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2. Introduction

These guidance notes are for individuals wishing to make an application through the
UWTSD CPD Scheme for Associate Fellowship using the Professional Standards
Framework (PSF 2023).

This document explains the requirements of Associate Fellowship and provides guidance to
support you to develop your application.

Associate Fellowship is the appropriate category of fellowship to professionally recognise
individuals from a wide variety of different contexts whose higher education (HE) teaching
and/or support for learning practice enables them to evidence some of the PSF 2023
Dimensions to meet the requirements of PSF 2023 Descriptor 1.

By applying to become an Associate Fellow you will have the opportunity to:

e Demonstrate your commitment to teaching, learning, and the student experience, through
engagement in a practical process that encourages research, reflection and professional
development

e Gain professional recognition for your higher education teaching and/or support for
learning practice that is increasingly recognised by international institutions

e Benchmark your practice against professional standards and sector expectations

¢ Identify and celebrate your strengths and achievements through reflecting on your
experience

Individuals applying for Associate Fellowship may be fairly new to a role in teaching and/or
support for learning or may have a limited teaching portfolio; for example, some sessional/
part time staff or early career researchers with some teaching responsibilities. They may be
new or experienced staff with specific roles in supporting HE learning such as technicians,
librarians, professional staff, learning technologists, careers advisors, etc. It is not role
dependent; you will need to explore whether you have sufficient evidence of appropriate
teaching and or/support for learning practice to make a successful application.

We recommend that prior to starting your application you use Advance HE’s free online
Fellowship Category Tool (FCT). Answering the online questions about your work in
teaching and learning should:

e help you to check that Associate Fellowship is the best match for your current
practice,

e prompt your thinking about different aspects of your practice as you plan your
application.
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3. The UK Professional Standards Framework
2023 (PSF 2023)

The Professional Standards Framework 2023 (PSF 2023) for teaching and supporting
learning in higher education provides a comprehensive set of professional standards and
guidelines for all those who are involved in teaching and supporting learning in higher
education. The PSF 2023 can be used by individuals to plan their development and evidence
their practice to achieve professional recognition, by institutions as a basis for initial and
continuing professional development and recognition programmes, and at a national level to
improve teaching quality and celebrate success.

The PSF 2023 acknowledges the wide variety of local and global contexts in which higher
education operates, and the diverse practices and roles that contribute to high-quality
learning.

The Professional Standards Framework (PSF) 2023 consists of two components: Descriptors
and Dimensions.

DESCRIPTORS

DESCRIPTORS
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Figure 1: Professional Standards Framework (PSF) 2023

The PSF Descriptors (PSF, p6) are a set of criteria statements (referred to as Descriptor
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‘criteria’). These define the key characteristics of four broad categories of practice.

Incorporating the Dimensions, each Descriptor identifies the extent of practice required to meet it
and recognises the variety of practice and roles undertaken by professionals who teach and/or
support learning. Each Descriptor consists of an introduction and a set of three criteria
statements.

The Dimensions of the Framework (PSF 2023, p4) are arranged as three related sets of five
Professional Values, five forms of Core Knowledge and five Areas of Activity.

Professional Values (V1-5): underpin all forms of Core Knowledge and Areas of Activity.
They are the foundation of professional practice.

Core Knowledge (K1-5): informed by the Professional Values, representing key forms of
knowledge required to undertake the Areas of Activity. There are multiple and diverse
forms of knowledge which are connected to and shaped by communities and contexts.
Areas of Activity (A1-5): bring together the Professional Values and forms of Core
Knowledge, showing the essential activities that support delivery of effective practice.

Advance HE operates the fellowship scheme and aligns its fellowships to the PSF 2023
Descriptors as follows:

e Descriptor 1 (D1) aligns to Associate Fellow
e Descriptor 2 (D2) aligns to Fellow
e Descriptor 3 (D3) aligns to Senior Fellow

e Descriptor 4 (D4) aligns to Principal Fellow

An individual providing teaching and/or support for learning can be recognised by Advance HE
depending on their professional practice and experience at one of four categories of fellowship.
This guidance document is focussed on Associate Fellowship (Descriptor 1).

To achieve Associate Fellowship, you need to evidence that your teaching and/or support of
learning practice demonstrates the requirements of the three Descriptor 1 (D1) criteria, which
are as follows:

Descriptor 1 is suitable for individuals whose practice enables them to evidence some
Dimensions. Effectiveness of practice in teaching and/or support of learning is
demonstrated through evidence of:

e D1.1: use of appropriate Professional Values, including at least V1 and V3

e D1.2: application of appropriate Core Knowledge, including at least K1, K2 and
K3

o D1.3: effective and inclusive practice in at least two of the five Areas of Activity
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As shown above, the Descriptor 1 criteria statements incorporate specified Dimensions; the 15
PSF 2023 Dimensions are shown below in Figure 2.
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Professional Values Core Knowledge

In your context, show how you: In your context, apply knowledge of:

V1 respect individual learners K1 how learners learn, generally
and diverse groups of learners and within specific subjects
promote engagement in learming approaches to teaching and/or

V2 and equity of opportunity for K2 supporting learning, appropriate
all to reach their potential for subjects and level of study
use scholarship, or research, K3 critical evaluation as a basis

