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Brompton Bicycle ltd
folding bike company in London.

150 employee.
Multi culture organization.



Knowledges, skill 
and behaviours 
required as an 
HR officer in my 
company.



Knowledge

• Equal Diversity.

• Staff handbook.

• Computer and electronic.

• Health and safety of the employee.



Skills

❖Communication skill

❖Time Management

❖Active listening.

❖ Service  orientation.

❖Employability skill.



Behaviour
❖ Respect every staff.

❖ Positive  altitude.

❖ Collaborative.

❖ the company   rules.



SWOT 
Analysis.

Strengths 
Communication skill.
Drive to deliver.
Active listening .
Positive altitude.

Weaknesses 
Software.
Time management.

Opportunities
Software  training.

Threats
How to fit myself into the 
team.
The company culture.



The  potential Benefits to 
the organisation of 
Developing  me as an HR 
officer through  effective 
training and  
development.

It help to improve the organisation 
efficiency.

It help to reenergize the staff with new 
skill and ideas.

To organise a  planning easier during 
retirement, dismissal or separation

It build confidence and credibility as well 
as recognition to the staff. 



The potential benefits to the 
individual of develop me as an 
HR officer through effective 
training and development.

• It help to achieve  your career goals 
.

• It build confidence and credibility 
to stand  out from crowd.

• By completing (CPD) courses or 
sessions.

• It boost morale and motivation in 
the workforce.



Conclusion.

• Being a fully train HR officer, I got confident 
working  with my teammate, and I can now 
understand the use of the company  HR 
software. 

• My communication skill was a key point how  
to communicate with  other staff.



Thank you for coming to my presentation.

Thank .
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