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[bookmark: _Toc66640812]Introduction 
Reflective writing is known as the analytical technique by which the writer describes the experienced or imaginary situation and adds a personal reflection on that particular context (Sen, 2016). It is also a form of academic writing where the learner describes the learning journey, shares the experience and identifies the things need to improve to do better in future (Holly, 2016). It can be said that, reflective writing is a personal form of academic writing which helps to recall the experience and memories for doing better in the practical life. The main objective of this writing is to learn from the experience and set a connection with the theory to practice (Davies, 2018). This report is prepared following the Gibbs Reflective Cycle model where the time management, CV writing, public speaking and giving presentations and online learning experience modules will be discussed through this model… 
[bookmark: _Toc66640813]Gibbs Reflective Cycle 
[image: Reflective Practice & Gibbs Reflective Cycle | Marjon Academic Skills  Learning Zone | Gibbs reflective cycle, Reflective practice, Student  information]The Gibbs model of reflection is one of the most known reflective technique in the academic context. Graham Gibbs invented the model in 1998 with the aims of providing a structure for sharing the learning experiences, understand the things that are happening and design plan for future improvements (Ananda and Maryam, 2017). This is a framework which helps to examine the experiences and develop a better action plan for the future based on the things that went well or not well. Gibbs model is known as one of the good ones for reflection because it is precise and clear in terms of providing description to developing an action plan and helps the practitioner to make sense from their experiences (Davies, 2018). 








Figure 1: Gibbs Reflection Model
Source: (Ananda and Maryam, 2017)

This model is basically having six stages and it is a cyclical model. These six stages are description of the event or experience, feelings sharing, evaluation and analysis of the experience, conclusion and developing an action plan (Sen, 2016). Using this model, the following four learning modules or skills have been analysed for understanding from the past and develop a better action plan for future. 
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Description: Time management is known as the process by which an individual organizes and plan their time for specific activities (Mackenzie and Nickerson, 2015). The time management module was mainly dedicated on my progress and learning activities focusing on utilizing the time effectively on specific activities. Several aspects of managing time and doing multitasking activities through time management also thought in this module. 
Feelings: Prior to this module, I was less aware about the time management aspects and techniques. Through this module, I came to know about the importance of time management for becoming successful in both academic and professional context. It was difficult for me to comply with the time management techniques and use the time management tools in my practical life but by the pace of time, I have learnt about the importance of having this skill in my academic life efficiently. 
Evaluation: The good thing about this module was it was completely practical based and gave practical knowledge about how to manage time effectively. I come to know about the importance of this skill and how to implement this in my practical life. Overall, this module was motivative as it is related to my future career goals very deeply. One bad thing about this experience is that, sometimes it was very hard to cope up with the learning as the perspective and experience of people differ and theory did not match with the practical life. 
Analysis: This module introduced me with the new things that I did not realize earlier. It made me know about the importance of time management for becoming successful in all the aspects of the life. Everyone must have to acknowledge the truth that time is money and if one can ensure the proper and effective utilization of time, they will be successful in their life without any doubt (Britton and Tesser, 2016). So, time management module gave me the sense of being responsible with every single seconds of the life. 
Conclusion: This particular learning module has been helpful for me specially as I was less concerned about the time management and being punctual with the activities. I find this module an effective one for everyone like me who need to understand the importance of this skill in their practical life. 
Action Plan: For having this important skill in my daily life activities, I will ensure to have a proper routine by allotting specific time schedule for each activity and do those activities before the time to prove my efficiency. I will also focus on effectiveness of my activities through ensuring all the required requirements for specific tasks and being within the given time slots. 
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Description: A CV is very important for an individual specially for the students to get their desired job. A good CV enhances the possibility of getting hired in the targeted positions (Whitehurst and Gundogan, 2017). This module gave me the knowledge of creating a good CV through showing the several steps of preparing the CV. Starting from formatting to presenting a CV, every single aspect is focused on this module and it includes a short description about the significance of having a CV in the academic life. 
Feelings: Before this experience, I thought developing a CV is easier but when I started to learn about every single and critical aspects of CV and how they affect the possibilities of getting hired to the employers, I understood that I need to work on this more seriously. Formatting of CV is tough as I need to carefully show my work experienced related to the post, I applied for but I have developed this skill by creating 2-3 CVs consecutively. 
Evaluation: The good aspect of this CV writing experience is that, it let me know how to design a CV properly with showing my work and educational experiences. This experience also let me know how to customize the CV according to the needs of the employer and job adverts. The negative side of this experience is, the module was developed in an advanced manner where the amateur ones will find difficulties in terms of editing or customizing their CVs. 
