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1.   Introduction

[bookmark: _Hlk170831511]This is the first sentence of my report, which is also considered an opening statement. I will follow the structure taught in Week 3 to write this.






2. [bookmark: _Hlk170829600]  [Motivation] [Time Management] ***delete the topic that is not yours and the brackets***
This is where I will define and explain my topic (Time Management OR Motivation). I will probably use a citation here. I will try to use the TEEL structure for this short paragraph. I will try NOT to start the paragraph with a definition because I know that this makes TEEL difficult to follow.





3 [bookmark: _Hlk170830743][bookmark: _Hlk170830575]    Importance of [Time Management] [Motivation] ***delete the topic  that is not yours and the brackets***

3.1 Importance of [Time Management] [Motivation] in Higher Education***delete the topic  that is not yours and the brackets***

[bookmark: _Hlk170830615]This is where I will explain why my topic is important for students in higher education. I will probably use a source/sources to help me give evidence and examples here. I will follow TEEL to write my paragraph(s) and use the TEEL checklist from Week 2 to check my paragraph structure.

3.2 [bookmark: _Hlk170830975]Importance of [Time Management] [Motivation] in Healthcare Employment***delete the topic  that is not yours and the brackets***
[bookmark: _Hlk170830673]This is where I will explain why my topic is important for employees in a healthcare profession. I will probably use a source/sources to help me give evidence and examples here. I will follow TEEL to write my paragraph(s) and use the TEEL checklist from Week 2 to check my paragraph structure.

      4.  Tools, Techniques or Strategies for [Time Management]  [Motivation]
 ***delete the topic  that is not yours and the brackets***


This is where I will explain tools, techniques, or strategies to help with my topic-either to maintain it or help increase it. I will probably use a source/sources to help me give evidence and examples here. I will follow TEEL to write my paragraph(s) and use the TEEL checklist from Week 2 to check my paragraph structure. I might write one TEEL paragraph with a tool/techniques which might help students in higher education with my topic (motivation OR time management) and then another TEEL paragraph with a tool/techniques which are better to help healthcare professionals with my topic, OR I could choose to structure this section in another way.



     5.      Conclusion 
This is last section of my report before the references, I will follow the structure taught in Week 3 to write this.
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