	
	
	



LOG.

SCENARIO.
City bike Rental
You are helping a bicycle company called CITY BIKE RENTAL.
The manger wants to understand which type of bike is hire more often.

What you received from the manger.

To: Junior Assistant
From: L. Smith, Manager, City bike Rental
Subject: Rental Summary Required.
Weekly rentals.

BIKE TYPES			RENTAL
Standar			42
Electric bikes			28
Mountain bike		31
Children's bike		15


WHY I CHOSE THIS TOOL.
Because I feel comfortable using word, excel and power point at this time, it does not perfect use, but I will try to make my best.
I have experience in the computer because in my country I worked in office in where I got a lot experience because I was in a receptionist a I was encharged of the report and selling.



WHAT INFORMATION USED
I used the information provided by the task or materials in class whit the data in the scenario provided.

WHAT CHANGES I MADE 
I linked the excel into a power point for the pie chart and make de screen shot of excel to demonstrate the complete data for best understanding.  

HOW I IMPROVE MY WORK
I Used the editing tool in work
I used formulas in excel as a “∑=(D7+D13)”
I Put a complete report 
Used a picture of the computer stock to make more interesting for seeing. 

Reference list:
Library UWTSD resources online.
Excel Grundkurs (Microsoft 365) - University of Wales Trinity Saint David
Google grammatical resources as synonymous.
Advice to the teacher about referencing.
Academic and business stile checklist materials in class-resources


	
	
	



