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> USE OF GENERATIVE Al
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* Research: To find and select scholarly literature on reflective practice, SMART goal-

4 * Proofreading: This presentation and the associated report were checked for spelling,
grammar, and referencing formatting using artificial intelligence.

4 Structure, writing, creative content, and code: In accordance with the assessment o
criteria, no generative Al was employed.

5
& * Every Al-assisted study was checked against an associated scholarly source and cited -
in conjunction with it (see References). ‘ 2
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P\ SELF-EVALUATION

Traits:

Strengths: |l Weaknesses
* Good * Public speaking
communication + Time

|
P2

+ Adaptable
* Motivated
* Responsible

+ Teamwork management
* Problem- Digital
solving Confidence

=

+ Self-reflection and a Belbin-style team-role self-assessment were used to
identify these strengths, shortcomings, and characteristics [1], which were v
then compared to the transferable abilities that employers are increasingly
valuing, such as resilience and analytical thinking[2).
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Reflection & Goals . .
. . . S Gibbs Reflective Cycle
The Gibbs cycle is a technique for self-reflection, monitoring
4 mental health, academic learning and teaching activities, and
& professional and personal growth when utilised in reflective 6. Action Plan
practice. The six stages of ifs structure are description, '
feelings, assessment, conclusions, and action plan [3]. Gibbs
supports Schdn's theary of the reflective pracitioner as 1. Description
5 someone who continually learns from professional experience
* [5] and expands on Kolb's previous experiential learning cycle
[4].
Gibbs’ Reflective Cycle as a Reflective 3. Conclusion
6 + Model Reflection revealed what needed to be # Felings
* improved: The ability to present
+ Proficiency in digital
. + Analysis
7 + FEffective time management
* .
+ Self-assurance it v
I Iy
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SMART PROFESSIONAL

‘ DEVELOPMENT PLAN
5
: ) (= I
Spediic Measurable Attainable Relevant Time-Bound
: Comple
% S Finish all Complete
Microsoft i
course within 3
Learn G
modules months
Course
1
*
v
Goals are developed utilising the Jisc digital-capability learning tools [8] and are organised using Doran's 4
original SMART framework [6], as used by Ayoub's subsequent strategic-goals analysis [7]. ¥
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GOAL PROGRESS

PROFESSIONAL DEVELOPMENT ACADEMY
CERTIFICATE OF COMPLETION

THIS CERTIFIES THAT

MUMT;AZ ALI

HAS COMPLETED THE COURSE OF
PROFESSIONAL DEVELOPMENT & LIFELONG LEARNING
IN RECOGNITION OF A COMMITMENT TO CONTINUGUS LEARNING AND PROFESSIGNAL GROWTH.
COURSE DURATION: 20
HouRs

04 AUGUST 2024

e—

ATCHELL
LEAD INSTRUCTOR

| cERTRGATE 10: POP-2026-0847

B S O O i By S e e i 8 o G G B <o e £ e By

Since establishing this objective, I have finished the initial Microsoft Learn modules on fundamental digital
skills, putting in three to four hours of study time every week in accordance with the SMART plan. The
completion of the first module block is demonstrated by the certificate above. Using Gibbs” eyele [3] to reflect
on this, I've found that keeping a regular weekly study time has been the biggest problem, which I've solved by
setting up certain study times in my schedule.
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*  Knowles defines self-directed learning as the process by which people, with or without outside
assistance from peers, teachers, experts, and leaming materials, proactively diagnose their learnin;
needs, set learning goals, identify learning resources, choose and implement appropriate strategies / \
and evaluate learning outcomes [9].
Key Concepts: Nethationto
8 l
+  Learning Agili
Al FVEASSUMPTIONS 0F
*  Continuous Learning ADULT LEARNERS
* Digital literacy and seli-directed learning
*  Reflection . .
Curiosity and continual learning are ranked among the top future talents by the World Economic Foru SN———— v
[10], and the OECD has recognised lifelong learning as a key skill for the future workforce [11]. :
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*
6 CONCLUSION
*
+  Self-reflection reveals one’s advantages and disadvantages.
7
& »  Career growth is aided by SMART objectives.
*  Employability is enhanced by lifelong learning.
3 2 + In the digital age, constant development is crucial.
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