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INTRODUCTION

Which goals would you like us to achieve with this course? Well, if you are here is because your objective is to teach us and help us to have a better job in the future, to do what we would like to do the rest of our life, working for an employer, or opening our own business.
To arrive to that point all of us we have to take a few steps, one of them is what we are doing right now, studying to expand our knowledge and skills.
But, what are skills? For what we need them? Why are they so important for our future?
In the next six pages, we are going to answer all these questions. We are going to be able to identify which skills we already have from previous work experience or education, and in which skills we have to focus on to be a strong candidate in the job market, and achieve our goals.
The more skills we have, more opportunities for us to get the job we will apply for. The employer will be dazzled with us!
Lets then to start!









ARTICLE ONE
The skills you need to get a job
This article make reference to the most important employability skills you need to get a job. But first, we need to know what the employability skills are:
The education and our experience are going to help us to be eligible to get the job we apply for, but the skills we are developing over the time will be the most important part to be employable. 
Some of the employers are looking for some specifical skills, that we need just in the position we are applying for, these are called ¨hard skills¨.
But at the same time, most of the employers ask for our ¨soft skills¨, or Employability skills, which everyone can get by the experience in our life or in another job we have had before, and they can be used in any type of job and in different sectors.
Some of these skills are:
Interpersonal skills: Are that skills related to the participation. In this case, participate and work effectively as a member of a team. Not all of them are necessary used every day, just at some point of our career, but they are very important and very appreciate by the employers. These are including:
· Communication skills
· Emotional intelligence
· Team working
· Conflict resolution
· Problem solving and decision making.
Being reliable and dependable: These skills are related with the capacity to organize your time properly. Being able to know how long a thing will take to be made and prioritized what is more important to be finished first.
That also mean to be conscient about the things, that are not included in your main duties, but they must be made, asking for help or helping someone else with anything they need and do not wait for someone to tell you what you have or what you need to do, and do it by your own. That it will help you to be recognize as an important team member.
Willingness to learn: Even if we have good skills and knowledge, we always can learn more and improve ourselves, being open to new experiences and information.




ARTICLE TWO
What transferable skills are?
All of us we have transferable skills or abilities. We got them from previous jobs, hobbies, voluntary works, charity or even at home, and they can be used in any kind of job and future positions. With these skills you show to the employer that you are the perfect candidate for the role, being able to do your work based on your knowledge and the skills you got previously. 
Some of the transferable skills we can get over the time are:
· Leadership is most of the times used in management positions, where the candidate must demonstrate his ability to leader others, motivate them and train them to achieve the goals of the company.
· Time management is a very important skill all the employers are looking for, so you are able to do and finish all your tasks in the correct period of time without leave nothing for the next day or having to stay more time in your workplace to finish them.
· Prioritisation helps you to know which task is more important to be done first. Doing the most important thing first, and the less important one for the end.
· Delegation is a skill for management and supervisory positions, it lets you to show your skills and knowledge to the people you train, so they can learn and develop their skills for an effectively work.
· Listening is necessary to be able to follow the instructions, absorb more knowledge, and give an excellent customer service satisfying their needs.
· Communication is used in every role, aside to communicate with the customer to help them, or solve any problem they have, is used to communicate with your colleagues to achieve a joint goal.
· Research and analysis is the ability to collect and analysed the information, using it to solve problems and decision making.

