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Learning methods are ways of joint activities of a teacher and students aimed at solving learning problems (Di Gregorio et al., 2019). A technique is an integral part or a separate side of a method. Individual techniques can be part of different methods. For example, the technique of writing down basic concepts by students is used when the teacher explains new material, when working independently with the original source. In the learning process, methods and techniques are used in various combinations. 
Discussion as a learning method is based on the exchange of views on a specific issue, and these views reflect the participants’ own views or are based on the views of others. It is advisable to use this method in the case when students have a significant degree of maturity and independent thinking, are able to argue, prove and substantiate their point of view (Sheikhi et al., 2016). A well-conducted discussion has educational and educational value: it teaches a deeper understanding of the problem, the ability to defend one’s position, and reckon with the opinions of others.

[bookmark: _Toc57589743]Reflective Portfolio and Personal Development Plan
Before module
Before starting this professional career development module, I was unable to do and construct many things. From taking interviews to constructing an effective cover letter and CV, the soft skills required to make me a successful applicant for a job or career were not present. In addition to this, I was not aware of my own hidden talents nor how to capitalise them for the long term.
These are general skills that I absolutely need for wherever I want to work and will be imperative to my success in the workplace. For job seekers looking to stay one step ahead, it is important to know what the most in-demand skills are found in the modern workplace. In today’s world, employers and recruiters have realised that it is much easier to train smart people on how to fulfil the specifics of any role (Farooq et al., 2016). This skill set includes critical thinking, mental skills, interview skills and some other basic in several areas of expertise. If I want to succeed in any role, I should be able to provide myself with feedback on my performance and strive to constantly work on my weaknesses .
Communication skills may be the first skill a potential employer will notice. I communicated with them from the beginning; the employer will closely monitor my behaviour. The way I call, the way I send them information, the way I resume and cover letter, or the way I perform in the interview will test my communication skills. The way I express my ideas must be impeccable because they want me to communicate with colleagues and customers during my tenure at your company.
We value the ability to perform multiple tasks at the same time and be flexible enough to adapt to the changing environment, management, environment and regulations. In the modern world, job descriptions are very unstable and can change at any time. The demand for employees willing to work in a variety of changing environments is high (Fischer, 2017).
Many times, each of us must work together to complete a project. Whether you are working with customers or suppliers, interpersonal skills are an important asset, and employers are always looking for them (Verderame et al., 2018). It is important to be able to always communicate with others and motivate them to do the right thing. Decision-making and problem solving are other required skills. The ability to use critical thinking to justify a decision can distinguish one employee from another.
A simple person who seems to be able to plan and organize work is very valuable. Please pay attention to how I plan the homework and make sure you complete it on time. An employee who can complete tasks on time and provide information quickly and easily says that he has everything in hand and can wait for tasks or required information to complete at any time. An important skill is knowing which tasks priority and which tasks are postponed (Blijlevens et al., 2018).
Interview skills may be the most important skill that bosses will consider. From the first starting point I cited them, the company will carefully study how to do this (Blijlevens et al., 2018). How I call, how to provide them with information via email, resume and cover letter, or how to present myself in a meeting will all determine whether I have the skills. The way I communicate my ideas should be impeccable because they suggest that I should talk to employees and customers when I connect with them. 
We value the ability to hold multiple positions at the same time and have sufficient adaptability to adapt to the changing climate, governance, climate and leadership skills. The waiting set these days is very flexible and can change the shape at any time. The delegates who were ready to work under various changing conditions aroused incredible interest.
Usually, in the workplace, we need to cooperate with others to close the business (Matsouka and Mihail, 2016).  Although many people think that planning has a higher priority than mild nuances, integrity is what separates people from what they do. Focusing on the details can save a lot of problems for the company, and it is possible to avoid unfortunate results. Confidence gives off a kind of shine that can convince those who understand what they are doing (Di Gregorio et al., 2019). If I don’t invest my energy, skills, and abilities, I can’t expect others to trust me. I need to identify myself and make sure everyone thinks that I are the one who can overcome any situation on my way.

