Event Risk Assessment:

Title: Risk Assessment
Date: 23/04/18

	Event Description
	General Event 

	Department:
	Hospitality Department

	Event Location:
	3rd Floor Cafeteria

	Event Organiser (Module Lead) Name
	Marie Pitson

	Student Event Manager 
	N/A

	Student Treasurer
	N/A

	Numbers of students attending
	40

	Students with additional needs (please describe)
	None

	Numbers of staff attending
	5

	Number of first aiders attending
	N/A

	Start Date:
	23/04/2018

	Return Date:
	23/04/2018

	Event Details:
	Event carried out by the hospitality department as part of an assignment. 

	Route:
	N/A

	Charity chosen:
	N/A





Examination and Description of Health and Safety Legislation Included (750 words minimum)
	The Health and Safety Legislation was developed in 1974 as a ‘national watchdog’ over health and safety in the work place (Edith Cowan University, 2018), the Health and Safety Legislation achieves this through creating effective ‘frameworks and compliance with the law’ to further enforce the importance of health and safety in the environment (Xpert, 2018).

There are many different frameworks within the health and safety legislation to ensure the safety of the general public from causing harm to themselves, these include frameworks regarding, fire general health and safety, food hygiene and trips and falls. Genral health and safety is an important aspect of everyday life as it is intergrated into every day tasks. General hazards must be taken into consideration whilst carrying out a  risk assessment of a business it is essential to control ‘the risks’. Whilst evaluating the risks, it is essential to ‘decide what is more likely for the harm to occur’. Within everyday life risks are a part of this and individuals are not required to eliminate these risks, however within a business/work environment it is essential to eliminate these risks to prevent harm to others or members of staff. (Health and Safety Excutive, 2014). 

The Health and Safety Executive (HSE) refers to most fires as preventable when sufficient risk assessments are ‘in place at the workplace’. The HSE conveys the importance regarding the easiness of fires starting and what steps need to be in place to prevent them. Within the framework it speaks of the importance of ‘carrying out an effective risk assessment and keep it up to date’. Fire risk asessments should identify the risk in place that would potentially start a fire, how they would be prevented and ensure there are measurements in place to ensure ‘no life gets lost or injury’ ensues (Health and Safety Executive, 2014). 

Food hygiene is an important aspect to discuss regarding risk assessments as so many things can go wrong regarding causing illness to an individual. The food hygiene scheme was brought into the law to allow the public to ‘make informed choices’ of where to purchase and eat food through a rating scheme. The scheme is rated from zero to five with zero being ‘urgent intervention is needed’ and five being ‘that hygiene standards work in line with the law and is very good’. The rating is shown to ensure the company is compling to hygiene laws and providing less risk to the general public’ (Food Standards Agency, 2018). 
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Furtthher Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Lack of escape route and safety posters.
	Everyone attending the event.
	A couple of posters on a small scale and out of sight.
	Posters to be printed on A3 and laminated in sight to make it more accessible for students to see it.
	Staff
	ASAP

	
2
	EVAC chairs (as there will be a group of disabled children on campus the day of the event).
	Individuals with a disability or unable to walk.
	Only one evac chair, in an awkward place to retrieve from.
	Implement a spare EVAC chair if the other one is in use or broken and place in a more accessible area.
	Staff
	Monthly

	
3
	 Fire Outbreak.
	Everyone attending the event.
	Two fire extinguishers at the far end of the room.
	Implement more fire extinguishers at all exits of the area the event was taking place and regular fire drills.
	Staff
	Monthly

	
4
	Food Hygiene.
	Individuals that are going to be purchasing food and drink.
	One food hygiene rating sticker which is situated inside the canteen rather than on the doors entering.
	Place a food hygiene sticker on the doors entering the cafeteria so that individuals know what the rating is before entering.
	Kitchen Staff
	ASAP



	
5
	Trips and Falls.

	Everyone attending the event.
	Flooring secured correctly and appropriately.
	Staff to be notified of any spillages or damage to the floor immediately and checks of the flooring done regularly.
	Students, Staff and maintenance team 
	Monthly
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	30/4/18

	On attending the event, there is evidence of risks that could cause harm to individuals attending the event as a result of measurements of safety not being in place. The risks this risk assessment has evaluated are the lack of escape routes, lack of evac chairs, the event of a fire outbreak, food hygiene and the possible event of trips and falls. With regards to the lack of escape routes the risk assessment has suggested the possibility of making the posters more visable to eliminate the risk of an individual notbeing able to find their way out of the building. Secondly the lack of EVAC chairs, which on the day of the event there was a group of disabled children from a near by school and in the event of needing to evacuate there was only one EVAC chair, therefore suggested by the risk assessment was to include a second EVAC chair to ensure that in this situation if there was a need for two it is available to quicken the situation of evacuation. In the event of a fire outbreak it is evident in the risk assessment that there should be more fire extinguishers as there was only two visable  fire extinguishers on show. With regards to food hygiene the food standards agency sticker was inside the canteen therefore not visable to people walking past as the attendees would have to walk into the canteen to visualise the sign therefore there should be either a second sticker on entrance to the canteen to allow individuals to make a decision without having to enter the canteen. Lastly the event of trips and falls. In the event of trips and falls it is noted in the risk assessment to notify a staff member of any spillages or the event of flooring becoming loose therefore it is essential for this to be rectified as soon as possible. 



FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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