Level 3 Teaching Assistant
Employer
Dudley Metropolitan Borough Council
Location
Pens Meadow School, Buckpool Way, Wordsley
Salary
£22791.66 to £24842.22 - SUBJECT TO PRO RATA + 2SEN. Term Time only, 39 weeks. First year Salary will reflect number of working days remaining in holiday year
Closing date
2 Nov 2025
Reference
DUDLEY/TP/211/3681
Level 3 Teaching Assistants
Location
Pens Meadow School at Ridge Hill, Brierley Hill Road, Wordsley DY8 5ST
And Pens Meadow School at Tiled House Lane, Pensnett DY5 4LN
Hours: 32.5 hours (Term Time Only - 39 weeks per year)
First year Salary will reflect number of working days remaining in holiday year
Salary: Grade 5, SCP 7 to 11 + SEN Allowance  
Actual Salary: £20,019.70 - £21,820.87 + SEN Allowance

We are excited that due to the development of our new building and increased capacity for 30 additional pupils, the Governors of Pens Meadow School are seeking to appoint suitably qualified, inspirational, dynamic and committed Teaching Assistants to join our highly successful and dedicated school team. During the autumn term we will be moving into our new building and expanding into new classes which will include a new nursery. 
Pens Meadow currently provides quality education for 110 pupils aged 4 to 19 with complex learning needs including medical conditions and autism. Our staff team are committed to improvement, and we believe in high standards, teamwork and seeking the very best for every child in our care. The school was very pleased with the outcome of our most recent Ofsted inspection in May 2025.
https://www.wmjobs.co.uk/job/244786/level-3-teaching-assistant/?TrackID=4135&utm_source=jbe&utm_medium=email&utm_campaign=DateUnknown&BatchID=7702&JobAlertId=194346  
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		41 Limes Road
Dudley
DY1 4AG
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Personal Profile
I am very highly motivated, disciplined, hardworking and reliable. Enthusiastic and supportive teaching Assistant with 10 years of experience in primary schools, specialising in Special Education Needs (SEN). Passionate about helping students overcome challenges and achieve their full potential. Seeking a role in a primary school setting where I can utilize my skills and experience to make a positive impact on students’ lives.
 Skills and Training
Dedicated and experienced Teaching Assistant with specialized training in supporting students with diverse needs. Key skills and training include:
	1. Safeguarding: Ensuring students safety and well-being
1. Paediatric First Aid: providing emergency care and response
1. Phonics Training: Supporting literacy development 
1. Precision Teaching Training: Implementing targeted instructional strategies


With a strong foundation in both educational and medical support, I am well-equipped to provide comprehensive support to students with complex needs.
	Kinetic letters training
Safer handling training: Managing physical interactions with students
Hoist training: Assisting students with Physical needs
Muscular Dystrophy Training: Understanding and supporting students with specific physical needs
Autism Training


Work Experience
Crestwood Park Primary School
Teaching Assistant        
2015-PRESENT
I worked closely as 1:1 basis with pupils with a wide range of special educational needs. My experience has aided me in meeting the physical and emotional needs of the child, because my current position involves providing 1:1 care for another child with muscular Dystrophy. In determining children’s needs and progress, I collaborate with other professionals. I am knowledgeable about all Health and Safety concerns at the school. 
In addition, I also do Group Tutoring for children who need extra support.
I also help with after school sports activities and run my own after-school Cooking Club
Education
University Of Wales -      Present
Business Management
Stourbridge College-         2016
Early Years Education and Care
NCFE
CACHE Level 2
Dudley College-                  2007
Adult Literacy Writing 
CITY and GUILDS – QCA
Adult Numeracy -AQA
Hobbies and Interests
I like to entertain my family and friends as I like to cook traditional foods and different authentic cuisine. I like reading books, painting and decorating house. I also enjoy social gatherings. 

References

Available on request





The Recruitment team,
Application for the post of Level 3 Teaching Assistant

I am writing to apply for the position of Level 3 Teaching Assistant at Pens Meadow school.
 I have previous experience from my last job supporting a child with behavioural challenges and issues. I supported them on 1:1 basis and uses resources including IT for child’s education and physical needs
My current job entails looking after a child on 1:1 basis with Muscular Dystrophy, therefore my experience has aided me in meeting with the child’s physical and emotional needs. I am assisting the child in a classroom setting with Numeracy, Literacy and IT. I have relevant safer handling and Hoist training in aiding disabilities of the child in moving them safely
I am experienced in delivering intervention programs including Precision Teaching. The training I have received has enabled me to work with the children on a one-to-one basis to help them make accelerated progress.
Liaising with teachers about daily/weekly schedule of activities and events is one of my responsibilities and areas of support.
In determining children’s needs and progress, I collaborate with other professionals. In my current position, I am responsible for the daily supervision of individuals during playtime, lunchtime, and other times as needed. 
I am dedicated and compassionate Teaching assistant with extensive experience supporting children with diverse needs in various educational settings. Passionate about creating inclusive environments where every child feels valued and supported.
I am excited to contribute to a special school or residential setting where I can make a meaningful difference in the lives of children with complex needs. Every child deserves the chance to thrive, and I am motivated to support their journey towards academic, social, and emotional success.
I am eager to explore how my expertise and experience can support the mission of your school. I have attached my CV for your review. Thank you for reviewing my application. I am excited about the prospect of joining your team and contributing to the success of your students.


Yours sincerely,

Mrs Rumana Akthar


