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INTRODUCTION

The main reason for this report is to show how my skills has develop new knowledge using different tools one as an example the Gibbs reflective model. 

At the beginning it was difficult to combine work and university since after almost 10 years I went back to school. But I started using a timetable to organize my daily activities. Little by little I have started to change certain habits that did not allow me to use my time in a correct way.
During the class sessions we were able to put into practice what was learned through the exercises at the end of each class. This helped to strengthen the knowledge acquired after each class.

DESCRIPTION


Thanks to this report I will take the opportunity to explain with my own ideas the main reasons why I developed this report and how complicated it was at the beginning and how I managed to carry out this work with the knowledge acquired in class.
Thanks to this report I will take the opportunity to explain in my own words and ideas the main reasons why I developed this report and how complicated it was at the beginning and how I managed to carry out this work with the knowledge acquired in class.

After finishing the classes of this part of the course, the main idea of ​​this report is to be able to show all the knowledge acquired in this subject.
The first challenge encountered is being able to prove to myself that it is never too late to achieve personal goals. Since studying the key to start the path of professional and business success that is where I want to go in near future. 

WHY I DID THIS REPORT

One of the main objectives at the end of each term is to be able to carry out an assessment compiling everything seen during classes and exercises showing everything we learned.
It is also being able to demonstrate to myself the advances that I have had learn and how I can apply them in my personal and professional life. Since each term becomes a little more difficult but we are also acquiring new knowledge that help us to deal with our assessments and reports so we are been given all the tools to do it as best as we can.
With the aim of being able to pass the course in a satisfactory way that makes me feel proud of what objectives I am achieving. Looking forward to the next term which is the last one I really want to finish and continue my studies.



SKILLS DESCRIPTION

1. Teamwork skills

2. Time management skills

3. Public speaking and presentation skills

4. Communication skills




FEELINGS

How I felt doing the report

In my case at the beginning I had many doubts about how to perform the assessmente in an appropriate way at this point I started to review my notes and found the structure that the report had to have and I started with the first part, then I realized that I had I have to include my own ideas, experiences and how I could develop this assessment in a very personal way.
I realized that it was not so complicated but that is not why it is easy since each of us has to remember everything we could see in classes and apply everything learned as with skills.
The Lecture was very active from the beginning and firm I think my group needed someone like that. Since we are all in college sacrificing time with our families and working fewer hours then we have to make the most of the classes.






Feelings Conclusion

At the end of the assessment I was very relieved because it was quite stressful to know that time was running out and I was not very sure how to start and how to develop the different points, thanks to the notes I had and the information that all my colleagues shared I was able to get an idea of What I needed and began to make the assessment, another factor was having little time to finish. I feel like I could have done a better job overall if I had more time to prepare the report and if could investigate more. 
But I am happy that I did the best I could with the resources I had, but definitely in the future any assessment or report I make will be better than the previous one because each assessment we made give us tools to do next better, that is my main objective in the near future.



EVALUATION


POSITIVE

Being evaluated after a period of learning helps me to know if I have been able to learn and develop new skills taught in classes.
In this case, the evaluation is positive and will be constructive and will give us a clear answer about the positive and negative aspects of our performance during this second term.                                                                                                                     
Preparing ourselves better for the next term, which will be full of more challenges.


NEGATIVE

Being evaluated can always generate a certain Anxiety, even when it is accompanied by a qualification and this is accentuated when it is the first time that we carry out this type of work and in a different language but I understand that this is part of a growth and a personal challenge that I did when I started this journey. Despite being difficult to organize my time, I have been able to prioritize university work over other vain hobbies or simply rest from work.
Since I am clear that the fruits will come soon, I am more than willing to sacrifice hours of rest or sleep in order to achieve the objectives that I have set for my future.






ANALYSIS

Thanks to the analysis that I will carry out, I will be able to explain how I develop new skills that help me to advance in this course and mainly with this assessment and for the other courses.
Another aspect where could see the positive changes, for example at work and personal area, I am working to be more productive and a better team member.


Teamwork Skills
I think that one of the most useful skills that we could see this term, personally helped me a lot since in most assessments we must work in groups.

Because of the situation we are living nowadays we have to work online and the fact of knowing how to organize ourselves as a team has been very important and difficult just at the beginning but when it came to distribute the tasks to each member of the team we could manage.  Also, when one of us had some difficulties we help each other as much as we can to be able to complete the assessments on time that’s how teams work. 



Time Management Skills
The first term we began to know more about time management which allowed me to discover that there were better ways to organize according to the priority of our needs and what is essential for us in our life.
This is how I began to put aside the less important and unnecessary things and situations and began to give more importance to the most important thing that is my family, my health, personal, academic and professional growth.
This is how academically being able to organize my schedules and time allowed me to combine work, university and my family. At the beginning, like all changes, it was complicated because there were many habits to change but everything is possible if you really want.
Nowadays I can sit in front of the computer without being distracted by anything until I finish a university report or an assessment.

Public Speaking and Presentation skills

One of the most important challenges for me personally was always speaking in public, in this case it must be done in another language. One of the reasons that helped me to face this fear and this situation was to be able to do it as a team since almost all my colleagues and I are foreigners and we do not have English as our mother tongue so that make a little bit more difficult but at the end this helped us to be capable to do it with more confidence since almost all we were in the same conditions
There is a quote that was fulfilled in classes that "practice makes perfect" in the digital skills course we had to do a group presentation and the teacher allowed us to practice it in class at least 3 times before the real one. This helped us a lot to prepare and see mistakes. when the day came all the group did the presentations very good you could see a bib difference between the first day and the last.

Communication Skills
Along with teamworking skills one of the most important is communication skills without it, working with other people would have been very complicated and chaotic. Thank you that I have always felt like meeting and talking to new people, being able to communicate with my colleagues to share ideas learned in class and group assessment, I felt very comfortable and did not have many difficulties.
Consider that within the communication skills is also to be able to read body language since that way I could understand which of my colleagues was comfortable when receiving a topic to develop as part of our assessment so we always try to give Choose the theme with each of the members you feel more comfortable so that you do it with a better mood.

Conclusion

For this assessment I found some difficulties to organize my time since I had changes in my personal Life, which did not allow me to give me the adequate space and time. I would have liked to be able to investigate more about the topic.
In my personal case I didn't stop working and the time I arranged to prepare this assessment was perhaps less than some of my colleagues in addition the situation and concerns didn’t help but I know that the same happens with everybody else.



ACTION PLAN

I always try to be self-critical and think analytically after completing a task. I think you can always do better but in this case I would have preferred to work as a team, I feel very comfortable dealing with my colleagues and organizing the team.
I know that working as a team brings out the best in me the group that colleagues that we have formed in classes is very collaborative there is a combination of very young colleagues and some like me older this allows us to balance our knowledge and work in synergy.
In the following assessment I would like to be able to include graphs and statistics that allow me to provide accurate data on the information I am developing.


CONCLUSION OF THE REPORT

One of the challenges to be able to carry out this assessment was to find the correct words, to know how to explain my experience during classes.
This kind of assessment allows me to improve my vocabulary and my skills in word and helps me see how I learnt to organize myself to work with time limits and a minimum number of words with rules.
This has been one of the courses in which I have felt that lecture has put more pressure on us to try to get the best of each one of us and that will allow me and my colleagues to handle stress situations in a more professional way in the future.
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