[bookmark: _Toc57589745]Assess the Learning and Developed Training Methods
One and the same way of students’ activity in some cases acts as an independent method, and in others - as a method of learning. For example, explanation, conversation are independent learning methods (Mnih et al., 2016). If they are occasionally used by the teacher in the course of practical work to attract the attention of students, correct mistakes, then explanation and conversation act as learning methods included in the exercise method. In modern didactics, Classification of learning methods are verbal methods, visual methods and methods of problem learning.
Verbal methods occupy a leading place in the system of learning methods. Verbal methods allow in the shortest possible time to convey large-scale information, to pose problems to the students and indicate ways to solve them. The word activates the imagination, memory, feelings of students (Miyato, Dai and Goodfellow, 2017). Verbal methods are divided into the following types: story, explanation, conversation, discussion, lecture, work with a book.
A story is an oral, figurative, sequential presentation of a small volume of material. The duration of the story is 20-30 minutes. The method of presentation of educational material differs from explanation in that it is narrative in nature and is used when students communicate facts, examples, descriptions of events, phenomena, experience of enterprises, when characterising literary heroes, historical figures, scientists, etc. The story can be combined with other methods: explanation, conversation, exercises. Often the story is accompanied by a demonstration of visual aids, experiments, filmstrips and film clips, photographic documents. A number of pedagogical requirements are usually presented to the story as a method of presenting new knowledge the story should provide the ideological and moral orientation of learning (Wilson et al., 2017).
Explanation is an explanation should be understood as a verbal interpretation of the laws, essential properties of the object under study, individual concepts, phenomena. Explanation is a monologue form of presentation (Mescheder, Geiger and Nowozin, 2018). The explanation is characterised by the fact that it is evidentiary in nature and is aimed at identifying the essential aspects of objects and phenomena, the nature and sequence of events, at revealing the essence of certain concepts, rules, laws. Evidence is provided, first of all, by the consistency and consistency of presentation, persuasiveness and clarity of expression of thoughts.
When explaining, various means of visualisation should be used well, which contribute to revealing the essential sides, the studied topics, positions, processes, phenomena and events. During the explanation, it is advisable to periodically pose questions to students in order to maintain their attention and cognitive activity (Xie, 2016). Conclusions and generalisations, formulations and explanations of concepts, laws should be precise, clear and concise. The explanation is most often resorted to when studying the theoretical material of various sciences, solving chemical, physical, mathematical problems, theorems; when revealing the root causes and effects in natural phenomena and social life.
Conversation is a dialogical learning method in which the teacher, by posing a carefully thought-out system of questions, leads students to understand new material or checks the assimilation of what has already been learned. Conversation is one of the most common methods of didactic work (Li et al., 2020). The teacher, relying on the knowledge and experience of students, by consistently posing questions, leads them to understanding and assimilating new knowledge. Questions are posed to the whole group, and after a short pause (8-10 seconds) the name of the student is called. This is of great psychological importance - the whole group prepares to respond. If a student finds it difficult to answer, one should not pull the answer out of him - it is better to call another. Conversation, in comparison with other informational methods, provides a relatively high cognitive and mental activity of students. It can be applied in the study of any academic subject.
Working with a textbook and a book is the most important learning method. The work with the book is carried out mainly in the classroom under the guidance of a teacher or independently. There are a number of techniques for independent work with printed sources. The main ones are: Synopsis is a summary, a short record of the content read without details and minor details (Bottou, Curtis and Nocedal, 2018). The annotation is carried out from the first (from oneself) or from the third person. First-person notes improve independence of thought. In its structure and sequence, the outline should correspond to the plan. Therefore, it is important to first draw up a plan, and then write a summary in the form of answers to the plan questions.
[bookmark: _Toc57589746]Personal Reflection
There is a saying that experience is the best teacher. We ourselves know this from our own childhood. Parents acquire authority with their children only when they confirm their words by learning through experience (Wain, 2017). Psychologists add to this that experience is perhaps not only the best, but also the only teacher. Learning, by definition, is a change in human behaviour under the influence of some particular experience.
