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[bookmark: _5mc6ui2heqep][bookmark: _Toc38895792]Introduction
Personal and professional enhancements are based on the development of academic and employability skills. The respective skills have been identified as the determinants of growth and development of an individual in any organisation (Cotronei-Baird, 2020). 
The current assessment has been taken into account for evaluating the significance of different types of academic and employability skills that I have gathered by utilising the Gibbs reflective cycle. This helped me in developing paraphrasing skills, the ability to think analytically and also critical thinking, time management ability, self-management, resilience, desire to learn and other relative skills (Ruge and McCormack, 2017).
With the help of this, an individual may be able to enhance personality, approach, attitude, and behavioural traits for managing different types of risk-oriented situations (Hussam and Abraham, 2019). 
[bookmark: _k6p9vqsuabdn][bookmark: _Toc38895793]Gibbs reflective cycle
I have incorporated Gibbs reflective cycle for evaluating and analysing my own experiences through the current learning module. Dressler et al. (2018) stated that there is a huge level of versatility related to Gibbs reflective cycle, which has made this tool one of the most perfect analytical tools for evaluating personal skills by processing experiences. 
[bookmark: _a900wg5lk7tm][bookmark: _Toc38895794]Description
I improve my employability skills with the help of academic skills that I have achieved through the learning module. As I have a lack of time management abilities, my assessors have helped me in learning the entire process to develop effective bi skills. Relating to this, Gibbs reflective cycle states that it is important to understand the process of development, through which effectiveness can be taken to a higher progressiveness. In this case, an individual may have increased the knowledge base by implementing the Eisenhower Time Management Model (Boahin, 2018). I have found that I need to conduct group discussion based on our feelings during the academic classes regarding our feelings and this may have helped me understanding the perspectives of my classmates. This can help me in the case of my professional areas by helping me with the skills, through which I can understand the experience and issues by keeping myself on my teammates’ shoes. This is also effective for developing my listening skills and that can influence me in improving my communication skills as well.
Based on this, describing an experience may have helped me in improving my analytical skills by illustrating the before and after the incident. In this case, I may need to develop links undertaking all aspects, which is effective for critical thinking effectively. I have allocated time schedules for each task related to my academic and personal goals. This is because the learning module has helped me in identifying domestic tasks highly significant and time-taking. In addition to this, I have enhanced my academic writing skills and framing sentences, which have been comparatively poorer before taking up this learning module. Tables, figures, and graphical representations are highly required for developing a report (Tan and Laswad, 2018). At the time of conducting a report I may need to narrate my findings instead of putting them directly and that has given me the opportunity to develop my paraphrasing skills
[bookmark: _8ldafqvx913w]At the time of attending lecture classes based on time management, I feel that it is highly significant to improve time management skills for a person for both professional as well as personal areas. Classes based on academic writing skill developments have provided me with the opportunity to increase my skills regarding the use of phases, grammars, and proper terms. In order to write a Cover Letter, I may have become able to use my academic writing skills. These may also have helped in understanding my deficiency related to paraphrasing.
 Based on this, I have decided that I must focus on repetitive reading practices so that I can understand the underlying meaning of a particular paragraph, through which I can successfully paraphrase my findings from a particular segment. In the field of professional practices, I can use my paraphrasing skills or interpreting survey results and feedback that I may have collected for a particular purpose. I felt that I may need a huge scale of time frame for developing this academic and employability skills under a single head. I have studied this module and understood that the respective skills are highly important for every person so that own performances can be brought to a greater extent of management quality through managing time schedules (Snowdon, 2018). This course has helped me in improving my reflective capabilities related to academic writing and the progression process. 
The illustration of my feeling during the module has been is the reflection of my analytical skills that I have assessed by thinking critically and relating them. This has also led me to identify the areas with development requirements related to paraphrasing through demonstrating my feelings related to the event. After the completion of this module, I have become able to develop my Curriculum Vitae in a highly approachable manner. This has also helped me in enhancing my confidence level by grabbing all academic skills systematically that has been provided throughout the learning module. 
My classmates also feel that the considered learning module is one of the most effective processes that has helped us a lot to improve our employability as well as academic skills through increasing our current existing skills and knowledge bases. This may have helped us in the future for achieving different types of strategic goals within the organisation that we will be working for (Griffiths et al., 2018).
[bookmark: _v44lv4a74k2f][bookmark: _Toc38895796]Evaluation