V3 or professional learning, or other for effective practice

evidence-informed approaches

as a basis for effective practice appropriate use of digital
K4 and/or other technologies,
respond to the wider context and resources for learning
Va in which higher education ) )
operates, recognising requirements for quality
implications for practice K5 assurance and enhancement,

and their implications for practice

V5 collaborate with others to
enhance practice

Areas of ACtIVIty In your context, demonstrate that you:

A design and plan learning A3 assess and give A5 enhance practice
activities and/or programmes feedback for learning through own
z continuing professional
teach and/or support learning support and
A2 . Ad ; development
through appropriate approaches guide learners
and environments

Figure 2: PSF 2023 Dimensions of the Framework
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3.1 Higher Education and eligibility for Fellowship

The PSF 2023 sets out the professional standards for higher education (HE). All the experience and
evidence included in an application for Associate Fellowship must relate to teaching and/or support
for learning practice related to higher education provision, such as:

e level 4 or above within the Framework for Higher Education
Qualifications (FHEQ) in England, Wales and Northern Ireland, or
equivalent;

e level 7 or above within the Scottish Credit and Qualifications
Framework (SCQF) in Scotland on the Framework for Qualifications of
Higher Education Institutions (FQHEIS) or equivalent;

e first cycle or above of the Qualifications Framework in the European
Higher Education Area (QF-EHEA);

e level 5 or above of the Australian Qualifications Framework (AQF)
or equivalent;

e |evel 5 or above of the New Zealand Qualification Framework or
equivalent other equivalent higher education frameworks;

e other equivalent higher education frameworks;

e activity focused on supporting students within a Higher Education
context, providing the student(s) are enrolled on a Higher Education
Qualification may also be considered as evidence equivalent to the
higher education frameworks above;

e delivery of some non-accredited continuing professional development
for academic and learning support staff may also be considered as
evidence equivalent to the higher education frameworks.

The PSF 2023 acknowledges the wide variety of local and global contexts in which higher
education operates, and the diverse practices and roles that contribute to high-quality
learning.

In defining what constitutes higher education teaching and learning within different national
contexts in order to determine eligibility for fellowship, Advance HE uses UK ENIC (UK
National Information Centre) for information about global education frameworks and
qualifications. Programmes will be defined as HE for the purposes of staff teaching and
supporting learning on the programme being eligible for fellowship if they are an integral part
of a programme defined as higher education within the context of the country of study.

The definition of what constitutes higher education has been further defined for staff in UK
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and Australasia. If you are unsure whether the examples of practice within your application
meets the eligibility requirements above, please contact heaapplications@uwtsd.ac.uk
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4. How to develop your application

In planning and developing your application, it is expected that you access the resources on the
Moodle Fellowship module, and follow the sequence of activities set out in Figure 3 below.

\
eRead PSF2023 and complete the PSF2023 training on the Moodle Fellowship module
eComplete Fellowship Category Tool
eRequest and be allocated a mentor
J
eUse Guide to PSF2023 Dimensions to identify appropriate practice )
eDiscuss your practice with your mentor
eFollow Associate Fellow applicant guidance to write your application and supporting
materials on the Moodle Fellowship module

eUse application template to prepare final draft )

eComplete draft application and send to mentor for feedback. Make any necessary changes\
after feedback

eShare final draft application with your referee

eSubmit the written application form and Supporting Statement on the Moodle Fellowship
module )

4.1 Step 1

Section 3 above explains the Professional Standards Framework (PSF) 2023. Your application
will be reviewed against Descriptor 1 of this framework.

You are expected to complete the PSF2023 training video on the Moodle Fellowship module.
This interactive video introduces the PSF2023 and provides you with examples and questions to
think about to support your fellowship journey.

Before starting to use this guide, we advise you to complete the Advance HE Fellowship
Category Tool (PSF 2023 version), which is free to use on the Advance HE website (the link is
provided on the Moodle Fellowship module).

The Fellowship Category Tool (FCT) consists of a set of statements that are aligned to the
different PSF 2023 Dimensions of the Framework and Descriptors. This self-analysis tool will
ask about your professional activities in teaching and/or supporting learning in higher education
(HE). By using the tool to consider your current and recent practice, your choice of statements
as you progress should help to confirm that Associate Fellowship is the most appropriate
category of fellowship for you. Please note that the accuracy of the tool depends on the choices
you select as you work through it. As you look through the guidance documents, if you feel that
you are not yet able to provide sufficient evidence for Descriptor 1 then you can use the report
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provided by undertaking the FCT to guide the development of your practice further before
making a successful application.

In Moodle Fellowship module, you will find the following:

e Guide to the PSF 2023 Dimensions — Associate Fellowship

e Associate Fellowship Applicant Guidance (this document)

e Associate Fellowship Application Template

e Guidance for Referees writing a Supporting Statement and associated Supporting
e Statement Template (for use by your referee)

e Professional Standards Framework (PSF) 2023

e Link to Advance HE Fellowship Category Tool (PSF 2023 version)

e PSF 2023 training video

After you have read this guidance, completed the training video and used the Fellowship
Category Tool, you will need to request and be allocated a mentor. You will need to email
heaapplications@uwtsd.ac.uk with the following information:

1. Your name
2. Your discipline and institute, or your unit (as appropriate)

3. The category of fellowship you are applying for

4.2 Step 2

Guide to the PSF 2023 Dimensions — Associate Fellowship (D1)

We recommend that you start by reading the Advance HE ‘Guide to the PSF 2023 Dimensions -
Associate Fellowship (D1)". This guide introduces and explains the PSF 2023 and then focuses
on each of the 15 PSF 2023 Dimensions to support you in thinking about your practice and
identifying potential evidence appropriate to PSF 2023 Descriptor 1 (D1), which is the basis for
the award of Associate Fellowship.

