Task 1(a): Summary of Essential Academic and Employment Skills
Essential academic and employment skills provide a foundation for success in education and the working world. Key skills include communication, critical thinking, time management, teamwork and digital literacy. Clear communication in a written or verbal form is vital for producing structured academic work and working effectively in workplace environments [1]. Critical thinking allows individuals process key information, questions assumptions and make informed decisions, which are highly valued across every field [2].

Time management is another vital skill, helping people organize workloads, meet deadlines and maintain productivity. Digital literacy has become increasingly important, as most industries rely on technology for research, communication and data handling [3]. Teamwork supports effective group work, encouraging cooperation, adaptability and respect for diverse viewpoints.

These skills directly support my chosen career in IT and computing. Strong communication and teamwork will help me working with developers, or clients. Critical thinking will enable me to analyse problems and effectively fix them. Digital literacy is essential in IT, where understanding software tools, coding environments and online platforms is central to the role.
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