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Introduction 
This reflective report examines how the knowledge I have gained from this module has improved my academic abilities, especially in the areas of taking notes, summarizing, and paraphrasing. I have improved my ability to summarise vast amounts of content into clear, succinct summaries, rephrase complex ideas in my own words, and capture important information by participating in a variety of activities and assignments. These abilities have reinforced my entire approach to studying and academic writing in addition to helping me comprehend the subject matter better.  To help me discuss this I will use Gibbs Reflective Cycle (1988). 
To make this report I have reviewed my notes and other information on Moodle.
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Topic 1: Note-taking  
Description:
In week 2 we looked at note-taking skills, for example mind-mapping and Cornell notes. (See Appendix 1 and 2)
Feelings and Evaluation:
Learning how to take excellent notes became crucial to my academic performance during my time in college. At first, I didn't realize how important taking notes was; I thought of it more as a transcription task than as a tactical academic ability 
But after much trial and error, I came up with a technique that improved not only how well I remembered the material, but also how 0deeply I understood and engaged with it. 
Analysis:
My thoughts about this changed with experience because I could see the value of the methods and found them interesting to use. This method also helps to delve deeper into the subject. (Chisellabs 2021)
Conclusion and Action:
That is how I came upon mind maps. I started making mind maps to arrange my ideas and the material we covered in class rather than writing notes in the conventional linear manner. Using this method, I was able to center the primary subject and delve into smaller subjects, connecting concepts with arrows and lines. Using this approach not only made it easier for me to understand the connections between various concepts, but it also made my notes much more interesting to read through again.
In disciplines like business courses and psychology, where comprehending relationships and hierarchies is crucial, mind maps have proven particularly helpful. I had a visual recap of the entire lecture by the end of each one, which was very useful for studying for tests or working on assignments.
Using mind maps as part of my note-taking process changed how I took notes and retained information. It changed everything by making even the most difficult content more approachable and manageable.
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Topic 2: Paraphrasing 
Description:
In week 4 we looked at paraphrasing skills. One of the most important aspects of academic writing is making use of the ideas of other people. This is important as you need to show that you have understood the materials and that you can use their ideas and findings in your own way. In fact, this is an essential skill for every student. 
Spack (1988, p. 42) has pointed out that the most important skill a student can engage in is "the complex activity to write from other texts", which is "a major part of their academic experience."  (Spack 1988, p. 42)                                                                                          After completing the course, I realized how crucial paraphrasing is as an academic skill. Before this course, I often struggled with expressing ideas from readings in my own words, frequently relying too heavily on direct quotes. The course introduced me to effective strategies for paraphrasing, emphasizing the importance of understanding the original text thoroughly before attempting to rephrase it. Through practice exercises, I learned to focus on capturing the essence of a passage while altering the structure and language to make it uniquely mine.
                                                                      
Feelings:
I was first nervous and unsure of my capacity for effective paraphrasing. Restating intricate concepts without diluting their original intent appeared to be difficult. But as I continued to practice, these doubtful feelings eventually gave way to a sense of achievement. My confidence in my capacity to accurately rephrase material started to grow, and this in turn increased my confidence in my ability to write academically. Initially, I felt anxious and uncertain about my ability to paraphrase effectively. It seemed challenging to restate complex ideas without losing their original meaning. However, as I practiced more, these feelings of uncertainty gradually gave way to a sense of accomplishment. I began to feel more confident in my ability to rephrase information accurately, which in turn boosted my confidence in academic writing

Examination:
The process of honing my paraphrasing abilities made clear how crucial it is for academic writing. Proficiency in the original text and the capacity to rephrase concepts are essential for proving understanding and avoiding plagiarism when paraphrasing. Particularly beneficial were the exercises that required disassembling sentences and reassembling them in various ways. This exercise made clear how important it is to convey information in an accurate and original way. 

Plan of Action:
Moving forward, I plan to continue developing my paraphrasing skills by regularly practicing with different types of texts. 
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I will also incorporate paraphrasing exercises into my study routine, ensuring that I can effectively rephrase complex ideas across various subjects. 
Additionally, I intend to seek feedback on my paraphrasing from peers and instructors to refine my technique further. This ongoing practice will help me become more adept at integrating paraphrased material seamlessly into my academic writing.
Evaluation:                                                                                                                           Learning to paraphrase has been a highly valuable experience. On the one hand, it has significantly reduced my reliance on direct quotations, making my writing more original and reflective of my understanding. On the other hand, it also posed challenges, particularly when dealing with dense, technical language. However, overcoming these challenges through consistent practice was incredibly rewarding, as it enhanced my ability to engage critically with texts.
Analysis:                                                                                                                                            The process of developing my paraphrasing skills revealed its deep importance in academic work. Paraphrasing requires a strong grasp of the source material and the ability to convey the same ideas in a new way, which is crucial for demonstrating comprehension and avoiding plagiarism. The exercises that focused on breaking down sentences and reassembling them in different forms were particularly helpful. This practice highlighted the significance of being both accurate and creative in how information is presented.
My ability to paraphrase has greatly improved as a result of the course, and it is now an important part of my academic toolkit. I've discovered that good paraphrasing entails more than just word substitutions; it also requires a thorough comprehension of the subject matter and the capacity to communicate it concisely and clearly in my own voice. This ability has improved my writing, giving it a more complex and nuanced style.

Conclusion:
The course has significantly improved my paraphrasing skills, which are now a key component of my academic toolkit. I have learned that effective paraphrasing goes beyond simply changing words; it involves a deep understanding of the content and the ability to express it clearly and succinctly in my own voice. This skill has enhanced my writing, making it more sophisticated and nuanced.
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Topic 3: Summarizing
Description:
On the week 7 we have learned to summarize in an academic writing, one must successfully distil the substance of a given book or subject into a short form while retaining its major points and general significance. This process includes:
Identifying Core Ideas: Extracting the main arguments, conclusions, or themes presented in the text.                                                                                                                                                                
Non-essential Details: Excluding supplemental material or examples that do not directly contribute to the main point.
Maintaining Original Meaning: Ensuring that the summary appropriately reflects the intent and context of the original content.

Feelings:
Lesson in summarizing was really interested and fascinating for me as English is not my first language. I can extract important information from the entire text when listening or doing any other job involving a large amount of intelligence.

Assessment and analysis:
This topic is very useful for all of the students, because with summarizing will help to understand the most important information in a various subject and quickly solve any problem.

Conclusion:
I believe that each student increases their productivity in several times, reveals their potential and the amount of time to study and assimilate even more material.

Action plan:
In summarising class I was able to practice the skills and knowledge to realized how useful it is and how it can help in the future not only for studying at university but also in the meantime of our life.
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