Analysis: This experience of learning helps the student to make them presentable towards the employers. As CV gives the first impression to the employer, a well-decorated CV will enhance the chances of being employed (Hime, 2018). Many people do not get their jobs because of not being able to prepare a good CV and in that case, this learning experience helped me to know how to design an effective CV for increasing my possibilities in the job market comparing to others. 
Conclusion: To conclude about this learning experience, I can say that this helped me to introduce with the corporate world in a better way and focus on my employability skills to increase the possibility of being hired. Through CV writing I get to know about the things I need to work on for getting a better job and how to approach for that job through having a well-drafted CV.
Action Plan: My current action plan is to design a perfect CV through combining all my mistakes and learnings throughout the experience. I will ensure that I have a low margin of errors in terms of preparing CV and impress the employers through my CV during the interviews. 
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Description: Public speaking and giving presentation is a significant skill for every student to show up their confidence and have their voice in public gathering (Hamilton, 2017). By this experience, student can show up their talents in front of everyone through public speaking. This module helps to build up the inner qualities of individuals to speak up and present themselves in public gatherings. 
Feelings: This learning experience helped me to discover my talent of speaking in front of others. Through public speaking and giving presentation module, I have become able to gain confident to talk about any issues in front of others and it also helped me to develop my debating skills. But this learning module should be enriched with other learning materials like how to make presentations and so on. 
Evaluation: It has a several positive sides like it has developed my confidence and removed my fear or stress while talking in front of many people. This learning experience has been quite fascinating as I have developed the skill of debating as well through this learning module. But the negative side of this module, it did not instruct how to make an instant presentation and deliver speech without proper preparation. 
Analysis: The learning experience is great because this particular experience taught how to use my voice and gestures when giving presentations in different types of people. Moreover, the learning module teachers us how to give an effective academic presentation which is also connected to our professional life as well. Overall, this learning experience boosted the confidence of mine. 
Conclusion: From academic to professional context, public speaking and giving presentations are must for every individual (Englehart, 2018). This learning experience helped the students to know how to give presentations, prepare the speeches, have voice in public places and so on. It was an effective learning module for building confidence among the students. 
Action Plan: The action plan is to improve my public speaking on daily basis and give presentations in our classes on regular basis to find out the places I need to work on. Moreover, I would participate in public speaking competitions to know about my competency and ability in this particular context. 
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Description: The pandemic COVID-19 has introduced us to a new normal situation where the traditional learning is replaced by the online learning system to continue the education and learning process (Dhawan, 2020). The online learning defined as the learning system where the classes and learning processes are conducted over the internet by staying at distant places (Anderson, 2017). This online learning experience has been a new one for all the students and teachers which helped to develop several skills and find out the lacking as well. 
Feelings: In online learning experience, I can study and attend classes by staying at home. I have developed the skill of independent or self-learning where I am studying the learning materials given by the teachers and searching for additional materials over the internet. The experience has been great as I was finding all the needed learning sources by staying at a single place using the internet. 
Evaluation: The most positive aspect of the online learning experience is the flexibility as students can join the classes from anywhere and the time is also flexible (Anderson, 2017). Teachers are delivering the learning materials over the virtual learning platform and the process of learning has become quite easier. But the negative aspect is the network issues like drop of network and also the students from remote areas are not being able to connect the classes on time due to the poor network or not having a smart device. 
Analysis: Current learning system is completely shifted on the online platform due to the social distancing measures and this gave the chance of having online learning experience. The online learning experience developed the skill of independent learning among the students though several students are still not being able to cope up with this learning experience, it has proved as an effective one in this current situation (Dhawan, 2020). 
Conclusion: For me, the online learning experience is the effective one as I am learning more effectively than the traditional classes. I have found that the online learning experience is the comfortable and relaxed one too where I can avoid the pressure of travelling to classes and so on. But the network issues often disturb me in this process. 
Action Plan: I will try to ensure a good internet connection plan and a smoother smart device for ensuring better learning process. I will also try to help the students who are not that much attentive in the online classes and having trouble to adjust with the learning process of online classes. I hope everyone will be comfortable with this learning experience very soon. 
[bookmark: _Toc66640818]Conclusion 
Reflective writing is completely based on one’s own experiences. In this reflective report, the Gibbs reflective cycle has been used which describes the experience firstly and having an action plan at the end. This model is an effective one as it helps to recall every good and bad experience during the process through sharing the true knowledge and memories. Moreover, the action plan at the end of every experience helps to design the plan for future from the experiences. 
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