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Introduction 

This report will be based on academic and employability skills and how 

this is related on my own skills. The education and experience what 

individuals have is not enough to apply for a job. They will need 

employability skills that individuals have to learn and developed over 

the time at the University. Studding at University is not just an 

academic year of studies, there is a big opportunity to get a big 

progress in their skills, to discover them and to make them more 

confident in skills that they have. At the University learn about your 

skills is a good step in their future employment, what will be usefully 

in their life. 
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What are academic and employability skills. 

 “Employability skills are those basic skills necessary for getting, 

keeping, and doing well on job”. (Robinson 2000). Employability skills 

are skills that we have but we must develop them, that will make you 

more talent in your skills. Employers usually looking for a good worker, 

who have academic and employability skills, who not only have basic 

skills of reading, speaking, writing and communicating.    During the 

time at University, Individuals will find lots of opportunities to develop 

their skills through studies. Individuals need to be organised, 

motivated, dedicated in studies, to show that they have ability to learn 

over the academic year. Individuals who have an academic skill with 

high level of education, are more probable to be employed to have a 

permanent employment, to earn more money, do not depend on 

social assistance, and they have more opportunities than those with a 

lesser amount of education. A good academic and employability skills 

give you an opportunity for a god job and to have a good income for 

your life. 
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 “Communication is the exchange of thoughts, transmitting or 

receiving information, or ideas that results in mutual understanding 

between two or more people”. (Maund 2015) Communication skills 

are divided be verbal communication and writing communication. 
Communication is principal in an academic skill. The good 

communication skills are; listening with empathy, speaking clearly, 

effective writing, mails, reports and letters. Individuals need to be able 

to communicate with colleagues to express understanding and 

thoughts, to share information, to explain ideas and to have a good 

and clear answer, to give and receive feedback. To have a clear writing 

in spelling, grammar, and punctuation, with clear meaning of 

sentences. The good communication skills can be the part of a good 

success.  

For example: I have a good communication skill because I 

communicate well with my colleagues at University, with my friends 

and with my colleagues at work.   

   One of the importance’s of communication, is Listening skills.  

“Listening is an active process of selecting and interpreting 

information from auditory and visual clues”. (Allene 2002). Individuals 

need to have a good listening skill, need to know to listen to others.  

No one like to communicate with someone if that person does not 

listen to them. You must be a good listener be being present in 

discussion, and listening what the other person is speaking about, by 

asking questions to express what the person saying and to be sure you 

understand. To be a good listener in the work place will help to solve 

problem, resolve conflicts, improve relationship and build new friends 

and career.  

For example: I have a good listening skill, all the time when my 

colleague at university or at work speak with me a listening it very 

carefully and I’m present there in discussion. 
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Confidence is another skill that employers look to employee. A 

confident person is a person who believe in their self, whit positive 

thinking, with practice of knowledge be feeling sure in her/his self, and 

abilities. No many individuals when come to University believe in their 

own confidence. Confidence can be built by the time learning, and 

practicing. If un individual is a shy person then that person can not be 

a confident person. In this case the individual must attend trainings 

with groups, have more speaking in front of the class at the university, 

have debated project to resolve to build confidence. Confidence need 

to be built in yourself, be building confidence individuals will believe 

in their self and in their knowledge. What is very important for a good 

job. 

For example: In my case I cannot say I have a good confidence because 

I’m I shy person. But I work on myself now. 

Organisation is a skill that is very important for individuals. To be an 

organised person is very important. At the University individuals will 

learn about how to organise their time, how to plan to keep work 

organised, haw to be productive and save time being an organised 

person. Do not to spend time for unusual things. Individuals will learn 

about organise time by use time management table. To write there 

what activities are important, or not important, which activities need 

priority, which one they can duet later, and what activities can waste 

their time, and this leads to organise their time, and be an organised 

individual with a good organised skill. A good organisation skill can 

save time and can reduce the chance of developing poor work. 
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“Team working is a natural human process, and a skillset at least 

partially developed at an early age in every individual”. (Avery 2001). 

This mean that all individual has a teamwork skill from early ages 

(about 3-5 years), when they start to play in groups and demonstrate 

their ability to do something in a team…work or play. At the University 

individuals will able to learn how to develop their skills of team 

workers. Learn about haw to be a good team worker to know haw to 

work with others in a group. To discourse thoughts and ideas in a 

group and make decision together. A teamwork needs to accept and 

other thoughts and ideas not only his ones, and to share it together. 

For example: I can tell about me I’m a good team worker. I like to work 

in a team wit my colleagues at work and at the University. I can do job 

in a team, listen what other ideas are and accept it. Is very good to 

have a good team working skill at the work place or University. But I 

want to develop it more at the time studies at the University.  

Motivation skill is about to be motivated in what you must do. 

Employers looks for workers who can do their job with a good 

motivation, workers who do not need to push them to do something 

or to be encouraged with other. Individuals who are motivated to 

learn and study and after studies to have a good job they never give 

up. Motivation is like a “stand up and go”. Individuals with a good 

motivation skill are those individuals who can do their job with 

empathy to achieve their goals. 
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Ability to work under pressure. This skill is a good self-control and 

being calm in a crisis, do not stress yourself. Individuals at University 

will learn how to react when they will work under pressure, how to 

face with difficult situation and stay calm, keep their mind focused on 

what they do. To work under pressure is very difficult in this fast-

moving time. Individuals need to learn and have a good developed 

ability to work under pressure. We know sometimes or same days at 

work place can be a very stressful situations, which we must manage 

and be able to work, so in this case individuals need to be calm and 

control their self. Do not lose concentration and ability to work under 

pressure. 

