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Date Lecture Content Tasks 
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Session 1: 
 

9:30 – 
11:00 

Introduction and overview 
 
Types of assessments 
 
MyDay, Email and Moodle 

Log into Moodle and 
MyDay 
 
Email system 

Session 2: 
 

 11:30 – 
1:00 

Presentation and communication styles 

Using PowerPoint 
 
Assessment 2 guidance 
(presentation) 

Session 3: 
 

 2:00 – 
3:30 

PowerPoint and academic posters Creating presentations 
and posters 
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3th
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Session 1: 
 

9:30 – 
11:00 

Referencing and avoiding plagiarism 

Referencing tasks 
 
Assessment 1 guidance 
(portfolio) 

Session 2: 
 

 11:30 – 
1:00 

Digital literacy 
 
Email and social media conduct 

Introduction to online 
library and Turnitin 
 
Using Microsoft 
applications (word) 

Session 3: 
 

 2:00 – 
3:30 

Reading and writing at degree level Paraphrasing practice 
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Session 1: 
 

9:30 – 
11:00 

Academic writing 
 
Essays, grammar and punctuation 

Essay structure and 
planning 



Session 2: 
 

 11:30 – 
1:00 

Assessed presentations 

Session 3: 
 

 2:00 – 
3:30 

Time management 
 
Module review and reflection/future success 
strategies 

Creating personal 
schedules 

 


