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[Insert Photo/Screenshot below]

[Write what this shows of your digital life] | use this digital device to call my family and
my friends . and for my work also | do everything online . It helps me in daily activities

this skill matters to make our life simple.

Screenshot/Photo 2

[insert Photo/Screenshot below]

[Write what this shows of your digital life] this photo shows the computer | use for
studyingand completing assighnments it helps me access online learning materials
and create documents. | want to improve more in sing this for my school and my

work usage.

Screenshot/Photo 3

[Insert Photo/Screenshot below]

[Write what this shows of your digital life] this screenshot shows a social media app
that | used to stay connected with friends and follow news and entertainment
content.this skill matters to connect us all over the world. | want to improve it for my.

benefit selling things, getting information...

Screenshot/Photo 4

[insert Photo/Screenshot below]

[Wite what this shows of your digital life] this screenshot shows email account | use
email to receive important messages from my collage work and other services.it

matter to connect us for companies.

Screenshot/Photo 5

[insert Photo/Screenshot below]

[Write what this shows of your digital lfe] this screenshot show my online banking |
use mobile bankingin my day by day life | cheak my money | send money to friends.

and family | buy something important it matters to make banking easier.

Screenshot/Photo 6

[Insert Photo/Screenshot below]
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Screenshot/Photo 6
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[Wite what this shows of your digital life]this screenshot shows google map is most

important to get directions specialy when | goes to a new place | see how faris it how

can | get there and which transportation to use.it matters beceuse it helps us.

My Short Reflection

« Wiite 5-8 simple sentences about your digital fe.

 Youcan use the sentence starters below if helpful

1use digital tools o everyday for studying communicating,intertaining, looking

special things that makes my life more easier.
Ifeel confident when | use my phone to do shopping and completing tasks

Iwant to improve my digital skillin Microsoft and that kind of things because just
intertaining is not that much important | want to improve work and study relating
digital things.

Ihope this module will help me to improve my digital skill more.

Digital skills are important for me because this time all over the world everything in

our life is related with digital things so been good in that makes my life simple.

Sentence starters

« luse digitaltools to
« Ifeel confidentwhen |

« Iwanttoimprove...

« loften use these tools:

« Isometimes feel nervous about..
« 1 hope this module will help me

« Digital skills are important for me because

You can write more if you want.
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Assighment 2

I choose Microsoft excel because it is useful tool for
orginising data,creating tables,performing calculation and
it makes easier to understand the stock data

2.What information | used

I used a stock list that included the names of different
items, their quantities and prices.i also used a formula to
calculate the cost of the items.

3.How | created my artefact

First | typed the data into an excel table.

Stock List Current Quanities
em ntities  Price Cost
HAoples 245 24
Bananas 15 6
Carrots. 125 25
Potatoes. 275 &5
Mil(2L botles) 22 132
Breadloaves 125 37
Eges (boxes of &) 315 35
Pastal500g) 135 297
LowsStock 3

High Stock EY

“Then,l used a simple formula to calculate the cost for
each item and | calculated all .

(=B3*C3)
After that, | created a bar chart to show the quantities of
each product.and the up and downs of all prices.

Quantities
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Finally,| checked the numbers again to make sure they were correct.and I try to arrange.
allthe speeling errors and makes sure everything right

4What changes | made
Atfirs, my table was herd to read,so | added colour and bold headings.
larrange the spelling errors.

I checked the data and corrected any mistakes.

During the creation of my artefact, | made several changes to improve the spreadsheet.
1added conditional formatting to the quantity column 50 that low and high stock levels.
were easier to identify. | also cheacked and corrected the formulas to make sure the
cost column was calculated accurately.

5 Feedbackl used

My tutor help me how to calculate the price and how to make chart i used the feedback
toimprove my spreadsheet by checking my formulas,making sure the calculation was
correct.

6. Final explanation

This helps the café shop to understand the price it tells how is the market and |
successfully completed my artefact by creating a stock lis in Microsoft excel.
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