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Introduction 
In this assignment I will be writing about a personal jurney based on myself through learning over the years by using Driscoll’s model of experiential learning. By doing so you will get an insight of my own understanding of learning. Things I already knew prior to this course and things I have learnt during this course. Throughout this essay, I will be talking about three main topics, which are: CV’s, covering letters and presentation skills e.g. how an individual/individuals may or might represent themselves on their covering letter or while giving presentations in front of a crowd and even on their CV.
However, I will also be reflecting on my own personal learning, detailing as much as possible. As well as also reflecting on research reading and finding out what other individual’s opinions and prospective might be on the same topics. In addition, I will also be covering how an individual can become more employable by representing themselves in a better way how their CV’s may come across, how to give a good or a bad impression on both CV’s and covering letter. Also, one of the most important amongst the three topics are covering letters when it comes to academic and employability skills these will be the topics I will be covering because they can be key in the employment, business and academic sector.  
CV’s
A CV also known as curriculum vitae, is very important in life in general, is a way of keeping track of an individual’s life in a way. A solid CV could mean a steady life, this is because when applying for a job having a great CV could determine whether you get a good job or not. In order to have a good CV, one must know the field of work they are looking to get in to or the type of job role they are applying for. For example, if an individual is trying to get into the field of accounting, it might be a good idea for that individual to review some examples of other people's CV’s who work in that same field. Even though not all fields or sectors have the same expectations of a CV, you would want to know how majority of the individuals working in that area may structure their CV’s. You want to know how long their CV should be what to include and what not to include, does the CV’s seem to be aimed at a specific audience etc. 

It is very important to keep a CV up to date. Not keeping a CV up to date can tend to send out the wrong impression about the individual to the outside audience who may come across their CV. Therefore, a current, clear through CV sends the best message about the individual’s ability to both maintain and get a job done. Another very important tip to remember is how a CV is structured, having a well-structured CV could increase the chances of being selected amongst many in a process of a select interview. When structuring a CV, it is best to modify it ensuring it fits the needs of the specific field or job role the individual is trying to get into.

Covering Letter     
A cover letter plays a very important role in the employment world when looking for jobs crucial when looking for that dream Job. It’s a formal/professional letter that allows the applicant to advertise themselves, why they think that they are the best candidate for the job role. It gives the employer the opportunity to demonstrate knowledge of that individual, convey motivational opinions and why they desire to be part of that organization.
Also, for individuals who happen to apply for non-academic job roles a covering letter would give them the chance to explain their quick learning abilities as well as transferable skills and knowledge to demonstrate why they may also be the best candidate for the job role/position. If a candidate’s covering letter is not up to standards of the organisation or the person reviewing it in general, or the cover letter itself is written in a poorly manner, it can lead to leaving a negative impression of the individual or/and even reduce the chances of them getting to the point of reviewing your actual CV or application.
Although covering letters are not compulsory in most academic job roles it can leave a good impression of the candidate/individual depending on how well it is written, and the kind of information included. In addition, a cover letter should be as formal as possible beginning with a greeting, addressed to a specific individual or hiring committee. It should include information such as the job tile/role and job number if known, also where you saw the advertisement for the job role. 
You should then introduce yourself starting off with your most recent employment status or education. The next information to include after that should be about why you think you are a suitable candidate or why you should be considered for the job role, in other words selling yourself.
If you have had any experience/experiences in the past that of benefit to the job in application mention them and any interpersonal skills/skills in general that may be relevant to the position in question.  “A covering letter is professional business letter which Provides an Employer with an introduction to an accompanying CV.” Quoted from Morgan, (2017), page339.
Personally, I have never written a covering letter or thought about writing one along with my CV when looking for jobs or anything along that line because I never really saw the point to do so. However, after doing some research on covering letters recently that may be about to change, reason being I have learnt that cover letters are actually quite important and play a vital role when applying for any kind of job role academic/non-academic. Given that a covering letter is the first impression that organisations/employers get to discover about a candidate/applicant is important that is a good one if its poor cover letter for any reason that can leave an negative impact on you from their prospective. 

