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Introduction
My experience of joining university has been exciting as well as overwhelming. In my first term, I soon realized that the success of higher education is not based on subject knowledge only. It necessitates both academic and digital skills, like critical reading, academic writing, referencing, time management, and using digital tools in the best way possible. To consider the way I have already started to acquire these skills, I will apply to Gibbs Reflective Cycle, that will offer a systematic approach with six steps, i.e., description, feelings, evaluation, analysis, conclusion, and action plan. Taking into consideration my life experience, I would discuss the difficulties I had to solve, how I did it, and what I have learnt in terms of adjusting to university life.

Description
My initial term has been a significant experience in completing my first written assignment. It involved writing a brief essay referenced appropriately. Yet even though I had written previous essays at school, I had not been taught to refer to the Harvard order and to format my work in such a formal academic manner. I was also required to use the databases of the university's digital libraries to locate peer-reviewed sources, which was quite new to me (Bedford and Wilson, 2020).
Initially, I was wasting and wasting hours on Google and got untrustworthy sources. I later learnt that the university library also had access to online academic materials that enabled me to search and find credible journal articles and books. The library team has arranged a workshop on the use of such resources that I attended. The referencing guide which is presented on the university site as well as a trial with a referencing tool were also utilized. Besides that, I tried to use a digital study planner which was recommended by my tutor to plan out different stages of research, writing, and revising. This proved to be a turning point in which I handled academic and digital dexterity in university.
Feelings
I was so anxiety-filled and self-doubted. I feared that I would end up failing my assignment simply because I was not informed about how to make references. It was also frustrating because I was wasting many hours searching for information in the wrong places. This made me feel like I was falling behind other students, and I was also wondering whether I belonged to the university.
However, once I attended the workshop and I was led the way, my mood started to change. This made me more empowered when I could use the use of keywords and filters in the digital library. 
Another thing that I was confident about was when I managed to insert my first in-text citation in Harvard style. This was still a stressful process, and I was beginning to get a sense of accomplishment. This plan of the study provided me with little organization and minimized some of the pressure because it reminded me of the deadlines. Upon submission of the assignment, I was also proud not only because I had done it but because I had learned a new skill that would help me during my academics (Cottrell, 2019).
Evaluation
In retrospect, this experience had positive and negative sides to it.
I found useful resources and support systems on the positive side. The workshop made me realise how to operate the online databases in the library to save some time and enhance the quality of my sources. The online referencing guide was also easy to use and provided step-by-step instructions, thereby alleviating my stress. Additionally, I realised that I could learn new digital tools quickly as long as I put the effort into it. This also positively impacted the digital study planner as I was able to divide my assignment into smaller steps, not forgetting about some important dates. The workload was also distributed in such a way that I did not have to experience a total last-minute rush, although I did experience some time pressure (Brousselle and Buregeya, 2018).
On the negative side, I realized that my bad time management had complicated the experience than it could have been. I procrastinated much of the research to the final moment, and this raised my stress level and restricted how well I researched. I also realized that my dependence on Google at first showed that I was not aware of the academic standards. These flaws influenced the quality of my initial submission in general, and I believed that my essay could have been better had I had begun sooner and involved myself more with the materials I discovered (Cottrell, 2023).
Analysis
The experience went through as it did because of a few reasons. To begin with, I was very unfamiliar with academic expectations, and this brought about unnecessary stress. Proper referencing was something that had never been part of my requirements, and thus, it was a totally new skill. That is why at first, I was overwhelmed by the fact of referencing (Cottrell, 2021).
Second, my research problems were also associated with my low levels of digital literacy. I handled academic research in the same fashion I handle daily internet browsing, which is not effective. I was still not at the point of critical thinking about the quality and reliability of sources, so I was spending my time on unreliable websites.
Lastly, there was a significant role of procrastination. I did not count on the amount of time to complete the assignment and acquire new skills. Although the digital study planner assisted me in this matter to a certain degree, I usually did not pay much attention to the reminders until it was nearly too late. Had I been more careful of the plan, I might have done more by way of working at the sources and have made a better essay (Rosenthal, Farra and Nakov, 2019).
This discussion demonstrates that my difficulties were not related to the lack of ability but to the lack of experience and the lack of planning. The good thing about it is that now I am aware of the causes, and it implies that I can make efforts to do better.
Conclusion
Considering this experience, I may identify a few things that I should have done differently. To begin with, I ought to have enlisted some assistance at an earlier stage rather than working alone. My life would have been much easier and faster if I had gone to the library workshop at the start of the term. Second, I could have been more successful in digital tools usage at first. As an example, a reference to software would have helped me to structure my sources in a more adequate manner. Finally, I would have been more effective in time management related to the process of following the study planner more closely and breaking the assignment into smaller portions with strict deadlines.
In retrospect, I can now reflect on the fact that academic and digital training is not a one-night show, and everyone must master it. The lesson learned is that there are resources and support available, and my responsibility is to accept the same.


Action Plan
I will use my learned lessons in the future and be more consistent with them. It is one of my key priorities to ensure that I use the digital library available at the university to the maximum at the very start of each assignment. Instead of spending time researching general internet searches, I will begin with academic research so that my work is founded on sound evidence. In addition to this, I am going to participate in not least one more workshop on digital literacy and reference every term. Through this, I will reinforce my belief in academic tool utilization and be abreast of best practice.
The other action that will be essential is to manage my time better. I tried to use a digital study planner, but I did not pay much attention to it. The following term, I will make a promise to myself to use it correctly by creating practical research, drafting, and editing objectives and mini deadlines. I will also plan earlier library sessions in which I will have sufficient time to revise my work before submitting it. This will not only enhance my quality of assignments but also the stress levels I would have during deadlines (Godfrey, 2018).
Lastly, I would like to exploit tutor aid. I will get feedback in the middle of an essay instead of waiting to complete it. This will assist me in detecting errors on time and correcting them before the actual submission. Combining these activities, I am sure I am not only going to improve my grades but also acquire digital skills that will become useful in my future career (Norrving et al., 2018).

[bookmark: _Toc208433099]SMART Action Plan 
	SMART Goal
	Specific
	Measurable
		



	Achievable



	Relevant
	Time-bound

	Improve referencing
	Attend 1 workshop per term on referencing.
	1 workshop per term.
	Workshops are available.
	Essential for academic success.
	31st December 2025.

	Use university library
	Start all assignments with academic research.
	3 sources from the library per assignment.
	Library resources are accessible.
	Improves assignment quality.
	15th September 2025.

	Use digital study planner
	Set deadlines in the study planner.
	Mini deadlines for each task.
	Planner is available.
	Reduces stress and improves productivity.
	30th September 2025.

	Seek tutor feedback
	Get feedback halfway through each assignment.
	At least 1 feedback session per assignment.
	Feedback sessions are available.
	Helps identify and correct errors early.
	5th October 2025.

	Enhance time management
	Dedicate 10 hours per week for assignments.
	10 hours per week.
	Manageable with my schedule(Bailey, 2017).
	Reduces procrastination and stress.
	15th September 2025.





[bookmark: _Toc208433100]Conclusion 
Having reviewed the first term, I have been able to perceive that the academic and digital development process is a constant, practice-oriented process that is orchestrated by feedback and support. Difficulties in reference, research and time management have taught me something about my strengths and weaknesses. Having a more regular application of strategies, I am certain to achieve more academic improvement in the future.
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