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 Introduction 

The purpose of this report is to write a reflection using the Gibbs model of reflection. The reflection will be made on time management/organizing study, academic writing, and summarising, demonstrating how these were useful for me. The reflection models are used to demonstrate situational and personal analysis and improvement in an individual (Hair, Howard, and Nitzl, 2020). Moreover, reflection emphasizes individuals' awareness about their knowledge, experiences of the past, and beliefs. Therefore, with the support of models of reflection, individuals can understand their learning and thinking strategies. A reflection is helpful for individuals when they relate their current knowledge with past understanding (LeBerre, Fama, and Sullivan, 2017).Discussion









Reflection using Gibbs model of reflection
The reflection model developed by Gibbs is a framework that provides information about the feelings of individuals, situations that impacted, and their reflection of the experience (Adeani, Febriani, and Syafryadin, 2020). Therefore, the Gibbs model provides questions for analyzing every stage of the models. However, Gibbs's model does not provide detailed questions for understanding as compared to other models.  The Gibbs reflective model has six steps that support reflection (Tawanwongsri and Phenwan, 2019). This includes a Description of the situation, understanding the feelings triggered by the situation, evaluating experience, analyzing the learning, conclusion, and action plan. 

Time management/organizing study
I believe that time management is essential if I want to change my lifestyle and make it productive. I always found trouble in the efficient management of my time, and it was the biggest problem when I received admission to this university.


Once I attended a lecture that discussed the importance of time management. Thus, after attending the lecture, I learned that my challenge of managing time could be resolved now I developed the practice of making SMART goals and started making proactive planning for prioritizing important tasks to manage my time efficiently. though, I learned that if I start making plans for managing my important, it will be really helpful for me and make me productive and efficient. This advice was given to me by my Lecturer. Although I knew about SMART goals, I always thought that it would not help me manage my time. However, when my Lecturer guided me on how to utilize the concept of  SMART goals and when I implemented it in my daily life, I managed my time efficiently and effectively. 
Moreover, I came to know SMART goals will help me align my tasks according to their importance and level of urgency. Previously I did practice planning, but I never placed deadlines against my tasks. Thus I was not able to manage my time effectively and efficiently. Aeon and Aguinis (2017) found that time management is an activity that individuals use for planning, organizing, and dividing the time for different activities. Moreover, in Wajcman’s (2019) study, efficient time management allows individuals to work efficiently and smartly rather than working hard. In Adams and Blair (2019), the study found that time management enables individuals to work more in little time with efficient efforts and reduce the risk of failure. It has been identified by Hill, Goicochea, and Merlo (2018) that with time management, students enhance their opportunities for advancing their knowledge and reducing missed deadlines, and reducing the poor quality of work. 




Academic Writing

While I discussed the reflection on academic writing, I admit that I had difficulties brainstorming, writing, and conducting research ideas. I always find it difficult to arrange for the evidence for the topics I was asked to write about by my tutor. I started focusing on collecting ideas so that I could change my writing style. 
Therefore, to overcome my lack ness by contacting others students and researching for additional support about academic writing and started to take additional support from the various resources. Thus, I started setting deadlines for making my understanding stronger. However, my tutor was provided with the class with additional support documents. I could not use it appropriately as there was some confusion in my understanding of the lectures. At times I felt miserable with myself that I thought of leaving the practice of academic writing. I felt embarrassed when my writing was marked with low grades. Therefore, I started more researching to be observing their academic writing styles. And then, I started to brainstorm my ideas. From there, I started to improve my style of writing. However, I was not confident that either issue with my writing style was solved or not. After observing the academic writing of my colleagues, I realized that they all went through the same process as I am going through. Thus, I decided to ask questions at regular intervals during academic writing. Due to my focus on the lacking, I analyzed that academic writing is easy when the individual is interested in the subject. Therefore, I spoke to my tutor to advise me how I can develop my interest in academic writing to improve it. My tutor recommended that I watch video tutorials on how to make academic writing more interesting. 
Thus, I started watching video tutorials for my academic writing improvement. While I also observed my Lecturer yatand colleagues how they take the start for writing any document. It helped me improve my skills, and I started to focus on brainstorming the ideas for writing. According to the study of Grove, Gray, and Faan (2019), academic writing is all about a concise structure, focused, and evidence-based, which is used to enhance the understanding of the readers. Moreover, it is found by Stouten, Rousseau, and DeCremer (2018) that academic writing is focused and planned and defines the knowledge of the subject. 


At the same time, it is found by Hew et al. (2019) without evidence, academic piece of writing is, and the knowledge in it is vague. The study of Frankenberg et al. (2019) recommended that academic writing focuses on specific aims so that readers are not distracted from the actual information.
Summarising And Reflecting
The situation was that I found that my time management/organizing study was not good, affecting my academic writing in college. I was worried about overcoming my shortage and lack of skills to improve my career and get better grades. At times, I felt confused and miserable about my lacking and was about to give up my studies. Nevertheless, then I was properly introduced to time management through smart goals. Although I always thought that SMART goals have no use. However, I found it helpful to practice SMART goals for my time management and academic writing. Thus, when I evaluated that my skills were enhanced with the practice of SMART goals, I am now able to manage my time and enhance my academic writing compared to my previous lacking. Moreover, during evaluation, I also found that setting deadlines against each task is helpful, and through deadlines, I started managing my daily tasks and activities. However, setting deadlines to complete tasks also supported me in my academics, and I started to focus on my skills and reduced missed deadlines. 
Moreover, I analyzed that the additional support from the tutor and colleagues is a good source for collecting information and improving skills. Furthermore, I analyzed that discussions with colleagues provide different perceptions of understanding for different topics, and these perceptions lead me towards better brainstorming of ideas for changing my writing style. I also found that watching video tutorials are also helpful for increasing knowledge and gathering information as they are equipped with video tutorials that show a better understanding of the subject. 
Therefore, for future practices, I decided to make sure that I will plan first for any task, and then I will set SMART goals for achieving the task and goals in a timely and orderly manner. Moreover, whenever I get stuck at a point or lack knowledge, I will openly discuss it with my colleagues to have several perceptions that will support me in generating the ideas that will be essential for my personal development.  
Conclusion
To conclude, several models can be utilized for reflection, and these reflection models help provide the understanding and improvement of the skills and knowledge in individuals Learning area., I used the Gibbs model of reflection for this task and evaluated time management, academic writing, and summarising topics for the discussion. Gibbs model helps me and many more students to evaluate their performance from the six steps of the reflective cycle in the model that includes a description of the situation, feelings in the situation, evaluation of the situation, analysis of the situation, the conclusion of the situation, and action plan for future improvement. 
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