This Guide focuses on each Dimension in great detail. We include lots of different examples of
practice to reflect the wide range of roles and contexts in which HE practitioners work within the
global higher education sector. There are also prompt questions to help you to think about your
practice in relation to each Dimension. The questions and examples provided are indicative only
and may not be relevant to your practice; you may have different appropriate examples,
depending on your own unique context.

The starting point for your application will be to decide which two of the five Areas of Activity are
most appropriate to your own practice. You will then be able to focus your use of the Guide on
the sections most relevant to you and your context, to start to identify evidence o use in your
application.
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Working with your mentor

You will be allocated a mentor that will support you in considering your practice and application.
You and the mentor are expected to meet 5 times. Your mentor can read one draft of your
application.

Associate Fellow applicant guidance

Once you have decided which two Areas of Activity you are going to base your application
around, and you have identified how in your context you have used appropriate Professional
Values (at least V1 and V3) and applied Core Knowledge (at least K1, K2 and K3) in your
practice, you should then start to use this applicant guidance document to understand the format
and requirements of the application as well as how to submit an application.

Associate Fellow Draft Application Template
Use the Word document template to write and finalise your draft application. This is also the
document that you will need to submit.

4.3 Step 3

Once you have drafted your application, you should share this with your mentor for feedback. It
is important that you have discussed the timing of this with your mentor to ensure that they have
enough time to read your draft and you both have the time to meet to discuss.

Once your draft application is finalised, you need to share this with your referee. They will then
be able to use the ‘Guidance for Referees writing a Supporting Statement’ and associated
Supporting Statement Template. The referee needs to send you their Supporting Statement.

When you have received the Supporting Statement, you can then submit the application and
Supporting Statement in the appropriate submission link on the Moodle Fellowship module by
the next submission deadline.
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5. Your Account of Professional Practice

There are two parts to your application for Associate Fellowship:

e written Account of Professional Practice; Context Statement and Reflective
Narrative against two PSF 2023 Areas of Activity (see Section 6)

e one Supporting Statement (see Section 9)

Associate Fellowship is based on meeting Descriptor 1 (D1) of the PSF 2023 and your
Account of Professional Practice is the core of your application.

The Account of Professional Practice consists of a Context Statement (see Section 6.2) and
a Reflective Account of Practice against two PSF 2023 Areas of Activity.

Your Context Statement provides a brief summary of your higher education roles,
responsibilities and professional experience and your Reflective Narrative should provide
evidence that your professional practice meets the requirements of PSF 2023 Descriptor 1.

Higher education takes many forms and there is considerable variation in the different roles
higher educational professionals carry out; for example, in experience, disciplinary
background, job role, institutional context, etc. Your Account of Professional Practice is a
personal account and its focus throughout should be on your own professional practice; make
it personal to your specific, individual and distinctive practice. Your Supporting Statement will
verify that what you write about in your Account of Professional Practice represents your
practice in a genuine way (see Section 9).

The award of Associate Fellowship is based on evidence of your effective and inclusive
practice; you might briefly mention future plans as part of identifying what has worked well and
any changes you plan to make in future, however, your application will be judged on whether
your evidence of current and recent practice meets the requirements of Descriptor 1.

In your Reflective Narrative, you should include appropriate rationale for the approaches you
take and evidence the success and effectiveness of your teaching and/or supporting learning
practice. Your Reflective Narrative should be based around real examples from your practice
and should make clear what you do, why/how you do it that way and how you know that this
is effective.

Writing about the ‘why you did it that way’ will enable you to provide evidence for V3: use
scholarship, or research, or professional learning, or other evidence-informed approaches as a
basis for effective practice

Provide selective examples of practice in your Reflective Narrative and ensure they have direct
relevance to your claim for Associate Fellowship. The quality of the examples of evidence is
much more important than the quantity. Examples should be drawn from current and recent
practice (within the last 3 years) and must relate to higher education teaching and/or supporting
learning. If you reflect on any historic professional practice as part of your evidence, ensure that
you focus on how this now impacts on your current practice.

5.1 Your Account of Professional Practice is a personal
account
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Think of your application as a ‘claim’; you are making a claim that your work is effective and
has a positive impact on student learning. Your application will be reviewed by two
experienced peer reviewers and you need to show these reviewers that there is a clear
rationale behind the way you work and the choices you make in your practice.

Write in the first person (use ‘I') so it makes clear what you do/ have done. Try to avoid
discussing teaching in general or abstract terms as this moves the application away from
being about you and your own personal practice and will not help your personal ‘claim’ against
Descriptor 1. If you want to include work you did as part of a team/with colleagues, you need
to be clear what your personal contribution was.