Presentation Skills
A presentation is an oral delivery of information to achieve a particular/specific objective or objectives. For many people when it comes to giving presentations it can come across as one of the scariest things, they’ve ever had to do. Thought of speaking in a crowd, that fear of being judged, not knowing what the people you are giving to presentation to are thinking at first also, not knowing what kinds of questions they might ask you at the end of your presentation. These thoughts alone can increase the nerves of the individual presenting. In the academic and employability world presentations are a very common thing especially for individuals in leadership positions.


Also, in the business sector having the ability to give good presentations is a fundamental skill which is highly required whereas presentations are highly common and important part of the employment, business and academic field. Although the definition seems to come across quite vague, but the fact is that presentations can come in various shapes and foams, in fact it is very easy and common for one to come across presentations without realising that that’s what they are. For example, you can be watching TV or listening to the radio and being presented with some sort of information but might not come across as your typical presentation such as the ones you see in the classrooms or conference rooms.
In order to be able to give a decent more effective presentation one must prepare rigorously for the presentation; in my opinion it would take a very especially talented individual to go out and give a presentation to a crowd without preparing for it in any shape or form. Taking the time to prepare, reflect and maybe even getting some sort of feedback can help ease the nerves and pay off. If the individual decides to go out of their way to give any sort of presentation without any form of preparation the audience will somehow notice, which can lead to leaving a negative impact/impression of the individual/organization. 
When it comes to giving presentations there are no right or wrong ways of doing it depending on what field you are in and that type goals you are trying to achieve. In other words, you may give a presentation according to the kind of message you are trying to get across, and they type/types of audiences you are trying to reach.
· When preparing for a presentation one must first be able to identify the purpose of the presentation.
· You then need to be aware of the body of the presentation meaning knowing what the discussion is and what they key points are.
· It is also very crucial to have a PowerPoint in place to be able to deliver a powerful more effective presentation.
· Avoid giving long presentations and try to create breaks in-between may thing like short funny videos or just try to be creative in a way to keep your audience captured and Intune.

In addition, it also helps have a clear well-structured layout presentation, this will help achieve a more effective and efficient delivery. Like an essay, presentations should always have a beginning, middle and an ending. During a presentation if what you are doing or saying is not working you have the option to change it in a way that suits you. 

Linking Driscoll’s model of experiential learning to my own way of learning, I will be explaining how I understand the cycle by linking it to everything I have written about so far.
· Experiencing- the activity phase in this case I will be using presentations as an example, you may sometimes think you know how to do something like a presentation because you’ve watched someone else do it and they made it seem very easy. But then you go out there and experience it yourself only to find to its not as easy as you thought, in a way the same scenario for a covering letter and CV. 
· Sharing- exchanging reactions and observations in this case can the information being presented during a presentation, the audience listening observing and then sharing their reactions afterwards at the end. The same would apply for the covering letter and CV.
· Processing- discussing patterns and dynamics in this case I would say after processing the information during a presentation or after an employer reviews a CV or covering letter, they want to discuss with you at the end about the information
· Generalizing- for me this would be generalizing all the information gathered from the feedbacks gained from the audience or employers. You then analyse them all deciding if and how you want to move forward.
· Applying- in my opinion this means putting the whole plan you have been working all this time into motion and being satisfied with everything such as the discussions from the presentations etc and physically putting them into to motion.





Conclusion
In conclusion, I have learnt that Driscoll’s model of experiential learning is a very effective tool when it comes to achieving goals. It helps you plan your goal/achievements step by step, which I personally found quite difficult prior to learning the learning cycle. I have also written about effective and more efficient ways of how and individual may be able to represent themselves on a covering letter or preparing to give a presentation in an audience. 
After writing about CV’s, covering letters and presentation skills, explaining what they are and their purposes also going into detail of how best to achieve each one of these three topics to give an insight of how to get the best results possible. However, I was also able to include some of my own personal opinions where it made sense to show my understanding of the three subjects.
In doing so, I also managed to link each of these topics to Driscoll’s model of experiantial learning the best way I understood how. During my research for this essay I was able to learn and obtain new information about covering letters, CV’s and representing skills    
My heroic jurney through the learning experience looks like this, although it doesn't look like it makes much sense but to me it does because I feel like I am still going through the process of learning and always will be in a sense. Every day I get to learn something new so feel like my brain is processing it like this.
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