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1. Introduction
Through this term I have learned about several topics.  This report is a reflection on that experience. The topics I have chosen are, Time Management, Reflection, Reference, Presentation and Public Speaking.   To help me explain this experience I have chosen to use the Model of Reflection by Kolb.  I have chosen this because I find it easy to use, as it helps me think about how I feel about the topics, to evaluate, to analyse and action I should take to archive my goal.
This picture below shown the Kolb’s model of learning: 
[image: See the source image]

1. Time Management
I learned about time management in Week 1.  This was clear for me, and I found the level of language in the lesson was appropriate for me, even though English is not my first language.  We looked at SWOT analysis, Eisenhower Matrix and using the PDP.  (See Appendix for homework examples.)  This was a useful set of tools to learn about.
I found it useful because I can use this in my daily life, for example both my work and my study.  The explanations were clearly presented in class and the topic itself was interesting as well as practical.
I concluded that this would be useful as skills in my daily life.  So, I decided to put this into practice by taking the following action.
	
	Urgent and Important {DO}
· Applying for my citizenship
· Apply for British passport
	Not Urgent But important {PLAN}
· Working
· Checking up my health
· Learn how to drive 

	
	Delegate {Get someone to do it}
· Food Shopping 
· Room Cleaning 
	Eliminate {Leave it, no need to do}
· Off the screen from social media
· Chit chat
· Movies



Using Kolb’s model, the experience can be shows like this:
Description: Time management 
Evaluation: I feel a bit easy and clear explanation from the lecturer
Analysis: I can apply these time management methods into my real life for my working and studying.
Next step:  I try to use it often in my daily life.


2. Reflections
In the week 2nd I have learned about the reflection models, there are three of the models of reflections such as Gibbs, Kolb’s, and Driscoll’s. In this lesson I found out it was easy to understand and easy to be confused at the same time even lecturer have given me clear explanation. By my understanding through this lesson Gibb’s model is quite similar to KOBL’s one, it has got circle steps such as description, feeling, evaluation, analysis, next step, and action need to be taken. For Driscoll’s it is a bit complicated and long steps to be taken to practice. There are so many contents in this lesson so, it is hard to concentrate on all the contents. So, finally I took only one model (Kolb’s) to apply in my daily life both studying and working. It helps me a lot to improve my habit activities. I will try to use this model as much I can so then I can reach my goal easily.




3. Reference

In week 5’s lesson I have learned about reference. I find out a bite easy to 
catch the lesson from the beginning. I remembered what the references was look like such as which one I should put first and what it should come after according to the rules, however I also encountered easy to confuse when it comes too many authors in one reference. This is because of mixed up between one author and many authors and moreover, I have a bit difficulty in concentrate on the lesson. After I found out the problems, I think I can improve my situation and try to practice to the do the homework tasks by writing it in short and long forms of references. I have done all the homework tasks. And not only done in this module but I also practiced it another module as well.








4. Presentation and Public Speaking 

In the week 9 I have done my presentation talking about the reflection on 
my learning in this module. I have prepared my slides presentation. It wasn’t my first time to do presentation at university, I did my presentation at the university in my back home country, but it was about 10 years ago but I still felt a bit nervous to speak in front of the people once again in this new country. I found out it is a bit difficult at the beginning of my speaking, my voice turns to shaking, not feeling confidence enough to talk. I was thinking and having a note taking with me on stage, but it was because of lack of confident I could not speak all what I have been prepared and wanted to share about the topic. I regrated but I learned about it. After few minutes I could managed myself to felt better. So, I ended my presentation faster than the time was given. From this public speaking experiences, I have learned how to feel confident to talk in front of people. I observed myself that I didn’t understand enough from the beginning about the topic to talk so it was short time to prepare and research for the topic to talk. In practical I have improved my public speaking in other module presentation, and I have got a good result at the end. So, in conclusion to this presentation and public speaking topic I gained such a good experience, and I can practice more for the next term.
 


 



5. Conclusion

According to this term in the academic employability skill I have picked up four topics to write about. It is very interested topic as I have described all about my feeling, evaluation, analysis, and actions to be taken for the practice into my daily life. In each topic I have difference feeling as it shown by Kolb’s model. I am going to use it for my next term study to archive my goal I have set. Among four topics I have chosen to write, one of them is presentation and public speaking is the most interested topic because it gives more experiences to have a confident to talk in front of people. And moreover, it helped me to use it in my future career which is a consultant in the hospital. 
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7. Appendices 

My SWOT Analysis
	Strengths 
· Confident
· Communication
· Hard working
· Honest
· Friendly
	Weakness
· Quiet
· Asking for help
· Dishonest 
· Fear
· Very easy to believe in Someone

	Opportunities
· Move on from the current job for better Job
· Learn new things 
· Develop my skills

	Threats
· Lack of Skills
· No communication












My Personal Development Plan
	
	Short-Term Time Frame
What Do I want to accomplish in the next three or six months?
	Mid-Term Time Frame
What Do I want to accomplish in the next the six months or two years?
	Long-Term Time Frame
What Do I want to accomplish in the next two years or three years?

	Section 1 -My goals
What are my overall goals that I want to accomplish in this time period?
Example: Become a student affairs officer; learn computer graphics
	Become a driver
	Hairdresser
	Become a consultant in the hospital

	Section 2 – Skills and Knowledge to be learned 

What Specifically do I need to learn? What project do I need to work on?
Example: Student advising; Banner; Dreamweaver; develop a procedures manual. 
	The theory of driving 
Traffic law
Practice
	The of haircut 
Stylish
Type of hair 
Type of people heads 
Practice
	Foundation to become a nurse.
Research what is the nurse is going do? 


	Section 3- Next steps 
 How am I going to acquire the skills and knowledge? How am I going to do this project?

Example: take Dreamweaver class; do an informational interview; set up a project outline.
	 
Work hard 

Strong commitments

Set the time limit 

	Practice as much as you can 
	

	Section 4 – Resources
 
What resources do I need?

Example: Free time; funding 
	
Theory Book,
Online class 
Saving 
	
	

	Section 5- Time schedule 

What is my time schedule
	6 months 
	
	1 year

	When will I start?
	Next month 
	
	13th, June, 2022










Reference 


Easy to catch the contents but hard to remember the rules.


Try to identify short forms and long froms with many authors


Pratice to do homework tasks 


Use the rules of reference in other moodle as well in practice to remember 



Presentation and public speaking 


Nervous and lack of confident


I didnt understand clearly about the topic to speak


Try to understand more clearly about the topic to talk 


Practice it in other module  confidently 



Reflection models


Easy to understand and confuse  and also complicated


Too many contents in this lesson, it is difficult to concentrate


I took only one model is Kolb's relfection to practice


Pratice it in my daily life 
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Kolb’s Model for the Learning Cycle
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