Your application must be submitted in Welsh or English.

Please note that we will not accept diagrams, images, hyperlinks or any other
documents/appendices such as a curriculum vitae/resume.

In selecting the two of the five PSF Areas of Activity upon which you will reflect as part of
your application, you should both use The Advance HE Fellowship Category Tool and
discuss with your mentor which areas are most appropriate for you.

5.2 Context Statement

A Context Statement (up to 300 words) is the first part of your Account of Professional Practice
and you should briefly introduce yourself and outline your role(s) and responsibilities in
teaching and/or supporting learning in higher education. The information in your Context
Statement will help the reviewers to understand the nature of your work and the context in
which you practice, before they look at the evidence you provide in your Account of Professional
Practice against the PSF 2023 Descriptor 1; this section provides the background to your
Reflective Narrative and is not ‘assessed’ against Descriptor 1.

In no more than 300 words your Context Statement should:

e Provide a brief summary of your teaching and/or support of learning experience,
including the context in which you currently work, your current role and
responsibilities in teaching and/or support of learning. Identify the type and location
of institution(s) you work for, as this will help to set out the context for your work, but
keep this brief and relevant to your role. Do not include details about the history and
prestige of the institution(s), as your Account of Professional Practice is about you
and your practice;

e |dentify the students that you work with; for example, the level of study (e.g. year of
study, undergraduate, postgraduate, etc.), programme(s)/unit(s) of study,
discipline/specialist area of work, number and types of learners, etc.;

e Focus on your current or recent practice, which should be within the last 3 years.
Please remember that your application for Associate Fellowship is based on your
higher education practice; if you also work in other teaching or learning roles
outside of higher education you should not include this in your application (please
refer to Section 2 for further information about eligibility for Associate Fellowship).

As the Context Statement is not an assessed part of your application, you do not need to link
this information to the PSF. The reviewers will not take account of the information in the Context
Statement when they assess your application; therefore, it cannot be used to provide
supplementary information that would add evidence of effective practice to your ‘claim’ for
Associate Fellowship in your Reflective Narrative (i.e. it cannot be used to extend the word limit
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of your Reflective Narrative).

The two examples below illustrate the types of information that are useful to include in the
Context Statement to set the background to your practice:

Example 1:

| am a PhD student in my third year at a research-intensive university. | have been
involved in various teaching and support of learning activities over the last two years.

| lead seminars for groups of between 10-15 undergraduate students studying
Spanishin years 1 and 2. Seminar topics cover Spanish culture, history and
politics. These normally last between one and two hours, and provide the
opportunity to discuss particular topics in more detail. Although the seminar
schedule and topics are set, | develop my own seminar materials with support from
the academic team. | use the University’s VLE platform to host resources and
activities.

| also teach the module Mandarin for Beginners, which is offered to all second year
undergraduate language students; this involves a weekly lecture to around 40
undergraduate students and four tutorials a week to groups of 4-5 students.

Example 2:

| am an experienced, professionally qualified librarian at the University of X with
specific responsibility for supporting students in the Faculty of Humanities and
Social Sciences,whilst also helping to deliver the library’s academic skills agenda.
| have worked at the University for three years and am part of a small team of
four library staff within the faculty. The University is a large modern university with
four faculties and around 20,000Undergraduate and 8,000 Postgraduate students.
My faculty attracts a high proportion ofinternational second-language students.

My main teaching is face-to-face in-class timetabled sessions with groups of 20-30
firstyear undergraduate students in their first semester. | work closely with
academic staff and design my sessions to fit alongside their programme
objectives. My sessions areusually up to 1.5 hours in length.

| also design and deliver face to face self-sign-up sessions with small groups of
undergraduate and postgraduate students at our main site and students in our two
overseas campuses via video link.

| am currently involved in a University-wide project to identify correlation between
skills workshop attendance and attainment, especially for traditionally
underperforming groups.
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5.3 Structuring your Reflective Narrative

The written Reflective Narrative is structured into two sections; you write about your
practice in relation to two of the five PSF Areas of Activity. You should choose to write
about the two Areas of Activity that are most appropriate to your own practice (see Section
6 below for further guidance). You will have 700 words for each of the two areas.

As well as covering two Areas of Activity (D1.3), to address D1.1 and D1.2 you also need to
make sure that across the two sections of the Reflective Narrative you include evidence that
you are effectively using appropriate Professional Values at least V1 and V3; and applying
appropriate Core Knowledge at least K1, K2 and K3.

In addition to the mandatory Dimensions required for Descriptor 1, you are likely to also
identify other Professional Values that you used and other forms of Core Knowledge that you
applied within the examples of practice you are writing about. Where this is the case then
make clear why and how you used/ applied these.

Please remember to continue to use the Guide to Understanding the PSF 2023 Dimensions
Associate Fellowship to support you in making links between your practice and the most
relevant Dimensions and to choose evidence to include as you develop your narrative.

As you provide evidence against the Dimensions, you should highlight this where applicable.
One way to do this is to refer to the Dimension in your text, e.g. (V2) or (K1) etc. Ensure that
you only link to the most relevant Dimensions in each case (e.g. one or two that you have
engaged with in a meaningful way in that specific example of practice) and avoid producing
long lists of links to Dimensions (e.g. K1, K2, K4, V1, V2, V3) as this will not demonstrate your
meaningful engagement with the Dimensions.

