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I. Connect and collaborate from anywhere with 
digital tools 
 

 

 

 

 
 

 

 

 

 

 

 

 

Here I have used google drive to communicate with others and asked one of my friends to  

share his ideas about online learning by giving him edit access.  



4 | P a g e  

 

III. Make a promotional flyer 

 

 
 

 

 

 

 

 

 

 

 



5 | P a g e  

 

 

IV. Communicating Using Email  

 

 
 

I have sent an email responding to the inquiry and also attached a process (demo) to help the 

person.  
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V. Avoid Online Scams 

 

The Story of Selling Shoes  

 

Phone call and suspicions: 

 

● How did the buyer get Kamar’s phone number? 

● Why do they need the sneakers for the next day? 

● Confirmation about the payment and buyer needs to be made before shipping 

 

 

Email and Transcript: 

 

● Kamar should check his account for the confirmation of payment 

● The lady seems suspicious as she has just sent a fake email 

● Email which is just not fake but tried to make a replica of the original email 

 

Should Kamar Ship the Shoes: 

    

● Kamar should not ship his shoes 
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Additional Notes (How to Avoid Scams): 

 

● Dealing outside the official site can be a sign of scam 

● Imitations of official emails or logos is also a sign of scan 

● Email addresses are not clearly from the official company 

● Asking personal information on phone calls can be a sign of scam 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8 | P a g e  

 

VI. Create and Safeguards passwords 
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Created 10 passwords and checked if those passwords get match with 5000 most popular 

words 


