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Introduction
The purpose of this academic report is to provide an analysis of the impact of our training on the module under consideration. The information and abilities acquired through the study of academic and employment skills are of particular importance to each of us, the students and especially to me, a cosmetics store manager, as they will be useful in the future given the responsibilities that suggests my profession. As our employment skills, which we will put into action in the future, will decide our success both at university and in our careers and personal lives, their importance cannot be overstated. Employment (Anand Mahanand, 2017) is defined as the ability to find work. In this project I will try to briefly explain the nature of the different employment skills that are being studied in the current trimester, as well as my perception of them and the impact they have on my current and future actions and decisions in relation to my training, career and personal life.
Academic writing, time management and reflection will be discussed in detail in the main section of the course. I chose the reflective Gibbs model (Seo and Schmidt, 2020) because it is the closest to my own views and analyses of what I have learned, and its practical application should be used to the maximum. This will help me develop my own understanding of the relationship between what I have learned and my own development.
1. [bookmark: _Toc80881552]Academic writing
The Gibbs model of reflection will be used to convey my own experience of learning about Academic skills, and I will analyse this experience in order to determine how it will influence my future professional endeavours. By producing critical articles, essays, and other pieces of academic writing, I have been able to enhance my academic writing style. Now I'm able to do research and write reports. This is one of the most essential courses in the development of my written and spoken communication skills (Chin, 2016).
1.1. [bookmark: _Toc80881553]Description and Evaluation of Academic writing
Academic writing is distinguished by the use of evidence-based arguments, precise word choice, logical structure, and a formal, non-intimate tone. Strong academic writing, despite the fact that it is often seen as dull or inaccessible, is the polar opposite: it educates, examines, and persuades in a straightforward manner, allowing the reader to participate critically in scientific discourse. Because I am a foreigner, it is particularly essential for me to understand how to write in academic settings (Nzekwe-Excel, 2017). Due to the fact that colloquial language is not appropriate in a professional setting, it is almost difficult to grasp the standards of academic writing without extensive study of the subject matter.
1.2. [bookmark: _Toc80881554]Analysis and importance of Academic writing
It is very essential for me to improve my personal academic writing since it allows me to communicate at a higher level at work and because it helps me to become more organised and exact in my writing. If I do not have a strong understanding of academic writing, it is almost difficult for me to advance in my current position. What I learnt at the University in the Academic Writing module is of special significance for my future career path. It provided me with a chance to ask questions and get explanations from the speaker while also providing me with numerous instances to put my newfound knowledge to use.
Learning academic writing I want to enhance my capacity to comprehend difficult-to-understand material (Nzekwe-Excel, 2017). Through practical activities, I am learning how to construct meanings from unfamiliar material and how to extract the information value of texts – summary, summary, annotation, and keyword output – from texts that are not familiar to me.
I want to acquire the abilities that will allow me to create my own writings that will reflect their academic accomplishments at the highest level possible. So that I may explain the many types of academic writing and, via practical exercises, prepare myself for a good performance at both university and job, I've decided to choose this route. I've gotten acquainted with the fundamental language characteristics of academic writing, as well as with some of the classic genres in academic writing.
1.3. [bookmark: _Toc80881555]Action Plan of Academic writing
Prior to beginning my studies in Academic Writing, I felt the need to get a more in-depth knowledge of the intricacies and idiosyncrasies of writing both master's theses and the many kinds of student scientific creativity before beginning my studies. In this sense, the study of discipline exposed me to the intricacies of scientific style as well as the many genres of academic writing, which I had not before encountered (Chin, 2019). I am now aware of the sequence of procedures I have followed to correctly develop my academic project and I am pleased with my progress. I am able to use what I have learned in the practical courses on short developments to my educational and professional reading, providing me additional skills to manage high-style learning via thorough inspection, commenting, and editing of the offered choices in the English language.
It provided me with valuable advice, information, and skills in the areas of research and management of springs, scientific publications, referral and annotation of scientific sources, as well as how to effectively organise and compose my references, scientific essays, and assignments.
2. [bookmark: _Toc80881556]Public Speaking
When it comes to communicating in the corporate world, giving presentations is an essential skill. Customers and partners may be reached via this channel, and they can be informed about the latest advancements in the business or introduced to new products and services.
2.1. [bookmark: _Toc80881557]Description and Evaluation of Public Speaking
A presentation requires the speaker to do more than simply deliver information; he or she should also serve as the company's public face, reflecting its characteristics and personality. Unfortunately, for many of your workers, speaking in front of a group of people may be a genuine struggle. 75 percent of the world's population suffers from some degree of anxiety when it comes to performing in front of others (Castle and Wade, 2020). It is possible that your workers' motivation will be adversely affected and that their professional growth will be slowed if they are uneasy about their speaking abilities.
2.2. [bookmark: _Toc80881558]Analysis and importance of Public Speaking
A lot of people become nervous before giving a presentation. While in a stressful scenario, my breathing becomes more rapid, and I find myself losing control of my voice as a consequence. In order to deal with this issue, I would like to devote all of my attention to my breathing.