When deciding which examples of practice you are going to use for each of the two Areas of
Activity, try to use different examples in each Area that best demonstrate your engagement
with specific Dimensions. It is important that you don’t rely on the same examples in each of
the two Areas of Activity as this is unlikely to provide sufficient evidence that your practice
meets all the requirements of Descriptor 1. However, select your examples carefully as too
many examples will restrict your ability to demonstrate your successful and effective practice
against each Area of Activity in order to make a strong ‘claim’ against Descriptor 1.

Within the limited words available you will not be able to write about everything you do and
must be selective about the examples you choose to write about. Select examples that best
exemplify your work in each chosen Area of Activity and which also allow you to demonstrate
the specific elements of the Core Knowledge and Professional Values required (see Section
5.4 below related to word limit).

5.4 Reflective Narrative word limit

The overall word limit for the Associate Fellow Reflective Narrative is 1,400 words plus citations
(200 words); overall maximum 1,600 words. Please note that the Academic Office checks the

word count as part of the submission process.

We require around 700 words in each of the two sections plus citations.
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5.5 Reflect on your practice throughout your Reflective
Narrative

Developing your Reflective Narrative requires you to identify/gather and consider evidence
of your practice, reflecting on the impact you have made on student learning. When writing
your RAP, you should avoid long descriptions of what you ‘do’ and take a reflective stance
so that it is clear what you do, how/why you do it that way, how you know this is effective
and what you will do in future as a result.

A simple reflective model for you to use throughout your Reflective Narrative could be to
clearly explain:

e What you do (be selective with the examples you choose to include — see Section
6.3);

e Why you do it in this way; clearly explain your approach and justify your choices
and decisions (e.g. use of an appropriate evidence-informed approach to suit your
context, etc.);

e How you carry out this approach (e.g. including any specific challenges or practical
issues you have overcome);

e How you evaluate the effectiveness of what you do (explain the kinds of
‘information’ you use to review and evaluate your work including the impact this
has on your learners’ learning);

e What changes you have made as a result of evaluating your effectiveness (for
example, you might have modified a session in response to learner/ peer feedback
and then evaluated the effectiveness of the change you implemented);

5.6 Reference List

Throughout your Reflective Narrative you will refer to the sources of information that you have
drawn on within your teaching and/or support for learning practice. For example, K2 requires that
you bring to your practice a knowledge base of approaches to teaching and/or supporting
learning, appropriate to your context. In evidencing K2, you might explain why you chose an
approach and how you came to know about it (e.g. journal article, professional development,
conference, mentoring from colleagues, etc.).

Where you do refer to a source of information that has influenced your practice, you should ‘cite’
the reference within your text to provide appropriate credit to the author(s)/organisation. This will
enable those reviewing your application to be clear about which sources have influenced and
inspired your practice. Whenever you cite in the text, you need to include the full reference in a
list at the end of your Reflective Narrative. We strongly recommend that you use Harvard in-text
referencing.

The word limit for the Reference List is 200 words.
The short excerpt of an Associate Fellowship application below illustrates how the applicant cites

the journal article that inspired their design of a lecture and includes the full reference in their
Reference List:
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‘When it came to designing my seminar sessions, | was influenced by Burgstahler's
(2015) theory of universal design. | thought about the diverse nature of learners in my
group and the cultures and educational backgrounds they came from, to ensure that the
activities | chose reflected their identities, interests and needs. (V1)

Reference List for excerpt

Burgstahler, S. (2015). Equal access: Universal design of instruction. A checklist
for inclusive teaching. Seattle: DO-IT, University of Washington. Available at
http://www.washington.edu/doit/Brochures/Academics/equal_access_udi.html
(accessed 14/02/23
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6. Evidencing the required PSF 2023
Dimensions for Descriptor 1

Deciding which two Areas of Activity to base your Reflective Narrative around is an important
first stage in planning and developing your application.

You should use the ‘Guide to the PSF 2023 Dimensions — Associate Fellowship (D1)’ to support
you to select the two Areas of Activity in one of the following ways:

e Consider the guidance and prompt questions for all five Areas of Activity and then make a
choice when you have mapped out your likely evidence against each one. You will then
be able to decide which two Areas of Activity will make the strongest claim against
Descriptor 1; or

e alternatively, it may be very clear to you immediately that your evidence is associated with
two specific Areas of Activity because of your context and the nature of your practice; in
which case focus your attention on the relevant sections in the guide.

Although the Reflective Narrative for Associate Fellow applications is structured around two
of the five Areas of Activity this does not mean that the Areas of Activity are more important
than the Core Knowledge or Professional Values PSF 2023 Dimensions.

As well as using the ‘Guide to the PSF 2023 Dimensions’ to identify your two Areas of Activity,
you should also use the guide to identify where you use Professional Values and apply Core
Knowledge within your practice.

Across the 1,400 words of your Reflective Narrative, as well as evidencing two Areas of
Activity, you need to ensure that your evidence includes use of appropriate Professional
Values at least V1 and V3, and application of Core Knowledge at least K1, K2 and K3.