ARTICLE THREE
Six ways to improve your employability skills while studying
Now that we know what employability skills are, this article refer in how to improve them studying with these six tips down below:
· Get some work experience with a part time job: Your education will give you knowledge and the necessary tools to start your career, but is very important to find a part time job, not just for the money income you will have, also this work experience it will help you to get the skills you need for your future job.
· Volunteer to develop vital employability skills: You can get a great work experience, spending your free time helping to good causes. But one of the most important part of this, is that you can discover what you like to do, and in what you would like to work in the future, focusing your career on it.
· Clean up your online presence: If you used the social media in a correct way, sharing on internet your academic and employability skills, it will help you to expand your connections and be known by employers who are looking for a profile like yours. 
· Join a club or society: This way has a lot of advantages to consider. Aside to meet new people and increase your social life, you will get some of the most important skills for your future job, including team working, communication, and  productivity, which that means, you will be an strong candidate in the job market.
· Speak to your career leaders: When you are studying at the school or the uni, you have the opportunity to speak with your career leaders to look for any job position according to your studies o what you would like to do. 
· Focus on your studies: To get work experience is very important for your future job, but your academic skills, education and knowledge still being important for all the employers are looking for a good candidate in their available position.

ARTICLE FOUR
How to keep your job skills current
After we know what the employability skills are, which ones are the most important, and how you can get them. This article explainszsd how to keep your employability skills current during the time.
If your objective in the company are you working for is to seek a promotion or even in your are looking to change your current job for a new one, is very important to analyse your skills and qualifications, and upgrade them for the future position you would like to apply for.
We are going to see down below some tips to keep your job skills current:
· Check out the most in-demand skills for your occupation: That means to check in online job websites, which skills the employers are looking for, even if you want to upgrade in the same field you are already working, or if you are looking for a new job where you would like to work. To help you to remember which skills you need to be a good candidate, you can make a list with all of them.
· Get the scoop: Speak with the human resources staff to explain to you which skills are preferred for your profession.
· Follow industry leaders in social media: Most of the industry leaders are using social media, like LinkedIn to stablish themselves as a thought leaders or influencers. Following them you will be able to identify which skills are important in your field and in which ones you have to focus on.
· Make a professional development plan:  When you identify your target skills, you can make a professional development plan to chart your career trajectory and improve that skills you need or gain the most in-demand skills for your occupation.
· Attend a workshop: Technology workshops are online tutorials, which you can make speaking with the IT department, asking them what your employer offer and get recommendations about other reputable learning providers. 
· Go to school: Even if you are already working, you can check for local colleges and adult education programs, where the offer course and seminaries, it will help you to upgrade your  knowledge and skills.
· Attend professional networking conference and other events: Are very helpful to compare your skills to those of others in your career field. They offer seminaries and workshops for your professional development. 
· Read professional journals: Reading this you will be able to make a list of the rising areas where you might improve your knowledge.
· Volunteer: Doing volunteer jobs it will be helpful to develop and apply the skills you are working on. This experience can be added to your resume like a paid job.
· Develop both hard and soft skills: Is very important to remain your current hard skills for your profession. But like I explain before, you must have a look in your soft skills – interpersonal skills. Like how your communication with the others is, how you manage your time, how you organize your workspace, how you be able to solve problems and make decisions, etc. So, this kind of skills are required in most of positions you are going to apply for. Once you have a look to them, try to identify which ones need to be improved and focus on them.












ANALYSIS OF STUDENT’S OWN EMPLOYABILITY SKILLS















CONCLUSION

When I decided to study this course, I was looking to improve myself and get more knowledge for my future career. During the classes and making the assignment, I have learned how important the academic and employability skills are for my future. And I realised how many skills I gain all this time in all the workplaces I have work. 
Reading the definition of what academic and employability skills are, which ones are the most important and preferred by employers, how to get them, and making and analysis about my own employability skills, I have being conscient about what I have learn already, and what I need to improve or gain for my future if I want to apply for a higher position in my current workplace, or look for a new job. 
In conclusion, with all the information I have explained in the previous pages,  we can have a big idea how to be an strong candidate in the job market, that in the end, is what everyone is looking for.
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Listening
Communication
Solving abilities
Emphaty


People Skills



Initiative
Adaptability
Organised
Dependability
Analytical skills




Personal skills




Team work
Organisation
Negotiation and persuasion
Confidence



Workplace Skills


Adept in technology
Detail oriented
Verbal and written communication
Time Managament


Applied Knowledge
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