There are many public speakers who find it difficult to change the pace of their speech. I'd want to learn more about how to deal with this issue. If I speak too quickly, it indicates that I have become anxious and have forgotten to take a deep breath. The audience is more receptive to the speaker if he or she uses appropriate facial expressions and body positioning (Castle and Wade, 2020). As a novice presenter, I am often saddled with unreasonable expectations that I am unable to meet. It is critical for me to see each of my presentations as a step on the path to furthering my professional and personal development.
Applying these techniques will assist me in becoming a more effective public speaker. During the course of my training and employment, I will be involved in a variety of initiatives that will provide me with the chance to put these abilities into practise, to capture the attention of an audience, and to answer uncomfortable questions. I'd like to learn more presentation structuring techniques, as well as tips for designing Power Point slides that are visually appealing. I'd want to get more familiar with words and modes of language that I may use to develop my thoughts, convey data, and describe current trends.
2.3. [bookmark: _Toc80881559]Action Plan of Public Speaking
Preparation and a great deal of effort are required for the art of public speaking to be successful. It is only through practise and preparation that even the most natural-looking speakers can seem totally at ease during a presentation or public speech. Whatever I do to prepare for the performance, I am always plagued by fears, which increases the likelihood of failing. I do not need to exert any effort during rehearsals in order for my presentation to be effective (Ghanta, 2020). Repeat my text and my actions until I am confident in my ability to convey them fluently and quietly. It would be beneficial to understand how to avoid reading it from a piece of paper or an electronic file in the first place. Instead, I may make use of keyword assistance cards.

3. [bookmark: _Toc80881560]Reflection
Reflexive writing is an Employability skill that I acquired at university that allows me to communicate what I know while also describing how it connects to my previous experience. It encourages me to reflect on the learning process and make it more helpful to me in the long run. It is essential to be analytical rather than just descriptive.
3.1. [bookmark: _Toc80881561]Description and Evaluation of Reflection
In the constructivist tradition, critical thinking is linked with Piaget's notion of infantile egocentrism, the metacognitive teachings of Anne Brown, and the concepts of spontaneous mental activity and the activation of spontaneous mental activity.
When confronted with a tough or hard circumstance, I have found that thinking may be very beneficial. In this kind of reflection, I may step back from something and examine it from a different perspective: on reflection (Burton and McNamara, 2019), I believe you may be correct; or, on examination, I realise that I was angry because of. It is possible that this kind of more concentrated contemplation may result in a different way of responding to or addressing a situation the next time it occurs. As part of my academic training, when I think and write reflectively, I am required to keep a record of my own reflections as well as identify and assess the instruction I have received at university.
3.2. [bookmark: _Toc80881562]Analysis and importance of Reflection
Thinking critically and writing about one's experiences is one of the fundamental talents that is required and helpful in one's life and job as a specialist. Specifically, it explains and analyses in depth the effect of procedures and the environment in which I operate, as well as the outcomes I accomplish. It is particularly essential for me to master the methods to critical reflective thinking since they are so difficult to master otherwise.
Today, the idea that the development of critical thinking in a person should be an essential goal of contemporary education is gaining more and more recognition in psychological-pedagogical theory and in educational practise, respectively. It is possible to find justifications for this point of view in the developing function of critical thinking, which stimulates intellectual growth and abilities, on the one hand, and in the various manifestations of reflective practises, which enrich personal potential and contribute to its full realisation and development, on the other hand (Burton and McNamara, 2019). This subject has always piqued my attention since it enables me to think about a variety of subjects, conduct analyses, compare and defend my points of view, as well as make choices in a structured manner.
3.3. [bookmark: _Toc80881563]Action Plan of Reflection
As a result of what I learnt in the Academic and Employability Skills lectures, I have increased my ability to think in broad terms - how to view the world outside my personal requirements and how this leads to innovative ideas. I discovered how concentrated thought may help me to achieve my maximum potential by clearing my mind of mental clutter and distractions. I developed my creative thinking skills, which enabled me to think outside the box and create breakthroughs. Improved collective thinking about my job with the individuals in my immediate vicinity to get greater outcomes is something I have worked on. Reflective thinking is the process of looking back in order to better comprehend the present and future.
[bookmark: _Toc80881564]Conclusion
Conclusions and recommendations for further research Not only are vocational and academic skills important in the workplace, but so are employability skills. Individuals need up-to-date and actionable labour market information in order to make educated choices about the employment opportunities that are accessible to them on the open market.
Academic writing is a formal style of writing that is often employed in colleges and academic publications to communicate information. The term "academic style" will be used in scholarly journal articles and publications on academic subjects, and you will be required to write your essays, research papers, and dissertation in this format. While in training, I'm discovering that time management is one of the most essential skills I can acquire to help me succeed in my career. There is a tremendous amount of potential use for these talents, both personally and professionally. Reflective writing is a kind of writing that reflects critical examination as well as personal perceptions of the surrounding environment. Personal perception is often described and analysed in this manner since it is the most suitable method.
[bookmark: _Toc80881565]
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