
How to Share Files Using OneDrive

1. Upload Your File  
   Open OneDrive and upload the file you want to share.
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2. Select the File  
[image: ]   Click on the file to highlight it.

3. Click "Share"  
[image: ]   Hit the "Share" button at the top.

4. Choose Sharing Options  
   - Enter the email of the person you want to share with  
   - Set permissions (view or edit)
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5. Send the Link  
   Click "Send" or copy the link to share it anywhere!
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