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Commercial 
Awareness 



Definition: Staying up to date with 
daily happenings and developments 
in the business environment, 
knowledge of the market. 
(Cambridge University Press, 2020)



• Helps to make the right decisions 
for the business.



• Improve marketing strategies.
• Being aware of differing consumer 



requirements / needs. 
• Improve sales, and managing 



budget within a business
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Academic 
Writing



Definition: Scholarly writing, a clear and 
structured report, backed up with evidence from 
valuable resources. (University of Leeds, 2020)



• Aid the reader’s understanding.
• Essential for students to write University 



reports.
• Helps to write in a formal tone.
• Demonstrate balance in student’s writings / 



outputs.
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Based on my SWOT Analysis:
• I will use my personal notes to leverage 



the skills learned in this course to be 
successful in both my studies and work.



• Reading journals and various credible 
media publications to improve my 
Academic Writing.



• Practicing Public Speaking and 
Presentation Skills through my 
presentations for the class.



• Use the 80-20 rule to prioritize my studies 
effectively.



• Read class materials to upgrade my CV 
and Cover letter.



Personal 
Development 



Plan
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Conclusion
• Using SWOT Analysis I have 



identified my skills, to improve 
strengths and weaknesses.



• Time management is essential for 
both studies, and work duties.



• Academic writing will help me to write 
valuable reports for my University 
studies.



• It is vital to understand ones own  
skillset and shortcomings.
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Introduction



SKILLS THAT WE HAVE 
LEARNED THUS FAR IN 



THIS COURSE



PERFORMING A SWOT  
ANALYSIS OVERVIEW



CREATE A PERSONAL 
DEVELOPMENT PLAN



EXPLAINING TIME 
MANAGEMENT
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Manager Qualities



Academic Skills Employability Skills



• Time management / Organized study
• Academic writing



• Proficiency in:
• Public speaking
• Presentation skills
• Commercial awareness 



• Professional CV and Cover Letter writing
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SWOT Analysis



Strengths Weaknesses
• Time management 
• Commercial awareness
• CV writing



• Academic writing
• Presentation skills
• Public speaking



Opportunities Threats
• Various career opportunities due to increased 



skillsets
• Business conversations
• Networking



• Difficulties to develop academic writing
• Unsuccessful University presentations
• Redundancy in the current work force due to  



COVID-19 and BREXIT
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Time 
management



Definition: The ability to organize 
our work or studies in the most 
productive and effective way.
(Dierdorff, 2020)



• Benefits both your studies and 
work.



• 80/20 rule: An excellent way to 
prioritize duties in a methodical and 
appropriate manner. (Kruse, 2016)



• Eisenhower method: A Matrix that 
helps to identify the difference 
between Urgent and Important 
activities. (Wilson, 2020)
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