present and future plan for the next two-three years.
 
Personal Development Plan Analysis
	
	Short Term
	Mid Term
	Long Term

	My Goals
What are my overall goals that I want to accomplish in this time period?
	To understand what exactly I will study in this course.
	To learn everything, what I need to know about Hotel and Hospitality industry.
	To prove I am ready for job in Hotel management industry.

	Skills and knowledge to be learned.
What specifically do I need to learn? What project do I need to work on?
	Motivation
Teamwork
Presentation
Ability
Creative
	Leadership skills
Marketing
Confidence
Problem solving 
	Thinking internationally
Capable of applying knowledge
Good management

	Next step
How am I going to acquire the skills and knowledge?
How am I going to do this project?
	Learning
Reading
Searching
	Learning
Meeting
Practice
	Practice

	Resources
What resources do I need?
	Reading
Study
	Practice
	Practice

	Time Schedule
	Starting the course.
	Finish the course.
	Degree

	When do I expect to finish?
	
	
	2021

	Completion when have I completed each project?
	On my date I should do.
	
	









Personality Objectives
Short term:
In this interval, I want to development my studies for Hotel management and to improve my goals for myself presentation, in the front to other people and to improve my leadership ability.
Medium term:
I would like to get all the improvement for education and career.
Long term:
I want to obtain my degree and to become a general manager of a famous hotel.


Employment in Hotel and Hospitality industry
All my skills, academic and employability and also as to my SWOT analysis and my Personal Development Plan, will help me to get employment in Hotel and Hospitality industry.
After two years study , International Hotel Management , I will have my degree and I will need more to require for employment in a big hotel.
According to Cottrell, S. (2008), “Rich in activities that develop valuable career skills. Taking change of your life, learning and career and what do employers really want.” ( The study skills handbook , Cottrell S. , 3rd. , 2008 )







Conclusion
In my conclusion, I will summarize my report, in which I offer my details and information about my past experience and my future education and career. 
After I start to examining my SWOT analysis, I could determine my strengths, my weakness or my opportunities and threats.
So , the SOWT analysis , show me all my attribution , all my qualities and all the duties , that I have to improve for my self.
I also am doing my Personal Development Plan as it will help me to understand my course and to improve my knowledge about Hotel and Hospitality industry and my goals for my future career in Hotel management.
In my Personal Objectives, I spoke about what I would like to do from starting my course (short term), achieve my degree (medium term) and getting job in famous hotel (long term).
I hope all that my skills (academic and employability) , my SWOT and my PDP analysis will help me to obtain an excellent job in my near future, and to continue my career within the Hotel and Hospitality industry to fulfill my dream.
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