You will probably have evidence of your practice that includes some other Dimensions in
addition to those that are required for Descriptor 1; you can include evidence of some of these
additional Dimensions in your application where they are most relevant (see Section 4.3).

The Dimensions are inter-dependent and integrated within the context of your professional
practice; put simply, the Areas of Activity are what you do, you use the Professional Values
to inform and underpin your work and the Core Knowledge is what you need to apply to
effectively carry out this work.
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Core
Knowledge

2 of the 5 at least K1,
Areas of

K2 and K3

Figure 1: lllustrating
how the PSF
Dimensions are
integrated within
Descriptor 1

Associate Fellowship (Descriptor 1)

Example to illustrate how the Dimensions are inter-dependent and integrated:

In designing and planning a learning activity (A1) | apply my knowledge of how my
learners learn within this subject (K1) and select an appropriate teaching and learning
approach (K2). | consider the needs of individuals within my learner group (V1) and plan
appropriately to ensure that all learners will be able to fully engage (V2). | develop
appropriate resources to use and set up an online quiz to assess the learning that has
taken place in this session (K4, A3).
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6.2 Examples of Practice for each Area of Activity

The ‘Guide to the PSF 2023 Dimensions’ is your key source of information about what evidence
of your effective and inclusive practice (D1.3) you might include in your application for Associate
Fellowship.

The short examples below are included to help you to understand how in an application the
planning of evidence around the two Areas of Activity also incorporates use of Professional
Values and application of Core Knowledge.

An example to support thinking about A1: Designing a short series of study skills
workshops

Hassan recently ran a short series of study skills workshops for first year undergraduate
students and decided to use this as one of his examples of evidence towards A1.

Hassan firstly explains how he used his knowledge of study skills in the design and
planning of the workshops (K1). He discusses the particular needs of his first year group
of undergraduate students and how he considered the diversity of their previous learning
experiences and individual learning needs in planning his approach (V1, K2). He outlines
the challenges that other tutors have previously encountered in delivering these
workshops and discusses how he plans to overcome some of these challenges. He then
explains why he felt this was the best approach to take with this group.

Hassan explains how he designed the learning activities to link with the students’
particular discipline (K2), drawing on two articles he read which included research on
learning in this field (V3). Hassan evaluated the sessions by getting the students to give
feedback after the final session. He then reflects on what worked well and what didn't,
what he learned from the experience and how he plans to change aspects of next year’s
workshop series as a result (K3).
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An example to support thinking about A2: Demonstrating in a practical laboratory session

Mia, an early-career researcher, has been demonstrating chemical analysis techniques
to a group of second year undergraduate students and supporting them to use these
techniques in a series of practical laboratory sessions. Mia uses this as part of her
evidence towards A2.

Mia knows that second year students find the theoretical knowledge around her subject
challenging and understands how useful practical experiments are in supporting them
to develop a greater understanding of the subject. She discusses how she used her
discipline knowledge (aligning with her research area in this particular case) which
underpins the experiment (K2) and refers to relevant pedagogic literature on how
learners develop practical skills in her discipline (V3, K1). As this practical lab series is
far more advanced than basic first year lab sessions, Mia discusses how she breaks
down the practical sessions into clear stages so that she can support students’
engagement and their understanding of the experiment as she works with them,
adapting her guidance accordingly (K2).

Mia has considered the diversity of the learning group and discusses how she ensures
that all students can participate fully. Some students are mature, some came directly to
university at 18, a number of students are from other countries and some of these have
difficulties understanding some of the complex language of the discipline. One student
has a hearing impairment (V1). Mia provides notes that are available to all students via
the VLE about the experiment in advance of the session; these are particularly useful
for the students who are working in a second language and the student with a hearing
impairment (V2).

Mia knows that providing material in advance is important for a variety of students
because she attended a CPD workshop on inclusivity, which she found both interesting
and useful. As a result of attending this workshop Mia is exploring ways that she can
further adapt her teaching practice to ensure that all students are able to engage fully
(V2 and V3).
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An example to support thinking about A3: Assessing students in a blended learning
context

Anton is a post-doctoral researcher with some teaching responsibilities. He is
supporting a group of students on a module that is part of a blended learning
programme in Art and Design. One of the key aspects of his role is assessing students’
work, particularly formatively, and providing feedback to help them prepare for their
summative assessment which ends with a ‘show’. Most of the study on the programme
is online, with students attending campus for a one block of learning on a termly basis.
Anton uses this as part of his evidence towards A3.

Anton sets the context for his assessment practice and explains the approach he takes
to providing formative feedback on the students’ work, relating this to the requirements
of the module and the end of year summative ‘show’ (K2). In doing this, he refers to
pedagogic literature he has read on assessment and providing appropriate feedback
(V3). He discusses the importance of his work in providing timely and supportive
formative feedback to enable students to develop their work prior to the final summative
assessment.

Anton explains how he works with the challenges and advantages of an online
environment to provide his students with appropriate support and guidance (K2, K4). He
refers to an interesting article he read about online feedback and explains how this has
influenced the way that he now works with students at a distance (V3). This flexible
approach to study has attracted some part-time mature students and Anton provides
some specific examples of how he has supported the needs of part-time mature
students, newly back into study (V1).

