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* More get done.
» Decision-making has been simplified.
> * Improved concentration.

» Increased productivity.

* Less procrastination.

* Improve self-discipline and confidence.



by Brian Tracy:

« 20/80 Pareto :
principle

« followmy body
clock

 Developa Sense of
Urgency

Focus on one De &
task at the time e Elimination

Ritualize my Deep e Automation
Work . « Liberation
Do not jet leg my

self
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Prioritize

Using 20/80 Pareto principle

Defining Important & Urgent (Eisenhower
method)

Focus on one thing at the time

Setting
Measurable Goals

Breaking down objective

Set both short-term and long-term goals
Block task in schedule

(use Calendar and Bulletjournal)

Use SMART

Goal:

What specifically am | trying to achieve?

attainable

relevant

time-
bound

How will | measure success?

What steps do | need to take to attain the goal?

Is this relevant for my long-term objectives? Is this
the right time?

What is the time frame for the goal?




MONITORING AND PDP

Personal Development Plan Template

PDP analysis

Objective. How | will achieve Resources Potential How | will When | will Who can help
B . this. required obstacles and how | measure success. | achieve this by? me achieve
(Ch@Clﬂﬂg) o these can be this?
P . . 1_ overcome.
- rriorifize Learn Java by online _PC
N S U C C eses course - Wi-ﬁ o . = monthly project -my s?ﬁware
software
- Process - Youtube

- Time

- Learn Phyton - MasterClass @

online - Wi-fi - Limited time - test made by the

~ Phyton software| Limited finacial learning platform - 6 months
Resorces

- Time
- Money




REFLECTING METHO
KOLB CYCLE

Benefit of using Kolb:

Matches with my learning style
Evaluate and Deepen the topic.

Revealedwhat's effective and ineffective.

Less time spent to think

"how to express the concept”.
increasing self-awareness.
Creative thinking.

DS

"thinking makes you act effectivelyin word,
(...) it make you win the battle you
undertake" Jordan Peterson

Concrete
Experience
Feeling

Accommeodating
feel and do

Diverging
feel and watch

Active Reflective
Observation

Watching

Processing Continuum

Experimentation
Doing

Converging
think and do

Assimilating
think and watch

Abstract
Conceptualisation
Thinking



SELF-ASSESSMENT

Strengths Weaknesses
S WOT AS S E L F—AN ALYS | S TO O L - Eagerness to learn. And Quick learner - Poor Communication
- Creativity
- Transferable skills - Lack of Organisation
- Determination
. : - Problem solving - Leadership
Skills Employer wants: (according _Honest

with ) . - Ambition - Lack of Constancy and Focus

« Criticalthinking and problem solving.
« Teamwork skills.

« Professionalism and reliability

« good communicationsskills.

« Leadership.

Opportunities Threats

- Learning From Professionals - Comunication problems
- Online Courses
- Intership - Poor Teamwark

What I need to i : e

a nee om prov e. - University courses - Frequent Mistakes
- Focus exercises (mindfulness)
. . ' . - Applying Time management, Work management _Weak Work Performance
« Communication--->I'll fry to talk more with Methods
people

« Leadership --> Reading leadership books
and working with other professional creately,

www.creately.com  Online Diagramming



https://newmanu.edu/

initionand Examples | Indeed.com



https://www.indeed.com/career-advice/career-development/time-management-skills
https://www.lucidchart.com/blog/performance-development-planning-pdp-process
https://www.tideway.london/media/2671/skills-time.pdf
https://www.icaew.com/learning-and-development/job-essential-skills/employability-skills/time-management
https://blogs.bath.ac.uk/academic-and-employability-skills/2020/12/04/top-tips-for-time-management/

