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1. Introduction
The purpose of this report is to reflect on my learning of “Academic Skills and Employability” at University of Wales Trinity Saint David, in London. The following reflection will be done by using Gibb’s reflective cycle where I am showing my different feelings and perceptions throughout the different stages also how effectively these new skills have been impacting and improving the way to face some steps of my life, not only on my academic and professional life but also on my private one. Out of all the skills over the two first terms of this course, I chose two topics from the first term and three others from the second term, which for me were the most relevant. I will expose my impressions and feelings about each one on the following report.


2. Description

As a student in UWTSD, I was asked to write a reflective report based on “Gibb’s Module”, or Reflective Cycle which offers a structure for considering experiences following the six steps, and if their application in my life were effective or not. 
I chose to write about the topics in chronological order: The first is “Academic Writing – Language” and the way I improve the style in writing English. “Eisenhower Matrix”, how I start making a Personal Development Plan. A “Cover Letter”, the importance of attaching to my CV. “Reflexion Writing”, I realised I could apply this method in different fields. “Public Speaking Skills”, I feel more confident about speaking to an audience.
[bookmark: _GoBack]
3. Feeling

I felt that this report would be very distinct from the previous ones. When the lecturer asked me to do reflectively, it was required I should explain not only my feelings but also the positive and negative impacts of these modules, I was scared because it was the first time in my life I had to do similar work. The lecturer gave me furthermore information about what was expected and convenient to do from this report so I could go throw. I would not say I felt confident at the beginning, but I assumed I was explaining to somebody who does not know about these modules and who did not even know the effects they have caused on my life. Having these ideas on mind, I started building this report up. 


4. Evaluation analyses

I have learnt about different Models and Methods in the first and second terms and could develop some skills. Among these skills, some are not only applicable to my academic and professional life but also my private one. Among other modules and methods, I have chosen to write about the following ones:

a. Academic Writing – Language
Grammar is not always a loved subject at schools but deeply close to everyone in their whole life. This module was very important for me as I am from a Latin Language and the structure of the sentences such as the order of the words are not the same in English. I know, the more I read and write the better is for acquiring new lexicon and learning new ways to express accurately. I could reflect and compare the differences between both languages and establish a better way to express myself so far.
Learning the Academic Writing-Language helped me writing my assignments, I did not know for example the contractions were not allowed; I also have to use some tools such as ‘Thesaurus’ and ‘Grammarly’ for some help on the spelling and punctuation which I am still not comfortable with as it seems to be completely different of my previous knowledge about. 
I am delighted producing sentences and being able to build them up in a correct way, even if it represents spending much time doing and redoing, it is like lapidating a stone. However, despite the hard work, it represents an improvement in that skill. It is helpful for my academic and professional life as I feel better when I can write accurately after having learnt and acquired this skill which is being and will be very useful for me.

b. Personal Development Plan
Eisenhower Matrix, also called as Urgent-Important Matrix, proposes how to prioritise in more and less urgent action: on horizontal axe show, the most and least urgent while on the vertical axe show, the most and least important tasks where the method is applied for independent tasks. This method helped me how to prioritize, not just my daily chores, but better than that helped me organise my life in certain extend. As it is known it is always “easier to persuade than to dissuade”, I put some time to implement this skill in my life as I was used to doing differently.
In the beginning, I did not know exactly how to start building and applying on my life, so I made some lists in the evenings for the next day then I did a projection for a year and a final one for the next three years. After I had a plan written down in words. I was finally able to enumerate what was: 1-the most urgent and more important I have to do at first, then 2-the less urgent but still important I have to decide when to do and has to be scheduled. The following, 3-the more urgent but less important, I have to delegate and the last one, 4-less urgent and less important, tasks that have to be avoided. I do this ‘homework’ every evening and follow all steps I could to adapt gradually in my life, and noticed that it also become one of the points I have been always putting on the first place of my list.
For me this method was strongly helpful as I can apply in different fields, prioritising and organising my daily chores, saving time and been rewarded with “the job is done feeling” at the end of which day.

c. Cover Letter
A Cover Letter is a professional business letter which provides an employer with an introduction to accompanying CV’ (Morgan, 2017; 339). I learnt I have to include a cover letter when sending my CV, also how I have to include the crucial steps in it to achieve a successful one. I always thought it was not welcome when somebody says their qualities and attribute, but not, I have to say not only what role I am applying for, and also why I think I am the best for the proposed place. On the top of that, it was useful for me because instead as I would imagine, I do not have to repeat the information on the CV, but I have to write down supplementary information where I describe, rather than being long, pinpointing my previous experiences, skills and abilities which will meet the company’s needs.
I learnt I should include words and phrases from the job description in my cover letter and do some research about the company’s story, foundation, production, action plans, find out what they are doing, the reasons, and what is the actual state of their business. Once I have collected all those information, I use STAR (Situation, Task, Action and Result) method for this action, in that way the rate of success on my search for a new job can be better.