Anton then discusses his role in the summative assessment at the end of year show
and the way in which he works as part of a team to make assessment judgements on
the students’ work (V5). He has taken part in a team development workshop for all
tutors on this programme; he identifies what he learned at this session and explains
how he now applies this learning when doing the summative assessment at the end of
year show (A5). He also discusses some things he intends to do differently next year,
based on student progress and mid-module feedback, and why he thinks these
changes will enhance learning on the programme (K3).
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An example to support thinking about A4: Work-place mentoring

Chen is in a professional role in a clinical setting but is also employed by a university to
provide mentoring for undergraduate students in practice. She decides to choose A4 as one
of her two Areas of Activity for her application, focussing on her support for a small number
of students in a placement setting to translate the learning from their coursework into
practice with clients/patients.

Chen discusses her role in mentoring students. She refers to literature on evidence-based
practice that underpins both her own clinical work and the students’ work-based learning
(V3). She also discusses the training for mentors she attends at the university and explains
how she is using some of the examples from those training sessions (V3, A5) to help her
provide guidance for some final year students in the clinical setting. Chen discusses the
guidance she has created and how this has helped students to apply the learning from their
coursework and timely support to prepare for their placement (V2).

Chen demonstrates her understanding of the learning outcomes students are required to
fulfil to pass this particular placement (K1) and explains how she and other placement
mentors have worked with the module tutor at the university to align the academic elements
with the practice context (V5). She provides examples of the kinds of prompt questions she
uses with the students to help them think critically about their clinical practice (K1, K2).
Chen also encourages students to take histories from patients and then present these so
that she can give them some verbal feedback on how they could improve on this and make
it more effective (A3).

Chen also considers the particular learning needs of this group of students in comparison to
first year students she has mentored in a different setting previously (K1). She discusses
the relevance of this particular experience to the students’ future employability and how she
ensures that they are clear about how the Professional Body requirements apply to their
work in this clinical context (V4).
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An example to support thinking about A5: part-time tutor working within industry and as
part of a programme team

Alex is a part time tutor on a postgraduate programme in Film Production. She also
works within the industry. She discusses the impact of both her (i) industry-related and
(ii) teaching-related professional development on the learning experience she provides
for her students.

Industry-related example:

Alex discusses how her continuing professional development in industry supports her
role as a tutor on the programme; she remains up to date with current trends in
equipment and software through reading professional journals, attending professional
development events and working with other professionals. As well as being expert on
her own specialist area, Alex explains how her work on film sets across the world
enables her to collaborate with other professionals and how she uses the knowledge
and insight gained to help her teach from a wider industry-based

perspective (K2, V3). She discusses how this impacts on her students’ learning
experience and their readiness to work in the global industry (V4).

Teaching-related example:

Alex discusses her commitment to teaching and learning-related continuing
professional development. All members of the programme team actively engage in
peer-review of teaching and Alex provides several examples of how observing her
colleagues and being observed by experienced peers has influenced her approach to
her own teaching practice (V3). As a result of these experiences, she has also started
to read more about how students learn in her discipline and is drawing on this new
knowledge in her teaching practice (K1, K2).

The programme team hold regular meetings and Alex explains how these help her to
understand where her sessions fit into the rest of the module and programme (K1).
Alex explains what she has learnt about the effectiveness of different methods of
teaching from her colleagues’ discussions at the meetings. Together with feedback
provided by the student representatives who attend the meetings, and the responses
from her module evaluations, Alex has changed some approaches to her teaching and
learning practice to enhance some elements of the module (K3).

The examples above will have helped to illustrate how someone might write about their practice
in a Reflective Narrative. You will be writing about your own unique context and using examples
and evidence personal to you. Remember to write in first person — use ‘I' — as shown in the short
extract below:

| attended a University workshop about neurodiversity in order to better understand the
challenges that one of my students faces (V1). | later read an article recommended by the
workshop facilitator that was highly relevant to my disciplinary context (V3). | now approach
the planning of my session activities and the learning environment to ensure that all my
students can fully engage in the learning to reach their full potential (A1, V2).
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7. Supporting Statements

Your application for Associate Fellowship must be endorsed by a Supporting Statement from
one referee.

The Supporting Statement endorses your claim and is used by the reviewers to confirm that
your application presents a fair and accurate reflection of your higher education practice. It is
not used by reviewers to fill any gaps in the evidence you provide towards the Descriptor. The
reviewers will need to see sufficient evidence of effective practice in your Reflective Narrative
to meet Descriptor 1 for them to award Associate Fellowship.

Your referee should work, or have recently worked, closely with you and have first-hand
knowledge of your practice so that they are in a position to comment on and endorse your
application. Please note that Supporting Statement should reflect professional relationships;
i.e. not be from family members or based on personal friendships.

Referees need to have current or recent experience of working in higher education and to
be familiar with the PSF 2023; for example, as a holder of one of the four categories of
Fellowship, although this is not essential.

It is important that you read the Supporting Statements your referee provides as they may
refer to aspects of your practice that could strengthen your application; if this is the case then
you could revise parts of your application and ask your referees to check that they are happy
to endorse the changes you have made before you submit. When you have received your
Supporting Statement, save it so that it is ready for uploading.

