
DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[Insert Photo/Screenshot below] 

I have been using my apple mobile phone with confidence for online shopping, bank transactions, social media and as a working tool for emails and correspondence.
I feel good and confident to use the phone to get things done and to interact with my network of friends, to study and work.
I want to improve my knowledge in using the apps and gain skills to utilise it for scanning and sign documents.
Thes skills are important to my day-to-day life as I constantly use it for work.


Screenshot/Photo 2
	[Insert Photo/Screenshot below] 
   

I use the laptop to create training files and procedures to work, I use it for office files such as excel, Microsoft, copilot, power point, Teams meetings and working calls.
I feel good using the laptop as it is a great tool for work and it is also, something that I use for my personal use such as watching programs and for entertainment.
I want to improve my skills in using all the tools mentioned above and to be more confident using AI tools.
The skills I gain using my laptop are very important because without it I would not be able to do my work.


Screenshot/Photo 3
	[Insert Photo/Screenshot below]

I use it to receive notifications, making and receive calls, texts, and make contactless. Payments.
I feel good using it as it keeps me updated and connected with my contacts on the move, wherever I am.
I want to improve the way I communicate with work colleagues, without missing any important information.
The skills I gain will help me improve in my day-to-day life.



Screenshot/Photo 4 
	[Insert Photo/Screenshot below] 
	

I use the computer mainly at work where all company files are files stored on a share drive.
I feel good using it as this is a great way to find the company files without the need to ask colleagues where to find working documents.
I want to improve the way I use the computer, especially by gaining confidence in use the office tool such as power point, Excell, word OneDrive and all the other apps that are necessary to work.






Screenshot/Photo 5
	[Insert Photo/Screenshot below]
 
[Write what this shows of your digital life] 





Screenshot/Photo 6



	[Insert Photo/Screenshot below]
 
[Write what this shows of your digital life] 




My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	I use digital tools everyday at work and in my personal life to connect with colleagues, friends and family.
I feel confident when I use it as it helps me getting work done and stay connected with everyone.
I want to improve my knowledge, especially when using the digital tools for work, because I use it constantly.
I use these tools to communicate with everyone, and I think that the digital tools are and becoming more important and essential these days.


 







Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☒ I added 4–6 screenshots
☒ I wrote short sentences for each screenshot
☒ I wrote my short reflection
☒ My work is my own
☒ My file opens correctly
​​☒ My file opens correctly 
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