
HERE ARE THE 5 STEPS ON HOW TO CREAT A CHART IN A WORD DOCUMENT 

Step1: Search on your pc for 
Ms-Word

Step2:Open a blank document 

Student Name : Lorena Denisa Szolosi 
Student ID: 2412292

Tutor Name: Fernando Suneth 

Group 3  Step5: Once selected complete 
the chart with the details 

Steinsertp3: Select then click 
on the chart option

Step4: Choose the chart type 
from the list then choose chart 
style
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