d. Reflective writing
The Oxford English Dictionary (2012) defines reflection as  
[uncountable] careful thought about something, sometimes over a long period; ​[countable, usually plural] your written or spoken thoughts about a particular subject or topic  “The action or process of thinking carefully or deeply about a particular subject, typically involving influence from one's past life and experiences.” I could not understand what it meant at the beginning after the lecturer explained I realised reflecting on a specific subject requires more than just thinking about an experience. But looking back and figure out what were the good and bad points, I can reflect in two different ways: thinking or writing down in words; the first one is an activity I do every day while almost always getting mixed with other ideas or thoughts; the second one permanent and can be seen and be improved. This technique is useful for me to link new ideas and experiences with my past ones and make the best use of the results. I noticed this technic shows me the records of my academic life, links the theory to the practice and it will be useful over my whole life.
I learnt Reflective Writing is a deconstruction of Academic Writing. On the Reflective one I have to use “I”, I have to write in the past tense, one of the most difficult steps was to keep asking myself “what did I fell?”; “What are the most relevant aspects for me?”; “How can I apply it efficiently?”; “What worked for me/what did not?” “How my reflection will impact and inform my future actions?”.
I noticed that my reflections on specific points would change for one day to another while I was writing this report as more I reflected more deeply I could think of different aspects of the same subject. However, taking notes and writing just keywords and moments may help me to remember efficiently and decide further actions take. I will use reflection as a positive tool to develop a critical way I think about things and improve my skills.
. 
e. Public Speaking Skills 
Speaking in front any audience has always been an anxiogenic experience for me, but to fight and win my weakness I have been watching some videos on YouTube that shows it is a normal feeling and happens to many people. Watching some videos; I learned I can apply some strategies to play on my favour: preparing a good presentation is, of course, the first very important step I have to do, but there are others to go throw, and according to  “Albert Mehrabian’s Communication Model:7-38-55”(1981), just 7% of a presentation is laid on words and as the model proposes the other 38% on non-verbal communication(intonation),  the last 55% body language(visual) was on posture, gestures and facial expressions.
I learnt that to draw the attention, I have to hold my both hands and look to the audience, putting my hands on my face they understand I am thinking; when I want they ask me questions I should raise my hand and eyebrows, I feel that I have to be to a certain extent as a conductor. Now, I know that if the presentation takes more than 20 minutes it is important to take short breaks if I am enthusiastic, energetic and passionate about my topic the audience will follow the same vibration.
When I have to go throw to an unknown situation my heart pounds, my hands are sweaty, and I sometimes forget words. Not only that but, also bad previous experiences have already played against me, and it is always scaring, but to fix this feeling I learnt that breathing makes me feel settled: gives me time to think, organise my thoughts and allows me speaking with more confidence. Another technic, proposed by Deborah Grayson Riegel, is to “put a new label ‘Excited’ over the old label ‘Scared’ on my feelings. She proposes to say that I am enthusiastic, excited even thrilled to be speaking to this group of people”, she also suggests to face them as colleagues and having in my mind they are there to listen and learn what I have to give and show them. 
 I took a subject we were supposed to present at UWTSD this term and put all these tips in action, I trained in front of the mirror several times as far I got familiar and comfortable.


5. Conclusion
In this report, I reflected on my learning of five different Modules and Methods. They are following presented in most positive descending order they are playing an important role in my life: “Reflective Writing”, “Personal Development Plan”, “Public Speaking”, “Academic Writing” (language) and “Cover Letter”.
In each of those five different skills, I could reflect individually, evaluating what I could improve, I took several notes and reflected about the links they have between themselves and with other fields, making links allowed me to reflect deeply about some changes I have to do on the way I think and act; the improvements I have to do and the way I have to face new situations. For me, this report was highly challenging, as told at the beginning, as I had to expose not only my academic and personal acquisitions but also my weakness.
Since the beginning I started writing this report, I felt angry some days and did not want to read any notes I had done about. However, on other days I had new ideas and woke up in the middle of the night to write some lines. But most of all, I read, read, read, and read again, adding new ideas taking off some others and putting them back or completely forgetting about.
I felt a quite hard task to compose this report. First, because I had to be clear to make me an understandable, it is not the same when you write a report based on a philosopher, a writer, a scientist or specific subject. This one was even more challenging as it was about what I had learnt, my feelings, my thoughts, I had to expose myself to a certain extent, more than physical or intellectual it was a psychological hard work. 
Here I leave one more reflection, I realised that when everything that bothers us, make us move to somewhere else we were at the beginning, therefore I have to admit how I am delighted to realise the positive transformation this report played in my life.
“Life is about accepting the challenges along the way, choosing to keep moving forward, and savouring the journey” (Bennett, n.d.).
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