You may be asked to provide an alternative Supporting Statement for a variety of reasons
when reviewers of your application judge that the statement does not fully verify and endorse
the evidence in your application.

7.1 Guidance for referees

Provide your referee with a copy of the Guidance for Referees writing a Supporting
Statement — Associate Fellowship and the Supporting Statement template; both of these
documents will be available on Moodle (Advance HE Fellowship module).

In their Supporting Statement, your referee will need to confirm that you have represented
your practice accurately and fairly. Therefore, your referee needs to be provided with the
final version of your application to enable them to provide an effective reference. In their
Supporting Statement each referee will confirm that in their professional opinion, you
demonstrate the requirements of Descriptor 1 and should be awarded Associate Fellowship.

Referees will be asked to confirm that they have written the supporting statement themselves
and that the information they provide has been written specifically for your application. They
are asked to save their Supporting Statement as a pdf file and send it to you so that you can
upload it with your application.

The Academic Office reserves the right to contact your referees for clarification so please
ensure that both Supporting Statements include verifiable contact details (e.g. name, job title,
email address, institution). As part of the Academic Office’s ongoing quality assurance
process, the Academic Office routinely checks references for individual authenticity by means
of textual review in Turnitin. In addition to the use of anti-plagiarism software (Turnitin), some
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referees will be contacted to confirm that the Supporting Statement submitted by the applicant
is the same statement that they have prepared and completed. If the professional integrity of
the Supporting Statement is in question, the statement will not be accepted which may result
in the application being unsuccessful.
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8. Submitting your Associate Fellowship
application
Once you have finalised your application offline using the Associate Fellowship application
template and you have your Supporting Statement, you are ready to submit your application.
Your application is submitted on Moodle (Advance HE Fellowship module)

The word count of your application will be checked. If you have exceeded the word count,
your application will be returned to you and will not be considered.

8.1 Application submission process:

1. When you have all your application documents, follow these steps to submit your
application for review:

1.1 Submit your application and supporting statement on the appropriate Submission
Link on Moodle (Advance HE Fellowship module)
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9. How will your application be reviewed?

Your application will be reviewed by two independent assessors (called a ‘HEA Recognition
panel’) as part of a peer review process. A sample of applications from each round of submissions
are moderated by an External Advisor.

Assessors are selected for their experience of external review and their understanding of the PSF
2023, as well as for their knowledge and experience of learning and teaching in higher education.
The Academic Office assessor pool includes education specialists and practitioners from a range
of disciplines across the University.

Our assessors undertake an annual cycle of professional development and regular
standardisation activities to ensure that their review of your application is based on their up-to-
date knowledge and understanding of the requirements of the PSF 2023 and associate
fellowship.

9.1 How do the assessors reach their judgement?

The assessors will be looking for evidence that your practice meets the requirements of
Descriptor 1 across your Reflective Narrative and will check that the Supporting Statement
provides appropriate endorsement for your application. They will assess your application
against each of the Descriptor 1 criteria.

Please note that the judgement is based on the written evidence you provide in the Reflective
Narrative meeting the requirements of Descriptor 1.

Each assessor will read your application and will apply the Descriptor 1 criteria to reach an initial
independent judgement. The two assessors then reach a combined consensus judgement.
Should the two assessors not be able to reach a consensus decision, the External Advisor will
be used to moderate and agree an outcome.

Guidance notes and review grids for our assessors are provided, explaining how they are
expected to make professional judgements on Fellowship applications.

Prior to any judgement being communicated to the applicant, a sample of applications are
moderated by the External Advisor.

9.2 Possible review outcomes
Award

If the Panel’'s consensus judgement is that your application meets the requirements of
Descriptor 1 then you will be awarded Associate Fellowship. You will receive a congratulatory
email from the Academic Office which will explain how to download your Associate Fellowship
certificate from within your MyAdvanceHE account. You will also be entitled to use the post-
nominal AFHEA.

Referral

Should your application be judged as providing insufficient evidence for meeting Descriptor 1,
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then you will be provided with feedback from the reviewers in a Panel Outcome and Feedback
template. This feedback will indicate which of the criteria your application has met and explain
how your application needs to be strengthened to provide the evidence of the remaining
Descriptor 1 criteria.

You will be offered one opportunity to resubmit within four weeks. In this instance, you will be
provided with a template for your resubmission and asked to highlight/tracked changes any
changes you make to your original application. Once you submit your revised application, the
same reviewers will make a final judgement to either award Associate Fellowship or that the
application requires a new submission.

Please note that any appeal would need to be related to the UWTSD process not being adhered
to and not the review outcome.

Application submission
and referee statement
are submitted on
Moodle

Application reviewed
by two assessors
(Recognition Panel)

Consensus Judgement
Reached

Moderation of Sample

Applicant has 4 weeks

Descriptor met Descriptor not met to resubmit

Applicant can submit to

Fellowship Awarded
a new panel
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9.3 How long will the review process take?

An application for Fellowship can be made to one of the fixed submission dates. You will be
notified about the outcome of your application within 6-8 weeks of the submission date.

9.4 What if | have other questions?

If you have further questions or require further assistance, please email
HEAapplications@uwtsd.ac.uk and one of our team will be able to assist you.
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