DS2 Scenario 2- Campus print hub

Services and prices
	Printing
	Prices

	Black and white A4
	£0.10p

	Colour A4
	£0.50p

	Colour A3
	£1.00

	Binding
	Prices

	Spiral binding 
	£3.00

	Comb binding 
	£2.50

	Other services
	Prices



	Laminating A4
	£1.50

	Laminating A3
	£2.50

	Poster printing
	£8.00




My log
Why i chose this scenario?
I chose this scenario as i wanted to show that there is a clearer way to show the prices of each service, it was also a more familiar option as i have done tables on word before so i knew i would be able to understand what i am doing.

Why i chose my tool?
I chose to do my work on word as i have more of an understanding of it, i know where to find the things i need to complete my assignment for example the table with the prices in it was easy to create as i knew what i was doing on word. I am not as confident using power point, adobe or excel so i opted to use word to make it easier for me to complete my work as it would have been risky for me using a tool i am not confident with when doing an assignment.

What information i used?
I used the price list from scenario 2 to make a table showing what is being sold and the prices of each print. I have also checked several times to ensure i have used all the right data in my work as i did not want to make any mistakes with pricing and services they do.

How i created my price list?
First i come onto word and i made my heading then i went onto instert and i clicked onto table then i selected how many boxes i needed so i could make my table have the right number of boxes to match up with all the prices and different prints i had to insert. I then proceeded to make the headings bold and bigger and with the pricing i put them in their own separate boxes and i changed the color of them all so it is clear which prices are with each different option you can use at the printing hub.

What changes i made?
First i put it all into a table with two separate sides to it one that had the information of the prints and one that contained all of the prices in, i also made the parts that say what each different print is for example the printing, the binding and the other services they have been put into bold writing i have made the writing slightly bigger than the rest and i have also underlined them all so it is obvious the difference between the services they do and the prices and the paper sizes. The different prices for each different service i have changed the color of two so it is clear they are for each different one.

How have my digital skills improved?
My skills have improved whilst doing this assignment as even though i had a pretty clear understanding of using word i was able to look through all the different options i could have used instead of making a table for my prices. They have also improved as i have used several different things whilst doing this assignment meaning i have used several different colors, i have made the writing bigger and bolder and i have also had to underline things to make it known that it is different to the normal text i have wrote and that the bigger and bolder ones are telling us what information is what.