The current learning module has been established in order to accumulate information for enhancing academic writing skills and time management skills. I have evaluated that my time management skills can be improved by understanding and creating proper values for the allocated timeframe for a particular task. In this case, my lecturers have helped me in achieving a wider base of knowledge related to the development of a task schedule. I may need to prioritise each of the tasks in accordance with their urgency. With the help of this, I may be able to achieve all academic assignments within the set deadlines. This may also help me in my professional development, as I need to implement my time management skills at the time of managing a team and their tasks. 
With the assistance of this, I can accept challenge related to urgent deadlines. It is also understood that time management is very essential for every person who has been working towards an organisation or own academic enhancement. This may help in maintaining the flow of performance related to growth and development at both personal as well as professional levels (Ahmed, 2020). Based on this, I have evaluated that the improvement of academic writing skills has held me in taking notes and maintaining communication between different classes related to academic writing.
I have identified that I need to improve my analytical skill by evaluating my performances and comparing them with my classmates. I have also found that there are some aspects that I have missed, while I have been thinking critically for developing interrelations between all aspects related to the incidents. On the other hand, I have also evaluated the importance of referencing in Harvard format. With the assistance of this, I have improved my skills related to represent feelings, observations, findings, and literature represented by other authors from their previously published books, articles, journals, and many more. In the case of preparing my Curriculum Vitae (CV), I have incorporated my evaluations related to developing reports, essays, and other academic writing patterns by maintaining key characteristics. The aforementioned abilities have helped me to enhance the strength of my CV, which has become highly approachable to any employer. In the case of developing effective paraphrasing skills, I have understood that evaluations and analytical skills are highly effective. Altogether, these may have helped in understanding information and communicate with them in a written format.
[bookmark: _gwtm535n77uf][bookmark: _Toc38895797]Analysis
I have enough of the critical thinking abilities and analytical skills, which have helped me in producing effective results by maintaining relevance with the researchable areas. The training session during the learning module has provided me with the opportunity to increase my personal strengths and deducing the level of weakness by enhancing note taking skills, adopting and implementing the most effective techniques, and maintaining relevance with sources that I have chosen for improving my skills and relative requirements (Ruge and McCormack, 2017). The effectiveness of analytical skills development have been seen through the enhancement of my presentation skills and public speaking skills. This is because the analytical skill development program and relative training sessions have helped me in actualizing my body language, facial expression, and the tone of addressing. I have determined that analysis of an experience is significant for improving my critical analytic skills and this may have helped me in assessing my own abilities to think critically. An integrated analysis may help in removing conventions related to creating a biased perspective in response to an experience. Therefore, I may need to emphasise a strong focus on the improvement of my skills with respect to managing time by cutting off unnecessary analyses and further developing a compared view.
[bookmark: _cc3fym301by4][bookmark: _Toc38895798]Conclusion
My classmates have developed positive experiences as well as the most appreciable facilitations with respect to the improvement of future opportunities related to employment. This may have helped us to be highly approachable for any employer by enhancing our skills related to employability and this has also been leading us to enhance our applicability with respect to the working field in any organisation (Tan and Laswad, 2018). With the assistance of this, I have become able to handle any kind of situation related to different challenges and risks by utilising the Hyper-connected Critical Thinking Model. I have found that critical thinking skills can help in improving my analytical skills, as critical thinking leads me to brainstorming with respect to developing a link between my findings. Through this, I can showcase all my skills at the professional level that I have achieved during the academic session. My assessors have given me the knowledge related to analytical thinking through asking questions to myself and communicating them with others. Through drawing an approachable conclusion, I can say that I need to put more focus on my paraphrasing, critical thinking, and analytical skills.  

[bookmark: _nduqm1xkw8o9][bookmark: _Toc38895799]Action plan
	Goals
	Actions to be undertaken
	Resources
	Present score
	Deadline

	Improving plans related to self and time management
	Developing a strict schedule and staying focused on the schedule
	Online contents
	Low
	22/05/2020

	Enhancing skills related to Paraphrasing
	Focusing on the construction of sentences and Practicing them on a regular basis
	Literature reviews of different articles, books, online journals
	Low
	15/05/2020

	Driving up skills regarding public speaking and presentation
	Attending a lot of group discussion and seminars
	Online practices and web courses
	Moderate
	22/04/2020

	Enhancing Role playing abilities
	Taking participation in several courses for practicing face to face interview as well as public interactions
	Practicing on a regular basis with personality development activities
	Moderate
	17/04/2020

	developing skills related to Reflective writing
	Following up study materials and practicing online courses
	Books, articles, and courses
	Low
	13/04/2020



Table 1: Action Pan
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