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Why i chose my tool 

At first i wasn't sure or confident on which tool I was going to use, i did feel a little anxious because honestly my knowledge and understanding of all the tools is not my main strength but I am willing and determined to learn, so after conversations with the other classmates and taking notes from my lecturer I was able to understand how word was good for making graphs, charts, columns in a way that was easy for me to follow, so i would say that it had an influence on my decision on why i chose this tool. I chose word because i felt like i had a better understanding of how to use the word program over excel and PowerPoint 

What information i used 

The information i used was from the scenarios I was given in the ds2 module but i used my own method sales, total sales, and price list, also i used my notes I had i had taken form the classroom and that was valuable towards helping me stay focused and motivated, anytime that I forgot some information I was able to go through my notes took down from my lessons with my lecturer that became very effective and reliable and influential to me which made me feel much more confident in completing my work. 

How i created my artefact
First, I wrote out my formula in my notebook so i could get a better understanding of what layout was going to suit me best. Eventually I chose a word which I thought was best suited for me and i felt a little more confident using this program than the others. I used the Moodle support hub for guidance and information that was useful, I then watched a video off YouTube about how to make a graph in word. I first clicked insert, charts, then after skimming through the choices I chose to use a column method as i thought it was easy to understand i then manually typed in the information regarding sales, price list, then I highlighted the information and copied the data into a chart. After i finished i gave myself a few minutes to look over all the data that I had input and double checked for spelling and punctuation mistakes before I was satisfied with my work.

What changes have I made? 

I had to make a few changes before I was happy with my choice of scenario, at first i had chosen the campus print but after I got home and started reading the scenarios properly because previously I had only skim read over them while I was in class, but once i had time to sit down and time to take it in I decided to change from the campus print to finally choose the happy paws dog grooming, I thought about adding color at first to my chart so it would make it easier to understand which color represented which data bit i had difficulty accessing how to add color, then I added red which was the wrong color before I chose green which I was finally happy with because with green being my favorite color it made my work feel a little more personally connected to my personality

Feedback i used 
A few of my classmates gave me advice on using Column method which was great advice as it made the information clear and easy to understand so in the end i chose column to show my sales and profit i changed the price list a few times to keep a flow so it showed that each week the sales and profits became greater as the weeks went by.


Final explanation 

My explanation informs the owner of which service is the most popular, which service was not so popular, the flow of the business how each week the sales picked up and stays in profit plus how much total sales were made over the period of 4 weeks. The column method i used is something that can be used easy in business to show the sales, profit, performance and overall understanding 

https://www.google.com/search?q=youtube+how+to+make+a+bar+chart+using+word&rlz=1C1GCEA_enGB1091GB1237&oq=youtube+how+to+make+a+bar+chart+using+word&gs_lcrp=EgZjaHJvbWUyBggAEEUYOTIHCAEQIRigATIHCAIQIRigATIHCAMQIRifBTIHCAQQIRifBTIHCAUQIRifBTIHCAYQIRiPAtIBCjE3MTk1ajBqMTWoAgiwAgHxBSepVEVJT51D&sourceid=chrome&source=chrome.rb&ie=UTF-8#fpstate=ive&vld=cid:29e06434,vid:H3K6fr77Avo,st:0
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