“Problem solving is generally regarded as the most important 

cognitive activity in everyday and professional express”.  (Jonassen 

2000). Problem solving skill is a skill that we can -meet in everyday 

life, at home, school, and work. Many times, we solve problems wit 

out thinking of problem-solving skill, it come automatically from our 

instinct. To have a good problem-solving skill individual can develop 

by time studding at University. They will learn how to solve a problem 

effectively, by deciding what to do and how to do, with the problem, 

by selecting correct ideas and get the action of resolving. A good 

problem-solving skill for individuals is a situation that can face with 

problems and conflicts and to have a happy final by resolving it. 

For example: I cannot tell about me I have a good problem-solving 

skill. I must learn more about this skill, and I must develop it. 
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Leadership skill. A leadership member is an individual who can 

manage with a group of individuals. Leadership is a ladder in a team 

work. An individual leadership need to have a good communication 

skill, to speak with the individual from his\her group, to motivate 

his/her team, take responsibilities for the group, have a flexibility to 

resolve the problems, and listen for feedback.  

Interpersonal skill. Therefore, this is a skill what individuals use every 

day for sharing or exchange of information when communicate with 

other people, individual, by two persons or in a group discussion. 

Individuals with a good interpersonal skill are more successful in 

professional and their personal life. There can include a good 
understanding in body language communication, they are able to 

understand other emotion and of course to manage with their own 

emotions.  

 There are more skills like, initiative skill, honesty skill, flexibility skill, 

planning skill, etc. Individuals will learn about all this skill at the 

University, but they must learn its own their self at home in self-

practising, to enhance the developing time and progress. They must 

assist more trainings for developing personal skills, read more about 

those skills and watch videos on internet, which will help for 

developing it. 
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Paraphrasing and summarising 

 

“A paraphrase text is a reformulation in the same language such that 

the meaning of the text is preserved. Additionally, the text and its 

paraphrase should be syntactically different”. (Kaljurand 2009) 

At the university we learn how to paraphrase a text. I attached in 

class exercise paraphrasing. I must learn more and developed my 

paraphrasing skill. I need more and more to practice. 

“Summarising is the reduction of large of information to its must of 

important points, the ability to identify and select important 

information such as the text is vital in producing a successful 

summary”. (Cho 2012) 

Summarising individuals learn from primary schools, but this skill 

need to be developed properly through the years at the University. I 

must learn more about summarising. In the class exercise I need to 

practice and to develop my summarising skill. 
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What is the importance of these skills? 

 

“Universities and their career services are working to help their 

students better understand and articulate the skills they have.” 

(Archer 2008). This mean that the individuals will learn at the 

University about skills they have, and which is important for a better 

job. Academic and employability skills need to be taught and learn in 

school, University, be preparation programs, so that students are 

prepared for better employment. This not mean if teachers will teach 

about academic and employability skill student will be a good 

employee. There will ned delicense for students’ side. They must learn 

and learn about it. 

Most of the employers looking for graduated workers with a high level 

of academic and employability skills. Employers reflect convinced 
skills as vital for all entry levels of employers. They expect for 

employee to have a good academic skill, because in the work place 

that is very important, they look for workers who can do the job today 

with a good mind for future. So that the individuals need to know in 

what skills are they good for a better job. They must demonstrate their 

skills on an interview. They need to be confident in what they are 

saying and what they are doing, polite, with good manière and 

attitude, dress smart.  

All those things need for create a good impression, for receiving a 

good feedback.  The importance of the skills is for effective work, to 

demonstrate that the individual is able and capable for doing a good 

work. 
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 Theas mean that individuals must be good in solving problems, to 

know how to discuss with a group an take a decision correctly, this 

leads to decision making skill, stress control, to be able to control their 

self in stressful situation. So, to have academic and employability skills 

for individuals is important for getting and minting a good job. The 

importance of academic and employability skill is for getting and doing 

well on a job. Good skills are the way for success and step for career 

development.   
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SWOT ANALYSIS. 
 

 

              STRENGTH 
 
Ability to learn from mistake.    
Discipline and termination.  

Communication. 
Responsible. 

Patience.   
 

            WEAKNESS 
 
  Difficulty of experience. 

Shay person. 
Confusing. 

Too much responsibility. 
Lack of knowledge.  

 
 

OPPORTUNITIES 
 

Enhancing personal 
development. 

Using skill in different way.  
Developed my career. 

Opportunities to study. 
  

               THREATS 
 
              English skills. 

Exams 
Brexit 

Difficulties of founding job. 
 

 

 

. 

 

 

 



13 
 

 

 

 



14 
 

 

 

 



15 
 

 

  



16 
 

 



17 
 

  



18 
 

                

Conclusion. 
 

In conclusion this report focus on Academic and Employability skills. 

Although this skill needs for everyone who want to have a good 

future life with a great job. Academic and employability skills that I 

have is not enough and is not developed at a high level, and I must 

work and learn more through this year at the University.  
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