On this principle, I base my learning on the lessons of such disciplines as Informatics and Information technology in professional activities. Most of the classes I organise in the form of practical classes and exercises. The rest of the classes I do in a lecture form. As a lecturer, acting as a person who is more knowledgeable, experienced and therefore authoritative in the eyes of students, I tell what I know about my subject area. I talk about facts, make generalisations, present theories and concepts, and talk about how to apply these concepts in practice to solve certain practical problems. My task is not learning through experience in the true sense of the word, but to empower learners, to show and explain to them what they can achieve (Alegado, 2017). 
The principle of learning through experience is implemented by me in the form of a model, which is known as the “Cycle of empirical knowledge”. This cycle became widely known and popular in the 1960-70s. largely thanks to the American psychologist David Kolb, which is why it is also called the Kolb Cycle of Cognition.  After that, the cycle can be repeated again - after all, after the experiment, the students will have a new experience (Alegado, 2017).
This technique is universal, it can be applied both in theoretical and practical classes. In addition, the technique can be used to organise a whole lesson or several lessons, or it can be used to organise a separate stage of the lesson. It is advisable to use the “Cycle Flask” technology in lessons with a large amount of studied material and a small amount of time; when studying material that is difficult to perceive and understand and in the lessons of repetition and generalisation of the material.
The learning process can start at any stage. The process runs cyclically - until the required skill is formed, we repeat these four steps; once one skill is mastered, the brain is ready to learn the next. Adequate learning consists of repetitive “doing” and “thinking” steps. So, for example, at the end of the study of the topic “Creating presentations” I needed to teach students to demonstrate their presentations. The learning process was organised by me using the Flask Cycle technology.
Stage 1. Direct experience. (The student receives new information, new experience. This stage can be organised both in group and individual versions.) Students are paired and tasked with showing their presentation to a partner (Knapp, Gottlieb and Handelsman, 2017). Everyone gets the experience of public speaking. My role as a teacher is to set objectives, set norms, rules and time frames. At this stage, I am an observer.
Stage 2. Analysis of experience: Students classify the information obtained in the first stage. They use this information to develop key points on the subject under study in the next phase. But first of all, it is necessary to analyse the experience gained. I will organise this stage as a general discussion. An effective way to help the learner make sense of the experience is to ask what happened and what he thinks about it. My role at this stage is to help the student to comprehend what happened in stage 1. This means that the learner must focus his attention on what the experience entails. With guiding questions, I try to ensure that the most important aspects are not overlooked.
Stage 3. Generalisation of experience. (About the learner, it is necessary to interpret what was discussed in step 2 in order to determine what conclusions can be drawn. This means that the learner must analyse the information and decide what it means to him. In other words, the promising person develops principles and learns from experience and discussion.) I organise this stage as a demonstration of the presentation, which reflects the points that need to be paid attention to when preparing for the speech. Using my example, I show how this is done and draw attention to the key points.
My role at this stage is more like the conditional role of a person giving knowledge, rather than directing the course of learning. I help learners focus on the meaning of what happened during the acquisition and reflection phases so that they can become aware of the fact of acquiring new knowledge. Stage 4. Active experimentation (Elish and Boyd, 2018). This stage will be implemented by students at home. At home, I ask me to prepare a presentation based on the experience and knowledge gained. Moreover, learners can, for example, look on the Internet to see what recommendations are made by experienced speakers.
At this stage, my role is to be a counsellor for the learner (students can seek advice outside of school hours). Since the learner is more committed to independent work, I can give advice and encourage the learner to improve the skills acquired. I will organise the next lesson as a credit (Middleton, 2017). Now we can really say that the skill of a successful public demonstration of a presentation has been built into behaviour - and will be used by students in practice. To do this, it was necessary to go through all the stages of the Kolb cycle. Thus, based on the cycle of David Kolb, we can see that it is the direct experience gained in the process of work that forms the basis for further learning.

[bookmark: _Toc57589747]Conclusion
Gradually in the form of insight observations and reflections turn into so-called conclusions that allow to use the generalisations made in practice. The practical application of the obtained theoretical conclusions, in turn, launches new training cycles. In conclusion, I would like to say that our profession is very difficult, but at the same time it can be creative and interesting. Our task is to help students understand that learning is not only about walking the road of life strewn with stones but learning them to see in every stone lifted from this road a diamond of knowledge that will help them become successful in life.
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